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Completion Notes

Notification form for expeditions outside of the UK (Blue Form)
January 2012 
What is the notification form for? 
This form must be used to notify the DofE that you are organising either an unaccompanied practice or a qualifying expedition taking place outside of the UK for any DofE level.  

An unaccompanied expedition is one where remote supervision is used at any point, by definition this includes all final practices and qualifying expeditions.  

Who needs to be notified?

Two copies of this form and any accompanying documents must be sent to your Licensed Organisation. 

Why?

Notifications and route details are submitted to the DofE to:
· Confirm that your proposals, if followed, comply with the 20 conditions of the Expedition section (see page 2).

· Help the DofE to monitor, support and encourage expeditions outside of the UK and resolve any issues which might arise.

What information do you need to provide? 

At least 12 weeks before your date of departure send the following to your Licensed Organisation’s DofE Manager: 

· Two hard copies or an electronic copy of this notification form per team fully completed and signed by your DofE Leader/Supervisor.

· One set (hard copy or digital) of route outlines in a clear format using maps of an appropriate scale for the country being visited.

· In addition to the information requested on this form, route plans/tracings must include full details of the map(s) and scale being used for both the plans and the expedition (e.g. Cartes ign serie bleue 1:25000 3009 est sedan).  If a copy of the maps is sent, these will be returned once the expedition is approved.  The route plan must be sufficiently detailed for precise determination of the route, camp site locations, alternative routes and escape routes.  If available, grid references should be given.  Alternative routes and escape routes should be clearly marked.

You should send a stamped self-addressed envelope with your notification form if you send in a hard copy map which you would like to be sent back to you.  Make sure that sufficient postage is put on the envelope. 

You should keep a copy of your notification form and route details for you records. 

The team should also notify the destination country’s National Award Authority, if a DofE National Award Authority programme operates in that country.  This can be done at the International Award’s website www.intaward.org  

What happens once you have submitted your form?

Your Licensed Organisation will assess the form based on their expedition criteria (for example around Health and Safety) and on the DofE 20 conditions.  The Licensed Organisation (LO) may also help to identify an Accredited Assessor for the expedition if needed.  

Once the LO has approved it they will send the form and any maps/additional information to their DofE Region or Country office eight weeks before the departure date.  The DofE will check the form against the 20 conditions and if approved, will return the form and any maps to the team and issue a Notification number which the participants should enter into their eDofE profiles.  If the expedition is being provided by an Approved Activity Provider the LO should send the form to the DofE AAP team at the Windsor Head Office who will complete the process:  AAP Blue Form, The DofE, Gulliver House, Madeira Walk, Windsor, Berkshire, SL4 1EU.  
What else do you need to know?

The Duke of Edinburgh’s Award cannot accept responsibility for the supervision of the participants.  The suitability of the proposed route for the participants is dependent on their experience, training, equipment, physical fitness and the weather conditions.  Approval of the route does not remove the duty of the Licensed Organisation and its representatives to monitor the safety of the participants during the expedition.

The DofE stresses the seriousness of failure to notify the DofE of expeditions outside of the UK.  In such cases the expedition will have no standing with the DofE and the expedition will not count towards the participant’s Award.  

Separate forms must be used for each team.  Additionally, if there are participants from different Licensed Organisations, for example on an ‘open’ expedition, then separate forms will need to be sent to each Licensed Organisations. 

Non Licensed Organisation open expeditions: Some open expeditions are not run by a DofE Licensed Organisation (LO) or centre and are run by an Approved Activity Provider (AAP).  In these cases a private contract has been agreed between the participant/ parent/guardian and the AAP so it the responsibility of the participant to find out if a Blue Form is required by their LO.  If your LO does require a form then submit it in the usual way, if not, send one copy of the form and route outlines directly to the DofE AAP team at Windsor Head Office:  AAP Blue Form, The DofE, Gulliver House, Madeira Walk, Windsor, Berkshire, SL4 1EU.   
The 20 conditions: All DofE expeditions any where in the world must meet the 20 conditions of the Expedition section.  These are available online at www.DofE.org/expedition or in The Handbook for DofE Leaders pages 70 & 71.  The DofE strongly advises participants to check with their LO at the earliest opportunity that their intended expedition is likely to meet all of the 20 conditions. 

Variations: If you have an approved variation to the 20 conditions of the Expedition section, then please attach a copy of the signed variation form to your Blue Form when it is submitted. Further copies of this form are available to download from the DofE’s website: www.DofE.org/go/downloads 
AAP: All DofE expeditions must be delivered by staff or volunteers from within the Licensed Organisation, which includes volunteers working in DofE centres, or by an Approved Activity Provider (AAP).  If you are paying an AAP organisation or AAP freelance instructor to supervise or assess your teams you must put their details in the Approved Activity Provider box.  
Expeditions outside of the UK
Expeditions abroad, even within Europe, present additional problems compared with those taking place in the UK and the necessary precautions should be taken.

