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PLANNING AND BUILDING STANDARDS

HOUSEHOLDER ENQUIRY FORM

Do I need Planning Permission

And/Or a Building Warrant?

Please use this form if your question is for work to your house or flat or in the garden of your house or flat.  DO NOT USE THIS FORM FOR COMMERCIAL OR INDUSTRIAL PROPERTIES.
Your Details
Name:

________________________________________________________________      
Address:
________________________________________________________________

Postcode:      _____________________   Daytime phone number:  ______________________
email address: __________________________________     

Where will the work be carried out (if different from above)?
Address:
________________________________________________________________



_________________________________  Postcode:  _____________________
What do you want to do?
___________________________________________________________________________
___________________________________________________________________________
What size is the new extension/garage/garden building/fence/wall/decking or conversion?

Length ___________ metres
 Width__________ metres         Height __________ metres
Is the property?         Detached   FORMCHECKBOX 
     Semi-detached  FORMCHECKBOX 
    Terraced   FORMCHECKBOX 
     Flat   FORMCHECKBOX 
     Other   FORMCHECKBOX 

Is the property?         Single Storey   FORMCHECKBOX 
    Two Storey   FORMCHECKBOX 
       Three Storey   FORMCHECKBOX 
       Other  FORMCHECKBOX 

Does the property have a basement?   Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

Will the proposed works join with the roof of the property so as to break into the existing roof or require structural alterations to the roof, no matter how small?  Yes   FORMCHECKBOX 
No   FORMCHECKBOX 

Has the property ever been extended or altered or had any garden buildings built since the property was first constructed, no matter how long ago?
(Include any extensions, garages, car ports or outbuilding even if free standing)  Yes   FORMCHECKBOX 
No   FORMCHECKBOX 

If YES, what is the internal floorspace for each extension or other building in metres?

(e.g. 1980 - Kitchen extension 4m x 5.5m; 1964? - Garage 7m x 4.5m)

____________________________________________________________________________________________________________________________________________________________
Please use the space below to sketch the layout of your house and garden. It is important that you include all of the information requested below and that it is as accurate as possible.
· Show the position of the property within the garden area;
· Show the position of any previous extensions or other buildings (e.g. Garages);
· State the distance of any buildings from the original house;
· State the distance between the proposed work and the nearest garden boundary;
· Show any adjoining footpaths or roads;
· Show any internal walls to be removed/added and any other internal works.
Please do not panic!  A free hand sketch is fine as long as the information asked for is shown.  Feel free to attach your own separate drawing, or use a larger piece of paper if the space below is not big enough.  Additional information, such as photographs, may also help.

	


	FOR OFFICE USE ONLY

BW?  YES   FORMCHECKBOX 
   NO  FORMCHECKBOX 
   Initials/Date ________           PP?  YES   FORMCHECKBOX 
   NO   FORMCHECKBOX 
  Initials/Date _______


Planning Office Locations: 84 High Street, Dingwall, Dingwall, IV15 9QN; planning.ross&cromarty@highland.gov.uk /  Market Square, Wick ,KW1 4AB planning.caithness@highland.gov.uk / Drummuie, Golspie, KW10 6TA, planning.sutherland@highland.gov.uk / King's House, The Green, Portree, IV51 9BS, skye.planning@highland.gov.uk / 2nd Floor, Kintail House. Beechwood Business Park, Inverness, IV2 3BW, planning.inverness@highland.gov.uk / 100 High Street, Kingussie, PH21 1HY, planning.badenoch@highland.gov.uk / Fulton House, Fort William, PH33 6XY, planning.lochaber@highland.gov.uk

