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A Teacher's Guide to getting started with

Am Baile Schools Websites

Introduction

This section of the Am Baile website provides tools to enable schools to easily
create multimedia cultural and heritage projects and share them around the
world.

This guide explains how to get started. There is also a separate guide
available for pupils.

If at any time you require assistance or advice with any aspect of your
project(s) then please do not hesitate to contact Am Baile by email on
ambaile@highland.gov.uk or on 01463 251274.

Register

To register as a Teacher or Group Leader, go to www.ambaile.org.uk, select
your Language preference and scroll down the Am Baile homepage to the
'‘Education Zone'.

Click on the Reqister or view schools website link under the 'School Websites'
section as shown below.

Education zone

-2 ¢ Learning
FESOUFCES

& collection of
tailor-made
FESOUFCES COVEring
a selection of topics

Explore topics

School Websites
Wi'e provide the
tools to enable
schools to create
exciting projects
and share them
around the warld,

ischools website
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The next page is a brief introduction to the feature with a list of participating
schools. Click on the click here link to proceed to registration.

a 1w serice for schools...

This schools section has been developed in association with Historic Scotland
and is aimed at allowing schools, or individual classes, to create exciting
rultirmedia projects on Highland heritage and culture and share them around
the world,

If vou are a teacher and would like to register vour interest, pleasg click here

This page is a brief outline of what you can do with your class projects. Click
on the Register here link at the bottom of the page as highlighted below.

Tegister your inferest...

This site, especially created for Highland 2007, Year
about Highland heritage. To facilitate research vou
in the national curriculurm, Once you have explored
photographs, text, sound and wideo.,

You can work in either Gaelic or English and use of t

what can I dov

g
r

Create a personalised website for vour class or 3

y
¥

Hawve fun designing yvour own template to present

s
r

-
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Explore multi media publishing using photograph

y
r

Access a unique database of local resources, to s

s
r

add, update and extend projects anline wheneve
What are the benefits?

Wi Easy to use and facilitates pupil centred learning

s,
r

Zlass work can be published online and shared

N
r

Access to a wide range of resources e.q. access

s,
r

)

‘-.

Access to ariginal materials and primary evidenc

q,
”

Topics link to the national curriculum

s,
r

‘-.

Training and support

q,
”

Receive a unique Am Baile promotional pacl why

Reqgister here pr contact us for more information
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fegister your inferest...

Fill in this form if vou are a teacher or organisational lea
allow vour pupils or equivalent to create their own proje
review yvour details and contact vou ance yvour accaount b

Full Wame  Pohn Brown

Usernare [johnb

Password  |esessese

Retype password |esessses

School or  |school Mame
Organisation

Ernail address  fiohnb@school.com

School telephone  |ni4s3z51251
nurmber

daree to Terms and v

Conditions
register e

Once you have completed the form and clicked on the register button, we
process your registration and send you an email confirming details. This
should only take a day or two.

Once you have received our 'confirmation of registration' email, you are now
ready to get started.

There are essentially three areas to the Schools websites:

e Public area
No login is required and the public can view live school projects

e Teacher area
This area is password protected and can be accessed by only the
teacher. From this area teachers can manage pupil accounts
and projects can be created, approved, published and deleted

e Pupil area
This area is also password protected. Pupils can work on their class
projects and add and delete items

In this guide we will cover the Teacher and Pupil areas.
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We will begin with the Teacher area:

Login

Go to the School Websites home page and enter your login details. This is also
where your pupils will login in once you have created an account for them (see
'Users' section below).

Teacher's Welcome

When you are logged in, the following page is displayed. Along the top
navigation bar you will see a link to 'Users’, 'Projects' and 'School Detalils'.

You will find a link to the Resources Database as well as useful
documentation such as copyright and permission agreement forms. These
forms are for your use and must be used to comply with the Terms and
Conditions of using this feature. There is also a guide for preparing digital
assets prior to uploading them to the site.

SO0 1 e

=) Welcome =P Users =P Projects =P School Details

Welcome

This site is fun and easy to usel To help you get started please read
teacher's quide belaw, This explains in detail the process required ta
your class projects onling - from creating users and projects to editir
approving your pupils’ project work,

Below you will alsa find links to a database of local resources, a usef
uploading digital content and downloadable copies of the permission

copyright agreement forms as well as a copy of the Terms and Conc

Useful Documentation

& Teacher's Guide (1.1Mb PDF document)

: _':- s o
]
_.. ‘;r
*£ . ¥ Pupil's Guide {500Eb PDF document)
i o s

& Guide to uploading photographs and documents (356K PD

i Terms and Conditions {43K PDF document)
Permission Form (49K PDF document)

i Copyright Form (53K PDF document)

& Links

' Resources Database

In this area you as the teacher can change the school details, search the
resources database, create and manage pupil user accounts and class
projects.
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Users

This page is where you will create and manage the pupil user accounts and
can be accessed by clicking the 'Users' link in the navigation bar. The page
contains a form to create a new user and a list of current user accounts for
your pupils.

