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Name of the trainer who will 

co-ordinate this training

Names of other trainers

Structure of the Going Places 
Manual for Trainees
( Introductory materials

Reasons why you should do this training

What you will do in this training

Overview

( Preparing for training


Preparing for training 

A: Deciding what journey I will do 

B: Independent travel inventory

C: Skills that I have and skills that I might need 


D: Assessment of training needs 

E: Mindmap  
( Training materials

Skill set 1: Planning

Skill set 2: Managing emotions

Skill set 3: Communication skills

Skill set 4: Survival skills

Please note that Skill set 1 to Skill set 4 will be empty until the ‘Assessment of training needs’ is completed by a trainer. 
Some Skill Sets may still be empty after the ‘Assessment of training needs’.

( Progress diary

Your completed progress diary pages should be kept in this section.

If you have an additional trainer, then their completed progress diary pages should also be kept in this section.

Reasons why you should do this training

Do you want to do any of these things 
when you leave school?

go to college 

go to university

get a job

live in your own house

do things in your leisure time that interest you
If you want to do any of these things when you leave school, or if you might want to do any of these things, then you will have to be able to make journeys on your own. Even if you have made a journey on your own before, there will be a more difficult journey that you can make. This course offers you training that you will need to get better at making journeys.

If you learn more skills for making journeys on your own, then you will have more chance of being successful at the college or university that you want to go to, or of getting a job that you want, or of being able to live in your own house. You will also have more choice about what you do in your spare time.

A journey can take many forms. These are examples of journeys:

A bus journey from your workplace to a meeting

A train journey from your home town to university 

A walking journey from your house to a shop to buy something

A walking journey from one part of your school

to another part of your school

Getting better at making a journey will help you to do what you want to do when you leave school - but there will be many other things that you will have to get better at too. You will have to be able to do more than make a journey before going to college or university, or get a job, or live in your own house. For example, to live in your own house you would have to be able to manage money and cooking for yourself. Things like this might seem easy but they are hard to learn, and you might have to get training for those things from elsewhere. This training may give you confidence that you can learn new skills for independent living.
After the training, you will get a certificate that lists what you have achieved. You have to take part in the training to get this certificate, but you will get a certificate even if you don’t do all of the training.

If you want to get better at making journeys, then please continue by reading the next page. If you decide to take part then you will be expected to complete the training.
If you do not want to get better at making journeys, then please tell your teacher why.
What you will do in this training

In this training, you are the trainee. Anyone else who helps you in this training is a trainer. One trainer – usually a teacher – will co-ordinate this training. Other trainers may help you to practice skills that you have learned, outside of school. Other trainers can be a parent, a support assistant or support worker, a friend, a brother or sister, or a keyworker, for example.
This training will happen for at least one hour every week during school time, over part or all of the school year. If you have a trainer outside of school then you will also do some training outside of school.
During the training, you should be able to write up your own notes in a way that suits you. For example, you might want to write notes on a computer, or in your own notebook. You can keep your notes in relevant sections of your training manual.

After this training, you may be able to carry out the journey that you want to try. Even if you do not carry out the journey that you want to do, you will have gained skills that will help you to make other journeys in future and you will still receive a certificate.

If you want to ask questions about the information on this page then please ask your teacher.

If you still want to find out more about this training, then please read the Overview on the next page.

Overview of training

There are two different manuals for this training course – one manual for trainers and one manual for trainees. You will use the manual for trainees. Instructions are given for all materials in the manual for trainers. Instructions for some tasks also appear in the manual for trainees. The different sets of instructions, for trainers and for trainees, are designed to work together.
In the first sessions, you will work through Preparing for training. This may well take more than one session. Preparing for training will allow you to work out what journey you want to do, and will help your trainer to work out what training you need.

Your trainer will then select Training materials from Skill Sets 1, 2, 3 and 4. Once these materials have been chosen, you will be given copies of all selected materials to keep in your training manual. You will work through the selected training materials for most of the training programme, during the main part of the training programme.

After each training session, you and the trainer should both complete a brief Progress diary page of that training session. You should keep completed Progress diary pages in the ‘Progress diary’ section of your training manual.

If additional trainer is involved in this training then additional activities will take place.

At the end of the training, the trainer who is co-ordinating the training programme will complete the Progress dairy summary sheet and the certificate. You can keep the Progress diary summary sheet and the certificate.

Preparing for training

One of your trainers will help you to prepare for your training. This trainer will probably be a teacher. It may take more than one training session to prepare for your training.