Many areas of wild country do not have mountain rescue or search teams.  Expedition teams, supervisors and accredited assessors will be entirely dependent on their own resources.  Some areas, such as the Alps, have highly efficient professional rescue teams but their services are very expensive, costing thousands of pounds.  

Just as in the UK, Gold expeditions on foot, by cycle or on horseback should take place in wild country areas.  Examples in Europe are the Alps, the Pyrenees, the Ardennes and the Harz Mountains.  Bronze and Silver expeditions should take place in normal rural/open countryside.  Visits abroad give opportunities for a stimulating diversity of activities including cultural and social exchanges as well as opportunities to visit and see features and aspects of the area which give it its distinctive nature and character.  Although teams are encouraged to take advantage of these opportunities, unless the activities are specifically connected with the aim of the expedition, they must take place outside the period of the qualifying expedition.  

Insurance must cover search/rescue as well as repatriation of the sick or injured and ideally the need for a parent or guardian to visit participants admitted to hospital.  Not all standard insurance policies for visits abroad cover these aspects and care must be taken to ensure that the expedition team(s), including the Assessor, are properly insured.

In the event of a serious accident, the restraint exerted by the police in the UK regarding the release of names to the press until the next of kin have been informed does not necessarily apply abroad.  There is a strong probability that parents may find out about a serious accident by TV, radio or the press unless efficient two-way communications between the team and parents are established beforehand.

All participants and supervisors, in addition to being able to exchange the common courtesies, must be sufficiently proficient in the country's language to be able to use the telephone effectively in an emergency.  They should have practised using the telephone.

Guidance on Assessor and Supervisor dual roles for overseas DofE expeditions: 

Page 77 of The Handbook for DofE Leaders states that ‘at Bronze and Sliver level, Assessors should not have been involved in any training or instruction of the team.  At Gold level, the Assessor must be independent of your DofE group and not be associated with the team in any way.’  In some cases for overseas DofE expeditions, the cost of taking an additional person to be the Assessor can be prohibitive so there is some flexibility in these cases.  For overseas expeditions it is acceptable for the Supervisor to also take on the role of Assessor, if they are accredited by the DofE, while support staff like teachers or volunteers manage the pastoral care of the team.  Even in cases where the Supervisor may have been involved in the team’s training programme this is acceptable.  If it is possible for an independent person to be the Assessor then this option should always be used as best practice.
A Supervisor must be based in the area of the expedition and, while not participating in the expedition, must be readily available and responsible for the welfare and safety of the team(s).  Each member of the team must have satisfactorily completed all the training requirements outlined in the Handbook for DofE Leaders.  The detailed Expedition Training Framework for each level is available at www.DofE.org/expedition
Equipment should be as recommended in the Expedition Guide and at www.DofE.org/go/expeditionkit.  It should be suitable for the activity and the environment in which it will be used and conform to current safety standards. 
Prior to departure on the expedition, each participant must show the Assessor their Record Book/print out of the appropriate page from eDofE/Keeping Track booklet pages with the sections on preliminary training and practice expedition(s) completed and signed.  Each participant should carry with them a copy of a DofE expedition safety sheet available from www.DofE.org/expedition
For Network use only – notification reference number:   . 
      /       /       /       /       /      …..….
Date notification reference number issued:           ....
	Licensed Organisation name:       
or AAP (non Licensed Organisation) open expedition:   FORMCHECKBOX 
     
	Expedition details

	
	Destination country:       

	
	Region / area:      

	DofE centre and group name (school/club etc):      

	Start Date:    /    /     
	End Date:    /    /     

	
	Number of females:      
	Number of males:      

	
	

	Name of person submitting form:      
	Supervisor details – responsibility for the safety and welfare of the team rests with the Supervisor 
(who will be based in the area during the expedition).