User Management

Users will have the ability to add items to projects, To add new users
vou create a project, vou can assign who has access to which projed

Fullmarme langus MacTavish| create new user e

The following users are already defined, click to edit

This is where you enter your pupil account details.

User Management

Username langusm

Password lpassword

Full narme langus mactavish
witheld -

Ernail knaus.mactavish@yah:

Adde

Once the information has been entered click the 'Add’ button and you will be

returned to the user page where you will see your new user listed as shown
below.

User Management

Isers will have the ability to add items to projects, To add new users
vou create a project, vou can assign who has access to which project

Fullmarme | create new user 0

The following users are already defined, click to edit

W Angus MacTawish

By clicking on the pupil's name you can edit their login details, withhold or
delete the account.
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Projects

Before starting your class project we recommend that you/your pupils
prepare the content i.e. image, audio, video and narrative items. See the
Guide to Preparing Digital Assets.

You are free to use the materials on Am Baile for educational purposes.

Using images from the Am Baile website is simple:

e Select the image you want to use, right click on image and select 'Save
Picture As'. Save jpeg image on to PC.

Fle Edt Yew Fawies Took Hep ir
Qemt - ) - [¥] [ €0 POsemen rrome @ -5 B - B

) it evrwe, sembasbe, o . fery e men,_piholca agih o Tilem_sdb

< | & PREVIOUS MEXT 3 | 3n

Use the Inks in the listing below
to find related itoms

RELIGION

Dpen Link in Hew Window
R Save Tapet s
Bl Targel

YOUR STORICS
¥ou ca Wbt pou wtory
Trom hars 3
HY SCRAPROOR Ceoy
Reqister here to be able to Copy Shateut
start your scrapbook >
LOGIN WrRE. c
< you'rs siready ke vt
registered Except for the eif = date from the 14th century
T € I:Z P fer -I. iy ppend  exitting POF ;I:\ﬂ ._1’ i '|€ the 1'1 ¥ '.,.-n s s
S6rname: The castle has bt " POF its history, and was
£ Comvert lo et FUF @ irtemet

i start e [ s

&) 10:03

To use videos from the Am Baile website:

e Select the video item you would like to use and right click on the 'Video
Film Slow Connection' link and selection 'Save Target As'

i Am Baile - Ogopogo and Nessie - Microsoft Internet Explorer provided by Fujitsu Services
Fle Edit View Favortes Tools Help T

Dpack - () _xj i A) ) search ‘i”'\]:/Favuntes & -l ] 43

hittp: v, ambaile, org. ukfenfitem/item_videofilm, jsp2item,_id=16630 v B ks >

ABOUT AM BAILE FACTSHEETS . GAIDHLIG CONTACT US

R Y itand it & e

SEARCH AM BAILE FOR.
< BACK TO SEARCH RESULTS << | € PREVIOUS NEXT > %>

ADVANCED SEARCH Ogopogo and Nessie

A-Z SUBJECT INDEX

¥ FIND RELATED ITEMS

ECONOMY
SOCIETY Use the links in the listing helow
S to find related items
RELIGION
TTEM: 2 of 3
N NRE LOCATION: Inverness / Cape Breton
PECPLE PERIOD: 20005
CULTURE CONTRIBUTOR: ezt Highland Anim ation
COLLECTION NAME: WHA - West Highland
Animation
I CREATOR: West Highland Animation bhe
sgeulachdan traidizesnta
Copy Shortcut RECORDED: 1937

Add to Eavorites...

i R . Make a add to
Fast [t i 2 ! Comment | Scraphonk

Video Film | & Properties { Email

Connection  Connection  page  friend
Please read the HELP MOTE below for the best way to watch this videe

MY SCRAPBOOK

Register here to be able to
start your scrapbook >
LOGIN HERE...

Messie goes to a wonderful Ceilidh in Cape Breton to meet with the
Canadian Monster Ogopogo,

wff you're already
reqistered

A cwoiin of Caclic chidontc cnont o fartninht s Cano Oroton i tho crrino of b

D Internet
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The file will be downloaded on to your PC as a WMV file which can be used in
the project.

The procedure to download Audio items is the same as downloading a Video
item.