A. The first stage of finding an appropriate journey is to list things that you like and things that you dislike that could be relevant to making journey. To do this, you can complete the worksheet entitled Deciding what journey I will do. There are instructions in the worksheet for you to follow. You should give the worksheet to your teacher when you have completed it. Please remember that there will be restrictions, including limitations on cost and on time, on what journeys will be possible. You can discuss what is in your worksheet and then agree on a journey which you could try to do independently once you have had training.

B. Once you have decided on a possible journey, your trainer may decide to go through the journey with you, so that you can find out what you need to learn for the journey. If this happens, then your trainer will complete an Independent travel inventory. This inventory will list the parts of your journey, some problems that might happen on your journey, and some actions that you can take to prevent problems from happening.

C. You will need to think about the skills that you have which may be needed on your journey. To do this, you can complete the worksheet entitled Skills that I have and skills that I might need.
D. Once your trainer knows what skills you have and what skills you will need for your journey, your trainer will complete an Assessment of training needs. This will allow your trainer to work out what training you require for your journey.

E. Finally, you can produce a Mindmap for yourself to represent the training that you will be doing. This will help to remind you of what will be involved in the training, and should remind you of why you will need the training. You may be able to produce your mindmap on a computer. An example of a mindmap is given in this training manual.

A: Deciding what journey I will do

First, look at these examples of different journeys:

· Walking from home to school

· Walking from the Support Base to the toilets

· Walking from school to the Bus Station

· Taking the bus from school to a shopping centre

· Taking the bus from school to home

· Taking the train from your home town to Inverness

· Taking the train from Inverness to another town

· Taking the bus from Inverness to the airport

Of course, there are many other kinds of journeys e.g. taking a plane from Inverness airport to Gatwick airport, but for the purpose of this training course, you should choose a journey that will be achievable. This means that there will be some restrictions that will determine the sort of journey you can make.  The following points need to be considered:


The COST of the journey

                                                                                            

The TIME that the journey will take.


Whether you can take the journey SAFELY on your own
A: Deciding what journey I will do, continued

Here are some questions to help you think about the sort of journeys you WANT to do.  Examples are given for each question but you can also give answers that are not in the examples.

What do you like to do?

Example:  computer games, judo, going on holiday

Who do you like to meet?

Example:  grandparents, aunts and uncles, friends

What places do you like to go to?

Example: the Sports Centre, the computer shop, the Retail Park

How would you like to travel?

Walk

Cycle

Bus

Train

(It will not be possible to learn to drive as part of this training).

You have now answered the questions that should help you to decide what journey you want to do.  

Now show your answers to your teacher and together, talk about what you can do within the time limit and budget for this training programme.

B: Independent travel inventory
Your trainer may decide to do a practice run of your journey with you, in order to find out what you will need to learn for the journey. If this happens, then your trainer will complete an independent travel inventory. This inventory will list the parts of your journey, some problems that might happen on your journey, and some actions that you can take to prevent problems from happening.

If your trainer completes the independent travel inventory, then they will give you the original copy to keep in your training manual. The trainer may decide to keep a photocopy of the inventory in their training manual.

While you are doing a practice run, you should discuss with your trainer anything that you feel could be a potential problem that you hadn’t considered before

e.g. how to cross the road safely   (When? Where? How? )

Use your 
[image: image1] and your 
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e.g how to remember the route?  (use permanent landmarks to guide you)

This will also give an opportunity for your trainer to observe anything that she or he feels you need to be aware of before you make the journey by yourself.

While on the practice run your trainer will write down any potential difficulties. When you go back to school you will be shown how to break them down into smaller steps which will make them easier to deal with.

If it’s possible, you may do a second practice run at a later date.  This will give you a chance to see whether all the observations made on the first practice have made sense and you have learned from them.  Your trainer would walk a little way behind you during this second practice and record any issues that still need to be fine-tuned 

e.g. ‘stepped out onto the road without looking’

     ‘ didn’t wait for the traffic lights to turn red’

C: Skills that I have and 
skills that I might need

When you have completed as much of this page as you can, give it to your trainer. Your trainer will then make suggestions about what else you can add to the list.

Write down skills that you have used before which you might need to use on this journey. Every time you write down a skill, tick one of the boxes on the right to say whether you can get better at this skill.

	Skills that I have used before 

which I might need to use on this journey
	Can I get better 
at this skill? 

(tick one box for each line)

	
	Yes (     No (    I don’t know (

	
	Yes (     No (    I don’t know (

	
	Yes (     No (    I don’t know (

	
	Yes (     No (    I don’t know (

	
	Yes (     No (    I don’t know (

	
	Yes (     No (    I don’t know (

	
	Yes (     No (    I don’t know (


Write down problems that might happen on this journey. Every time you write something down, tick one of the boxes on the right to say whether you have had skills training to help you with this problem.

