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Landlord Registration - Additional Properties
( Landlord’s Name and Reference Number


Address of the property, including postcode


( Is this property a House in Multiple Occupation?

Yes


No

If yes, please give the HMO Licence number


( Is this property an Accredited property? (Please note there is no Accreditation Scheme in Highland)
Yes


No

( Does an agent act for you in relation to this property?

Yes


No

An agent is anyone who acts for you in relation to a property you let.  This may be a professional such as a letting agent or solicitor, or a friend or relative who looks after the property, arranges repairs, collects rents and so on.  You must declare any agent you use.  Your application cannot be approved until both you and any agents you use have been approved.
If an agent acts for you – has this person/agent already registered, or applied for registration, with Highland Council?


Yes


No

If yes - please enter their registration/application number and name

	For Cash Office/Service Point use
	FEE PAID
	£

	
	RECEIPT NO.
	

	Income code:

01 09 26CF018 000 KC4106 00000 00000
	DATE RECEIVED
	

	
	RECEIVED BY: (Service Point & Initials)
	



If no – please enter their name and address here, then ask them to complete the section of the form ‘Details of agent/joint owner’ and return it to us.  You will need to pay a fee for your agent if they are not already registered.


Name

Address, including postcode and telephone number



( Do you jointly own this property with anyone else?


Yes


No

All joint owners of any let property must be registered.  Your application cannot be approved until both you and any joint owners have applied for registration.
If the property is jointly owned – has the joint owner(s) already registered, or applied for registration, with Highland Council

Yes


No

If yes, please enter their registration/application number(s)

If the joint owner(s) has not yet registered – please enter their name and address here, and say whether they are a member of your family.  Then ask them to complete the section of the form ‘Details of agent/joint owner’ and return it to us.  


Name

Address, including postcode and telephone number



Is this person a member of your family?


Yes


No

( What address do you want to use as the contact address for this property?
  Please note that this is the address which will appear on the Public Search facility

Your home address


your agent’s address

another address – please give details including postcode


Declarations
Anyone who gives false information on this form, or fails to give information required by this form, is committing an offence which could lead to prosecution.

I declare that I comply with all legal requirements relating to my letting of properties. [tick]

Information on the law and good practice in letting is available online at www.betterrentingscotland.com, and other sources.  If in doubt about legal requirements you should consult a solicitor or professional letting agent.
A local authority may use other information it holds about you to determine whether you are a fit and proper person to act as a landlord, or to act for a landlord.  In addition, local authorities to which you apply may share relevant information they hold about you with one another, to help those authorities determine whether you are a fit and proper person to act as a landlord, or to act for a landlord.  Information is shared in terms of the Antisocial Behaviour etc. (Scotland) Act 2004.
I declare that the information given in this form is correct to the best of my knowledge. [tick]

Signed

_____________________________________________________________________________

Date

_____________________________________________________________________________

Print name

_____________________________________________________________________________

The Council will notify you of the outcome of your application.  Registration lasts for 3 years from the date an application is approved.  You must inform the Council of any changes to the details entered on this form at any time while your application is being processed and during the period of registration.
Payment
Property fees
  £11 for each property (NB no property fee is payable where the property is a licensed HMO or owned by a Registered Charity)
You can pay for this application in the following ways:
· By taking your application form and payment to any Highland Council Service Point where you can pay by cash, cheque, debit card or credit card

·  by posting your application form with payment by cheque to:

The Highland Council, Chief Executive’s Office, Council Offices, High Street, Dingwall, Ross-shire, IV15 9QN

· Alternatively, when making an online application you can pay using a debit or credit card when you register at www.landlordregistrationscotland.gov.uk   If you register online there is a 10% discount on the fee and the system will calculate the fee payable for you

If you wish further information relating to fees payable or methods of payment please contact the Licensing Officer in Ross, Skye & Lochaber Area of The Highland Council at the contact address above or by telephone on 01349 868525 or by email to landlord.registration@highland.gov.uk
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