THE HIGHLAND COUNCIL
Application to take in a lodger
PART A: This form must be completed and signed by the tenant(s).  In the case of a joint tenancy this application must be signed by all parties.

IMPORTANT – WRITTEN CONSENT MUST BE OBTAINED FROM THE HIGHLAND COUNCIL PRIOR TO THE LODGER MOVING IN TO YOUR HOME
TENANCY DETAILS

	Your Name(s)

	Your Present Address                                                                                    No. of bedrooms




	Please give your reasons for wishing to take in a lodger



	Amount of rent you intend to charge weekly
	£
	Amount of deposit you require (if any)
	£


Please be aware – if you receive Housing Benefit to help you pay your rent, the amount that you receive may be affected if you take in a lodger. Please contact our Finance Service to let them know you intend to take in a lodger, and they will advise you further:
· on e-mail at Operations.Team@highland.gov.uk 

· telephone Freephone 0800 393811 

· visit a designated office at any Highland Council Service Point 

· by post at PO Box 5650, Inverness, IV3 5YX

PART B: TO BE COMPLETED BY THE PERSON WISHING TO LODGE WITH YOU
	       Name
	Sex
	Date of

Birth
	Relationship to

applicant

	
	
	
	


Are you (or any person who will be living with you) required to register with the police under Part 2 of the Sexual Offences Act 2003?
         YES   (                         NO    (
Has any Local Authority or Housing Association applied for or been granted an anti social behaviour order against you? 
         YES   (                         NO    (
If yes, please give details:
	COUNCIL/HOUSING ASSOCIATION
	

	ADDRESS
	

	WHEN
	



Have you ever been evicted for anti social behaviour?
         YES   (                         NO    (
If yes, please give details.

	COUNCIL/HOUSING ASSOCIATION
	

	ADDRESS
	

	WHEN
	


Are you a UK citizen or national of one of the EEA countries, pre EU expansion in 2004, or Switzerland?
 Yes       (                                        No          (
A national of one of the A8 countries (which joined the EU in 2004) or other countries to have joined the EU since

Yes       (                                        No          (
We need to know if you have leave to remain in the UK? 
Yes       (                                        No          (
	Tick one of the following descriptions


ILR
Indefinite leave to remain

ELR
Exceptional Leave to remain

HP
Humanitarian Protection
	DL
Discretionary Leave

APP
Application subject of an appeal

JR
Requested a Judicial Review of decision

OTH
Please give details 


Do you have access to public funds?
 Yes       (                                        No          (
 PREVIOUS ADDRESSES
Please tell us your addresses for the last 10 years giving details of dates and landlords:  (Begin with your current address)
	ADDRESS OF APPLICANT 1

(you)
	FROM


	TO


	NAME/ADDRESS OF LANDLORD



	
	
	Present
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Declaration:

I/we confirm that the information which we have given is correct;
I/we are aware that the tenant(s) of the property retains all the responsibilities of the tenant;
I/we are aware that if the lodger engages in serious or persistent Anti-social Behaviour my/our tenancy may be at risk; 
I/we are aware that taking in a lodger may affect my entitlement to Housing Benefit and I have made the Highland Council Finance service aware of my change in circumstances; 

I/we are aware that any lodger will become a Qualifying Occupier of the property and as such will be notified if Highland Council  ever apply to the court to take legal action to recover the home I/we live in – for instance, for non payment of rent. Qualifying occupiers have the legal right to apply to the court to be included in future proceedings.

Signed………………………………………………………………………………..    (Tenant)  
Date………………………………..

Signed………………………………………………………………………………..    (Tenant)  
Date……………………………….

Signed ………………………………………………………………………………   (Lodger)  
Date ………………………………..
Updated 13th July 2011

