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“Greening Business Travel”

*Council Chamber, Inverness 
and Web Cast live to Council computers on:
Wednesday March 11th, 2010

PROGRAMME

	13:30
	REGISTRATION AND REFRESHMENTS


	14:00
	WHY WE ARE HERE

Welcome, thoughts for the day.

	

	14:05
	UPDATE ON HIGHLAND COUNCIL GREEN TRAVEL 
	Malina MacDonald, Travel Plan 
Co-ordinator

	14:45
	VIDEO & TELEPHONE CONFERENCING TRAINING
	Andy Grant, Support Services Manager & Helen Cunningham, Corporate Improvement 

	15:45
	COMFORT BREAK


	16:00
	ECO DRIVING TRAINING
Update on Green Ambassador campaign, resources and features to assist awareness raising.

	Gregor Yule, 

Energy Saving Trust

	16.20
	FEEDBACK AND QUESTIONS
Attendee feedback and questions


	16:30
	CLOSING COMMENTS
Key messages for the day; actions to take forward


	17:00
	END




· *Staff wishing to view by live Web Cast will require a password to be emailed to them and must ensure they can view Council web casts at this address: http://www.highland.public-i.tv/site/webcasts.php
· Staff can also view the recorded Green Travel event at the above web page. 
· Staff wishing to attend the event at Head Quarters, Inverness must gain permission from their Line Manager and return the Booking Form attached by Friday March 5th. 