	Position:      
	Name:      

	
	Position:      

	Address (must be contactable prior to the expedition): 

     

	Address in area during expedition: 

     

	Postcode:      
	Postcode:      

	Tel (home):      
Telephone No (Work):  
	Tel (home):      
Telephone No (Work):       

	Tel (work):      
	Tel (work):      

	Tel (mobile):      
	Tel (mobile):      

	Email:      
	Email:      

	Emergency contact phone number(s) during expedition:
	Emergency contact phone number(s) during expedition (at least one must NOT be a mobile phone):

	     
	     

	      
	      

	
	

	Nature of proposed expedition (please tick):  Unaccompanied practice expedition  FORMCHECKBOX 
    Qualifying expedition  FORMCHECKBOX 



	Name of Approved Activity Provider (if applicable):
	     

	DofE level: 
	Bronze  FORMCHECKBOX 

	Silver  FORMCHECKBOX 

	Gold  FORMCHECKBOX 

	

	Mode of travel (please tick):

	Foot  FORMCHECKBOX 

	Cycle  FORMCHECKBOX 

	Canoe  FORMCHECKBOX 

	Sailing  FORMCHECKBOX 

	Rowing  FORMCHECKBOX 

	Horse riding  FORMCHECKBOX 

	Other  FORMCHECKBOX 
  

	If other, please specify here:      

	

	DofE accredited Assessor details:  

	Name of Assessor:      

	Accreditation number:      
	Accredited to assess at: Bronze/Silver  FORMCHECKBOX 
  Gold  FORMCHECKBOX 


	Pre-expedition contact tel no(s):      
	Email:       

	Address during the expedition:      
	Contact tel no(s) during the expedition – at least one must NOT be a mobile:

	
	     

	Postcode:      
	     


	Team members (Please note – the 8th row (shaded grey) is to be used only for modes of travel that include tandem, e.g. canoe, bike).

	Forename
	Surname
	Gender
	Age 
(at date of expedition yy/mm)
	Tick if 

being assessed
	eDofE ID Number
	Previous

Awards

achieved
	Dates/areas of practice expedition(s) undertaken 


	Licensed Organisation if open expedition

	
	
	F  FORMCHECKBOX 
 M  FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	B  FORMCHECKBOX 
 S  FORMCHECKBOX 

	
	     

	
	
	F  FORMCHECKBOX 
 M  FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	B  FORMCHECKBOX 
 S  FORMCHECKBOX 

	
	     

	
	
	F  FORMCHECKBOX 
 M  FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	B  FORMCHECKBOX 
 S  FORMCHECKBOX 

	
	     

	
	
	F  FORMCHECKBOX 
 M  FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	B  FORMCHECKBOX 
 S  FORMCHECKBOX 

	
	     

	
	
	F  FORMCHECKBOX 
 M  FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	B  FORMCHECKBOX 
 S  FORMCHECKBOX 

	
	     

	
	
	F  FORMCHECKBOX 
 M  FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	B  FORMCHECKBOX 
 S  FORMCHECKBOX 

	
	     

	
	
	F  FORMCHECKBOX 
 M  FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	B  FORMCHECKBOX 
 S  FORMCHECKBOX 

	
	     

	
	
	F  FORMCHECKBOX 
 M  FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	B  FORMCHECKBOX 
 S  FORMCHECKBOX 

	
	

	

	Aim of expedition:      


	Type of presentation:      

	To be reviewed by: 
	Assessor  FORMCHECKBOX 

	Supervisor  FORMCHECKBOX 

	DofE Leader  FORMCHECKBOX 

	Other  FORMCHECKBOX 


	

	Expedition location information 

	
	
	Hours
	Team
	Supervisors

	
	Day
	Date
	Journeying
	Planned Activity
	Location and place name
	Grid Ref (if available)
	Distance
	Height gained
	Location
	Grid Ref (if available)

	Base
	
	
	
	
	
	
	
	
	
	

	Start
	
	
	
	
	
	
	
	
	
	

	Night 1
	
	
	
	
	
	
	
	
	
	

	Night 2
	
	
	
	
	
	
	
	
	
	

	Night 3
	
	
	
	
	
	
	
	
	
	

	Finish
	
	
	
	
	
	
	
	
	
	

	

	Declaration (to be signed by the DofE Leader or Supervisor):

	I have read and accept the guidance notes and conditions.  I confirm that all preliminary training has been successfully completed and that the performance of each member of the team on practice expeditions has been such as to enable me to submit them for this expedition with confidence.  Each team member is physically able to undertake the expedition.  
I confirm my Licensed Organisation’s and/or AAP requirements have been fulfilled and approval has been given.  
Please tick this box to agree to this declaration:  FORMCHECKBOX 


	Signature or email address if submitting electronically:
	     
	Date:
	   /    /     

	Name:
	     
	Position:
	     

	

	Licensed Organisation approval – please tick this box to confirm approval:  FORMCHECKBOX 
  

(may not be required if an AAP (non Licensed Organisation) open expedition)

	Signature or email address if submitting electronically:
	     
	Date:
	   /    /     

	Name:
	     
	Position:
	     


Before completing this form, please study the completion notes.  �All parts of this form must be completed and any changes must be notified to the Licensed Organisation before the expedition.  �If handwriting this form, please use BLOCK CAPITALS.








Blue Form – notification form for expeditions outside of the UK – January 2012

