ALNESS ACADEMY

EAL CHECKLIST FOR PUPILS & PARENTS

School Telephone Number / Contacts
01349 883341       Mrs C E Murray, Depute Rector
                              Mrs V Hill, PT Pupil Support

School Day

REGISTRATION: 8.55 – 9.05

P1 – 9.05 – 10

P2 – 10 – 10.55

INTERVAL: 10.55 – 11.10

P3 – 11.10 – 12.05

P4 – 12.05 – 12.55

LUNCH – 12.55 – 1.50

REGISTRATION: 1.50 – 1.55

P5 – 1.55 – 2.45

P6 – 2.45 – 3.35

Term / Holiday Dates 2007 / 2008

Open                                                          Close

Monday 13 August 2007 (Staff Only)

Tuesday 14 August 2007                           Friday 5 October 2007

Monday 22 October 2007                          Thursday 20 December 2007

Monday 7 January 2008                            Thursday 20 March 2008

Monday 7 April 2008                                  Friday 27 June 2008

Casual Holidays            Friday 8 February 2008

                                        Monday 11 February 2008

                                        Monday 5 May 2008

In Service Days             Monday 13 August 2007

                                        Monday 19 November 2007

                                        Tuesday 20 November 2007

                                        Thursday 7 February 2008

                                        Monday 7 April 2008

2008/2009 Start Dates Pupils – Tuesday 19 August 2008

School Map

A map is available with all areas marked in Polish.

Emergency Contact

In the event of an emergency, the school needs an Emergency Contact ( a relative, friend, neighbour ) ideally who speaks some English.

The name, relationship and telephone number of the Contact is required.
This is in addition to the Parental Contacts.

Fire

In the event of a genuine fire or a fire practice, a fire alarm will ring. If in class, the teacher will direct the class outside to the Assembly Point. If this happens out of class time, pupils should go directly to the Assembly Points beyond the PE Complex.

Dress Code

Alness Academy Dress Code gives some choice. A plain black or white top must be worn with smart trousers or skirt. Black tops with the school logo can be bought from the National Schoolwear Centre in Inverness. They are available in the shop or can be ordered by telephone. If preferred pupils can wear a white or black shirt and school tie.

PE Kit

For reasons of hygiene, pupils must have a change of top, a change of trainers and shorts or tracksuit bottoms to participate in PE.

Lunch

A Smart Card can be applied for to use in the School Canteen. Money should be paid into the account and any amount debited automatically when the pupil uses the Canteen. Forms are available.

Pupils may take a packed lunch to school or use take-away’s on the High Street.

Attendance / Absence
To ensure the safety of all pupils there are certain procedures.

· Pupils must attend regularly and on time.

· If a pupil arrives late, they must sign the “Late Book” at Reception.

· If a pupil is absent, Parents or Friend must phone the school to explain. If the school does not receive a call, contact by telephone will be made to home or mobile to confirm the situation.

· Pupils should bring a note explaining their absence when they return to school.

· School must be made aware of any Medical or Dental appointments.

· The school cannot grant permission for holidays in term time.

Out of Class – Toilet / Feeling Unwell

If a pupil needs out of class because they need to use the toilet or because they feel unwell, they need to report to Reception. If possible, they should let the teacher know who will then issue the pupil with an “Out of Class” slip.
Dietary Requirements

If a pupil has any particular dietary requirements or allergies this needs to be made known to the school to ensure pupil safety.

Parents’ Evenings

Parents will be informed of Parents’ Evenings in advance. Interpreters will be available as far as possible. These evenings generally last from 7pm until 9pm.

Computer Access

All pupils will have computer access in school – in classrooms and in the library. The public library also offers free computer and internet access to everyone.

Educational Maintenance Allowance

For those pupils over 16 it may be possible to receive an Educational Maintenance Allowance (EMA) which means a weekly payment is made to individual students.

To check if a pupil is eligible contact Mrs Murray at school.
