
NOTICE OF PROPOSAL TO HOLD A PUBLIC PROCESSION
Important notice – As the organiser of the event you should give at least 28 days’ notice of your intention to hold a procession. If you cannot provide the notice needed, you should contact the office detailed at the end of this form to apply for an exemption. We can only make an exemption in exceptional circumstances.

Event Type:……………………………………………………………………….
Organiser’s Details

	Name:
	

	Position within organisation:
	

	Address:

	

	Postcode:
	

	Phone Number:

	

	e-mail address:
	


Chief Steward’s contact details:
	Name:
	

	Address
	

	Postcode
	

	Phone Number


	

	e-mail address
	

	
	

	
	


Name of Organisation or band:…………………………………………………………….….
Date and start time of procession:…………………………………………………………….
Reason for Procession:……………………………………………………………….………..
The proposed Route: ……………………………………………………………………………...
Number of people expected to take part: …………………………………………………..……
Please provide details of the arrangements for controlling the event: 
………………………………………………………………………………………………………..
………………………………………………………………………………………..……..………..

…………………………………………………………………………………..…………..………..

………………………………………………………………………………………….…..………...
Please continue on a separate sheet if required
Number of Stewards attending:…………………   Number of Vehicles:………………………
	Names of any bands and the names of each band member who will be taking responsibility for the bands. The named band member must be present on the day and must identify themselves to Police.

Name of Bands:   Band A:…………………………………………………………………
                             Band B:…………………………………………………………………
                             Band C:…………………………………………………………………
Name of person responsible for:  Band A:……………………………………………….
                                                     Band B:……………………………………………….
                                                     Band C:……………………………………………….
(Please fill on separate sheet, if necessary).




Please provide any extra information about the procession which you think may be relevant (reasons why it is not possible for this procession to be combined with other similar ones).

Please provide details about the return procession (if this applies):
Your signature:………………………………                    Date:………………………………
Please return this form to:

Chief Executives’ Service,
Highland Council,
Town House,

Inverness,

IV1 1JJ.

You may need to be contacted again to arrange a meeting to discuss your notification in more detail.