	Problems that might happen on this journey
	Have I had skills training to help me with this? 
(tick one box for each line)

	
	Yes (     No (    I don’t know (

	
	Yes (     No (    I don’t know (

	
	Yes (     No (    I don’t know (

	
	Yes (     No (    I don’t know (

	
	Yes (     No (    I don’t know (

	
	Yes (     No (    I don’t know (

	
	Yes (     No (    I don’t know (


C: Skills that I have and skills that I might need, continued
Examples of potential problems

This is a list of potential problems mentioned by a 5th Year boy when asked what difficulties he faced when travelling by bus.

Bus Drivers  - they often seem impatient and unfriendly.  I don’t feel as if I would be able to ask them a question.  They might roll their eyes if someone is taking too long to get on the bus.

Where to sit  -  I don’t like having to choose where to sit immediately I have paid my fare.  I would like to be able to take my time to look around and decide where is the best place.  I am not sure about who to sit next to.  I get worried about who might come and sit beside me if I have the seat to myself.

Getting off the bus – I worry about trying to walk on the bus when it is moving.  I am never sure when to start to get up before the next stop.  I am not sure if I have to press the button when I want to get off.  If I do have to press the button, I’m not sure when to press it (as soon as it leaves the last stop, or when it has almost reached the next stop).

Money – I don’t know how much the fare is going to be.  I am not sure if I have to have the exact money or will the driver give me change?

Keeping safe on the bus – what if a gang of ‘neds’ get on?  How should I behave so that I don’t get noticed?

Talking to people – what if someone starts to talk to me?

Food and drink – are you allowed to eat or drink anything on the bus?  

Luggage – if I have a lot of bags, will I be allowed to keep them by my seat?

Queuing – how and where should I stand at the bus stop?
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D: Assessment of training needs

There are many things that you might need to find out when planning to go on a journey.

There will be things that could be dangerous on your journey, such as roads that you will have to cross, and you may have completed an independent travel inventory to identify such hazards.

You will also need to know about where you will be going and about the route that you will be taking. Your trainer may decide that you need to know some things to help you get ready for your journey. For example, you may complete some of the following sections:

Getting information about your route (Section 1.3)

Getting information about public transport (Section 1.4)

Getting a concession card for public transport (Section 1.5)

The rules of the road (Section 1.6)

In addition to information that you need to know, there are skills that you may need to learn so that you are able to travel independently. These are skills to do with planning, managing emotions, communicating and ‘survival skills’ for emergencies. As part of preparing for training, your trainer will let you know which of these skills you will need to learn.

Once your trainer has completed the Assessment of training needs, you will be given a list of training that you need to do. If you want to, you can add the list of training topics to a Mindmap so that you have a visual record of the training that you will be doing. You can see an example of a Mindmap on the next page.



















	


	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


               Trainee’s initials                               Today’s date 
All people involved in this training should complete a progress diary page after each training session

Tick one of the boxes below:

I am the trainee              or      I am a trainer          If you are a trainer please write your initials here 
             
	What training was done in this session?
	What skills were learned and used in this session?
	How much was 

learned or practiced

in this training session?
	How helpful were the 

training materials?
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E: An example of a mindmap. 


This has been created in Microsoft Word, using the ‘Drawing’ toolbar. Text boxes, Autoshapes, and straight lines from the Drawing toolbar have been used to make this mindmap.





2.3 2 Public and private displays of emotion





3.3 1 Asking a question when you don’t understandPersonal space


3.3 Listening to other people





1.4 3 Getting information about your route


1.5 4 Getting information about public transport


1.6 5 Getting a concession card for free public transport


1.7 6 Working out what might happen on your journey The rules of the road





4.2 Using a mobile phone when you need help


4.5 Making decisions while making a journey





how I will prepare for my journey


(skill set 1)





Will I travel by myself?





Yes














My journey





how I will manage emotions


(skill set 2)








how I will communicate


(skill set 3)








how I will cope with changes (skill set 4)





Where my journey will start


The main entrance 


of the school





How I will travel (e.g. bus,  walking)





Walking and by bus





Where my journey


will end





The bus station





How I will get back 


to where I started





I will get the next bus back to the school





No





Yes





I don’t know





No





Yes





I don’t know





No





Yes





I don’t know





No





Yes





I don’t know































































































Not helpful





Very helpful





Not much





A lot





Very helpful





Not helpful





Not much





A lot





Not helpful





Very helpful





Not much





A lot





Preparing for training
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