High Life Highland & Glenmore Lodge
Process

If you wish to take advantage of the current training partnership between High Life Highland and Glenmore Lodge, please follow the guidelines below.

Course Selection

Go to http://www.glenmorelodge.org.uk look for the ‘Qualifications Courses’ section on the web page relevant to the sport you are interested in.  
For example, in ‘Mountain Sports’ click on ‘Summer’.

On the right hand side of the page you will see ‘Qualifications Courses’, click on the picture and a list of courses will be displayed.

Select, for example, Summer Mountain Leader Training.

As well as a brief course description, cost and dates, be sure to checkout any pre-requirements

For fuller details of the pre-requirements click on the ‘Course Notes’ click here button part way down the page.
Booking the course

Step 1
Once you have fulfilled the pre-requisites as outlined in the course notes e.g.
· Registering with the National Governing Body (NGB) e.g. MBLA at Scottish Cycling
· Joined the Mountaineering Council of Scotland if this is a pre-requisite of the course.  (High Life Highland and Highland Council are both Associate Members so you can join at a reduced rate) check our MC of S web page for more info.
· Gained the appropriate experience

· Completed their paperwork and or log book

Phone Glenmore Lodge on 01 479 861 256 to ask if there is a place on the course you are interested in; if there is, go to step 2. 
· Remember the longer you leave it between phoning Glenmore and establishing there is a place on the course, and providing the Outdoor Education office with your booking request, the more chance there is that the place has gone, so step 2 should be done ASAP after step 1.

· You cannot book directly with Glenmore Lodge; all bookings must come via High Life Highland’s Outdoor Education officer.
Therefore you will not be asked by Glenmore Lodge to make, a deposit, or to pay for the course in its entirety. If you are asked, refuse, you are only making an enquiry about availability of spaces on the course of your interest.
Step 2
Complete the High Life Highland booking form below (where is says ‘signed’ please just type in your name) and email it to outdoor.learning@highlifehighland.com 
The Outdoor Education office will then contact Glenmore Lodge and make a booking on your behalf.
Glenmore Lodge will then contact you directly, requesting that their standard booking form is completed.

High Life Highland Booking form for Glenmore Lodge Courses
	Name
	

	Position within the establishment
	

	School/Establishment

Address 

(this is the address that all Glenmore Lodge correspondence will be sent to e.g. their booking form)
	

	Phone number
	

	email
	

	Title of Course
	

	Date of Course
	

	Purpose of achieving this award. e.g. to work with school DofE groups etc.
	

	Approved by the Head of Establishment
	Name;

	
	Position;

	For Mountain Sports
	

	MLT candidate number
	

	Date of registration for this award
	

	Ensure that your log book is appropriately completed prior to attending the course

	I fulfil all the pre-requisites as outlined by Glenmore Lodge and MLTUK and enclose a copy of my ‘endorsement page’ from my logbook
	Signed;

	For Canoe Sports
	

	BCU/SCA membership number
	

	Ensure that your log book is appropriately completed prior to attending the course

	I fulfil all the pre-requisites as outlined by Glenmore Lodge and the SCA and enclose a copy of my CR or LR  form
	Signed;

	For Mountain Biking
	

	SMBLA registration number
	

	I fulfil all the pre-requisites as outlined by Glenmore Lodge and the SMBLA 
	Signed;

	For other activities
	

	I fulfil all the pre-requisites as outlined by Glenmore Lodge in the course description 
	Signed;

	For 1st Aid Courses
	

	I am attending this course to validate:-
	Enter the name the award ;-

	Insurance
	

	If for whatever reason, I do not attend this course, my establishment or my insurer will pay the amount charged by Glenmore Lodge to High Life Highland. This will be the course fee or less depending on when the cancellation is relative to the start date.

                                                                           Signed;


Please forward this completed form, by email, to outdoor.learning@highlifehighland.com 
	Phone 01479 861 755


For Internal Use
	Action;
	Pending
	Date;
	Approved
	Date;

	Approved by;
	


Oct 2011 


