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Please fill in the whole form including Payment Options box
using a ball point pen and send it to:

Operations Manager

The Highland Council

PO Box 5650

Inverness

IV3 5YX

Name(s) of Account Holder(s)

Bank/Building Society account number

Branch Sort Code

Name and full postal address of your Bank or Building Society

Reference Number

Banks and Building Societies may not accept Direct Debit Instructions from some types of account

Originator’s Identification Number

Instruction to your Bank or Building Society
Please pay The Highland Council Direct Debits from the account detailed
in this Instruction subject to the safeguards assured by the Direct Debit
Guarantee.  I understand that this Instruction may remain with The
Highland Council and, if so, details will be passed electronically to my
Bank/Building Society.

To: The Manager Bank/Building Society

Address

Postcode Date

Signature(s)

Instruction to your
Bank or Building Society
to pay by Direct Debit

For Highland Council use only.
This is not part of the instruction to your Bank or Building Society

To be completed by Council Tax customers
For an explanation of payment options please see overleaf.
I wish to pay by (please tick one box)
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Please Note: If your request is received too late to begin your first instalment in
April, we will divide the amount due over the remaining months.

Option 1 �

Option 4 �

Option 7 �

Option 10�

Option 13�

Option 16�

Option 3 �

Option 6 �

Option 9 �

Option 12�

Option 15�

Option 18�

Option 2 �

Option 5 �

Option 8 �

Option 11�

Option 14�

Option 17�
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Option 1
1 lump sum payment on the 1st of the
month.

Option 2
1 lump sum payment on the 15th of the
month.

Option 3
1 lump sum payment on the 28th of the
month.

Option 4
Weekly on a Friday.

Option 5
Fortnightly on a Friday.

Option 6
10 Monthly instalments on the 1st of the
month from April to January (payment
holiday February and March).

Option 7
10 Monthly instalments on the 15th of the
month from April to January (payment
holiday February and March).

Option 8
10 Monthly instalments on the 28th of the
month from April to January (payment
holiday February and March).

Option 9
10 Monthly instalments on the 1st of the
month from April to June and September to
March (payment holiday July and August).

Option 10
10 Monthly instalments on the 15th of the
month from April to June and September to
March (payment holiday July and August).

Option 11
10 Monthly instalments on the 28th of the
month from April to June and September to
March (payment holiday July and August).

Option 12
10 Monthly instalments on the 1st of the
month from April to November and
February to March (payment holiday
December and January).

Option 13
10 Monthly instalments on the 15th of the
month from April to November and
February to March (payment holiday
December and January).

Option 14
10 Monthly instalments on the 28th of the
month from April to November and
February to March (payment holiday
December and January).

Option 15
12 Monthly instalments on the 1st of the
month.

Option 16
12 Monthly instalments on the 15th of the
month.

Option 17
12 Monthly instalments on the 28th of the
month.

Option 18
Quarterly instalments on the 1st of the
following months: April, July, October and
January.
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