Ensure that the pupils know where to find the files e.g. in a folder on the
computer, on a CD or memory stick. Failure to prepare in advance will
only cause frustration.

Click on the 'Projects' link in the navigation bar. Once you have created
projects, you can access them from this page. The page will list 'live' projects
as well as listing 'projects being edited'.

To add a new project click on the ‘create new project' and this will take you to
a form to create the project. This page allows you to choose the design
template and set up the main parameters for the project.

The design template will control the page on which the project will be
displayed to the public. You can change your selected template at any time.

To allow a pupil to access a project the pupil's name must be selected in the
'Pupils that can access this project' select box. To select multiple pupils click
on the pupil's name while pressing the 'Ctrl' button on your keyboard.

Selecting ‘Live' on the project page will make the project accessible to the
public (once the Schools details are 'Live’). You can choose to either:

e Publish the project straight away and add items as they are created
and approved
Or

e Wait until the project is completed before publishing

Once you have completed the form and assigned the pupils make sure you
click the selection box for agreeing to terms and conditions before proceeding
to the next stage.

The next page will look like this, with a brief description of your project under
the title.

Projects

Create new Project

Projects being edited

W Messy
A look at the History of Messy, from the first
writings of her meeting with 5t Columba, to this
year's Rock Mess Festival.
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The projects can be edited by clicking on the project title. Make the necessary
changes and click the 'Update’ button at the bottom of the Project Detail page.

To delete a project, click on the project title and click the 'Delete button' at the
bottom of the Project Detail page.

Once your pupils have started to upload items to the project, when you click
on the project title, you will see the following screen.

Project Detail
Nessy
There are 4 tems

% ara approved and 2 are yat to be approved
Preview this project

Introduction Move Up / Move Down

Approved
Remove approval of this item

Evening Shot, Rock Ness Move Up /
Dores, Loch Ness

adpproved
Remnve approval nf this itrm

Messy Model Move lip / Move Dinwn
Dores, Loch MNess

Mul appruwed
Approve this item

S5t Columba and Nessy Move Up / Mo

Not approved
Approve this item

Project ~ R -

design 3

template IET o I_E

In this example there are 4 items in the project. 2 items have been approved
by the teacher, 2 items are waiting for approval. To view an item, click on the
item name. This is where you can edit the details that your pupil has
submitted (remember to click the update button once you have made any
changes).

Please note that an item can only be deleted by you the teacher, and the pupil
who created it.
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The 'Comments' field is where you and your pupil can exchange comments.

Rock Ness

Project Title Messy
Itern Type Image

Item Title [Rock Hess

Source |

Description & photo of Rock Hess 2006
foreground and lochness in

User Angus MacTavish =

e
Apnroved ..

File Upload l Browse. .
Comments Please include this photogra

it shows the wenue in a gom
background unchanged in th

You may wish to change the order of the items and this can be done by
clicking on the 'Move Up' or ‘Move Down' links on the Project Details page.

Once you have approved items you can see what your project looks like by
clicking on the 'Preview this project' link as shown below.

Project Detail

MNessy
There are 4 iterns

are yet to be approved
Preyview this project




"’ The

Hi'_',lli:lllld

The project looks like this:

scools

4= Our home page =3 Log out

Nessy

& multimedia project made up of content from the Am Baile website, live video and
irmages of the 2007 Rock Mess Festival, some 1950's BBC news faotage of sightings of
Messy and the Mational Library of Scotland. This project is delivered by S1 and 52
pupils as part of the Highland vear of Culture.

; Items in this project

Introduction Evening Shot, Rock Ness

ambaile [ o

naraive

Nessy Model d v 5t Columba and Nessy
= - . ==

To return to the project for editing or publishing, click on the 'Our home page'
link, then click on the 'Projects' link in the navigation bar at the top of the
screen and click on the project title.

Selecting 'Live' on the Project page will make the project accessible to the
public (once the Schools details are ‘Live'). You can choose to either:

e Publish the project straight away and add items as they are created
and approved

Or

e Wait until the project is completed before publishing

Select the 'l agree that ..... " selection box and click on the 'Update’ button.

10
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School details

In order to ensure that your project is live, you need to first publish your
'School Details'.

To do this, click on the 'School Details' link in the navigation bar and enter
your school's details, upload your school logo, select the 'Live' selection box
and then click the 'Update’ button.

To view your published project, click anywhere in the header above the
navigation bar.

500 1 e

=) Welcome =P Users =P Projects =P School Details

Your school should now be listed as shown below - 'School (sample project)".

a 1w sevice for schools...

