THE HIGHLAND COUNCIL

Application for Mutual Exchange

IMPORTANT – WRITTEN CONSENT MUST BE OBTAINED BEFORE AN EXCHANGE CAN GO AHEAD 

TENANCY DETAILS

	Your name(s)

	Telephone number:

	Your Present Address                                                                                        No. of bedrooms

	Landlords name & Address 


HOUSEHOLD COMPOSITION (Please give details of everyone who will move with you, starting with yourself)

	       Name
	Sex
	Date of

Birth
	Relationship to

tenant

	
	
	
	TENANT

	
	
	
	

	
	
	
	

	
	
	
	


Are you (or any person who will be living with you) required to register with the police under Part 2 of the Sexual Offences Act 2003?
         YES   (                         NO    (
Please give employment details of these people for whom you are seeking housing.

	      Name 
	Occupation
	Employer’s name

and address
	Start Date

	
	
	
	

	
	
	
	


	Please give your reasons for wishing to exchange



DETAILS OF TENANT WITH WHOM YOU WISH TO EXCHANGE

	Tenant(s) Name(s) 

	Telephone number:

	Property Address        
No. of Bedrooms

	Landlords name and address 



Conditions for a Mutual Exchange of Tenancy

· I/we have thoroughly examined the premises into which I/we intend to move and I/we are satisfied to accept the premises in its existing condition.
I/we further understand that:-
a) any alterations, improvements or enlargements of the dwellinghouse or fixtures or fittings carried out in accordance with the Missive of Let shall become the property of The Highland Council;
b) any necessary repairs or replacements arising as a result if damage or removal of fixture or fittings which have not been attended to by the outgoing tenant other than those arising out of fair wear and tear as outlined in the Missive of Let shall become my responsibility;
c) no internal decoration shall be undertaken by The Highland Council;
d) the standard conditions of let shall apply;
e) as soon as practicable within one month of the Council granting consent to exchange tenancies I/we shall take up a permanent occupation of the address to which I/we have agreed to move;
f) in the event of either party failing to proceed with an assignation I/we undertake to resume occupation of our original house;
g) if I have right to buy entitlements these will be under modernised right to buy rules following the exchange. The right to buy has been suspended across Highland (apart from some Caithness communities) as it has been designated as a “Pressured Area”. This means that after this exchange I will not be able to buy my home unless I am moving to one of the Caithness communities which do not have “Pressured Area Status”. Certain properties including sheltered housing and ‘new-supply’ housing are excluded from the right to buy. (Please check with the housing office or refer to the Scottish Government booklet ‘Your Right to Buy Your Home’.) 
DECLARATION

I/we have read the conditions under which I/we may be allowed to exchange houses and agree to be bound by them.  I/we further agree that in the event of a breach of the conditions by any one of the parties this application will become null and void and the remaining tenant(s) may require to move back to the address formerly occupied.

Tenant’s signature ……………………………………………………………………………………     
Date …………………………………
Tenant’s signature …………………………………………………………………………………..     
Date ………………………………..

For office use only:

CONDITION OF HOUSE (To be completed by Housing Officer)

	
	Doors
	Fittings
	Decor
	
	Doors
	Fittings
	Decor

	Kitchen
	
	
	
	Landing
	
	
	

	Hall
	
	
	
	Bathroom
	
	
	

	Living room
	
	
	
	Bedroom 1
	
	
	

	WC
	
	
	
	Bedroom 2
	
	
	

	Dining room
	
	
	
	Bedroom 3
	
	
	

	Staircase
	
	
	
	Bedroom 4
	
	
	


GENERAL CONDITION OF HOUSE AND GARDEN:
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
RENT ACCOUNT : 
Balance ..............................................................................................................
ANY OTHER REMARKS: ……………………………………………..……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Housing Management Officer …………………………………………………… 
 Date of Inspection …………………….

Updated 13 July 2011


