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Is the appliance/installation 
existing?

Can you fully 
commission the 

appliance in 
accordance with the 

Gas Safety 
(Installation and 

Use) Regulations? 

Is the installation or appliance 
Immediately Dangerous (ID)?

Has permission been given to 
disconnect and cap off? 

Inform Transco.  Record 
relevant job document 

number/time of day

Disconnect and cap off 
appliance/installation. 

Disconnect, cap off and label 
appliance, inform responsible 

person and CDP. 

Attach Warning Label (WL1 or 
TG3). Complete 

Warning/Advice Notice (CP14). 
Ask responsible person to sign 

document and issue copy. 
Copy to CDP. 

Attach Warning Label (WL1 or 
TG3). Complete 

Warning/Advice Notice (CP14). 
Ask responsible person to sign 

document and issue copy. 
Copy to CDP. 

Inform the responsible person/CDP. 
Transco will disconnect and cap off 

using The Gas Safety (Rights of 
Access) Regulations (if necessary) 

Complete RIDDOR Form F2508G2 
(where appropriate) and issue to HSE 
within fourteen days. HSE31(Rev 1)

Is the installation or appliance 
“At Risk” (AR)? 

Turn off the appliance. 

Attach Warning Label (WL1 or 
TG3). Complete 

Warning/Advice Notice (CP14). 
Ask responsible person to sign 

document and issue copy. 
Copy to CDP. 

Is the installation or appliance 
“Not to Current Standard” 

(NCS)?

Inform the responsible 
person and CDP.  Record 

details on a Warning/Advice 
Notice, Gas Safety 

Certificate or any job record.

Completed RIDDOR Form and HSE request 
actioned to the following Nominated Person(s) 

  SGT for action and distribution to  
  CRP for information 
  Corporate H&S Team 

SGT organises Incident Liaison Group 
Meeting and issues a Property Risk 

Management Assignment to the appropriate 
Officer 

SGT Assignment Report sent/copied to: 
  Head of Constrution for distribution to: 
  HSE 
  CDP Director 
  Corporate H&S Team 

Commission 
appliance/installation 

and put into use.

CDP to action 
repairs/rectifications 
recommended on the 

Warning/Advice Notice 
HSE request RIDDOR Report from PAS 

CA to manage non-
compliance issues and inform 
SGT of action taken. 



Operational Author: 
SGT 
Checked by:  

Electronically held document 
Printed copies are  
UNCONTROLLED 

Page 3 of 8 
Edition 1 Revision 0 
OI-ISC-009 

 

 



Operational Author: 
SGT 
Checked by:  

Electronically held document 
Printed copies are  
UNCONTROLLED 

Page 4 of 8 
Edition 1 Revision 0 
OI-ISC-009 

 

 



Operational Author: 
SGT 
Checked by:  

Electronically held document 
Printed copies are  
UNCONTROLLED 

Page 5 of 8 
Edition 1 Revision 0 
OI-ISC-009 

 

 
 



Operational Author: 
SGT 
Checked by:  

Electronically held document 
Printed copies are  
UNCONTROLLED 

Page 6 of 8 
Edition 1 Revision 0 
OI-ISC-009 

 

 
 



Operational Author: 
SGT 
Checked by:  

Electronically held document 
Printed copies are  
UNCONTROLLED 

Page 7 of 8 
Edition 1 Revision 0 
OI-ISC-009 

 

About the Gas fitting (continued) 
 

 
 



Operational Author: 
SGT 
Checked by:  

Electronically held document 
Printed copies are  
UNCONTROLLED 

Page 8 of 8 
Edition 1 Revision 0 
OI-ISC-009 

 

 

 
 