This schools section has been developed in association
and is aimed at allowing schools, or individual classes,
riultirnedia projects on Highland heritage and culture a
the world.

If vau are a teacher and would like to reqgister yvour int

Participating schools

oy
tar

Craighill Primary School

=y,
r

Fortrose Academy History Club

y
F

F
-

Inverness, Mairn & Badenoch & Strathspey S
ordinators

Knockbreck Primary

W
Fotar

Schooel {(sample project)

11



Click on your school and you will see your school home page with the live
projects listed below.

schools

=) Users =P Projects =P School Details

THE GAERC YILLAGE

Welcome

i baile

School (sa

Here you can ts

QOur Projects

i Messy
& sample projed

You can remove your School details by simply removing the tick from the
‘Live' selection box on the School Details page and then click on the 'Update’
button. This will also remove all projects linked to your School.

To remove a project from the School homepage remove the tick from the
‘Live' selection box on the Project Details page and then click on the 'Update’
button. The project will be removed from the School homepage but the
School details and any other projects will still be accessible.

Please note that you need to publish your School Details

before your 'Live' projects will be published

12
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The Resources Database

The resources database enables you to locate resources which are linked to
curriculum topics and can be used to support classroom learning.

Use the form to search the database, if you don't use the checkboxes the
search will include them all. The search results can be reduced by using the
checkboxes and dropdowns to filter the results.

To search the database always select a curriculum topic(s) and geographic
location(s), and then click 'Search'. Use the tick boxes to refine your search.

Resources database

Search

Curriculum topics Location

Clearances and Emigration - Badenoch -
Crofting and Highland Life Caithness

Jacohites Inverness & MNairmn

Mary Queen of Scots Lochaber

Mediewval Life j Mloray ﬂ
[ Online Resources [ Open air site

[ Handling Boxes [ Displays

[ Waorksheets / Teaching Packs [T Guided Tours

[T ¥isits to Schools [

Free entry for schools

Resources

Tou can also browse through the entries - click on a letter to see all entries beginning with that letter,
ASEBECDEFGHIMMNRERESTU W

13
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Now let's take a look at the Pupils area. There is a separate Pupils guide
available from your homepage.

Pupil Area

This area gives pupils access to their assigned projects and requires login
details provided by the teacher (see 'User’ section).

The pupil should enter their login details on the School Websites homepage.
Once they have logged in, they will be presented with a welcome page and a
list of projects that they are assigned to.

To access a project, click on the project title.

Wielcome Angus MacTavish,

Below is a list of the projects which have been completed 3
projects') and a list of the projects you are currently worlin
these projects simply click on the project title,

Projects

Projects being edited

W Messy

Pupils can add a new item by selecting the item type from the drop down list
and clicking on the 'Add’ button.

Image v| Add e

Marrative
Videno

The following form will now be displayed.

14



The
Highland

AY
‘“v '(::l_]'l.ll'll'll:

ehairle ma
Galdhealtachd
PYREP EE——

# Phe Hig

Project Title Messy

Iterm Type Irmage

Item Title Evening Shot Lochness

Source |

Description an evening shot of Rock Mess 2007 wi
revellers in the foreground and Loch B
background.

File Upload Iz wDocuments and Settingsiangy — Bre

Cornments Please include this photograph in the |
thinl: it shows the festival in a good lic
loch unchanged since St Columba's de

add @

The pupil should give the item a title and description. They can upload the
item by clicking on the '‘Browse' button and selecting the file from a folder, CD
or memory stick on the computer.

The 'Source' field will not be published and can be used to record where the
item was sourced from eg Am Baile, SCRAN, Mrs Johnstone etc.

The 'Comments' field is where the pupil can interact with the teacher and post
editorial notes or comments.

When your pupil has clicked the 'Add’ button, they can continue to add further
items to the project by selecting the item type as before.

If the pupil is adding text, then this should be entered into the 'Description’
field under item type 'Narrative'. If they want to include an accompanying
thumbnail image, they can upload this by clicking the 'Browse' button.

Once the pupil has clicked the 'Add' button, you will be able to see the item
when you login as a teacher. You can edit, approve or post a comment to the
pupil using the 'Comments’ field as detailed above.

15
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The following table lists the file types that are allowed on the Schools Website.

Item Acceptable File Types
Video WMV

Audio WMA

Image JPG, JPEG, PJPG
Narrative (the accompanying JPG, JPEG, PJPG
thumbnail)

If at any time you require assistance or advice with any aspect of your project
then please do not hesitate to contact Am Baile by email on
ambaile@highland.gov.uk or on 01463 251 274.

16
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