
Under the provisions of the Immigration Act 2016 which come into force on 1 
December 2016, the Council will be unable, from that date, to grant a taxi driver or 
private hire car (PHC) driver licence unless a face-to-face check has first been made 
to verify that, as at 1 December 2016, the applicant is not disqualified by reason of 
his or her immigration status from driving a taxi or private hire car. 

 
This means that all applicants for taxi or PHC driver licences, including UK passport 
holders, will require to attend their nearest licensing office in person with original 
documents (passport or other acceptable documents) demonstrating that they have 
the right to work in the UK. 
 
Licensing staff will require to check the validity of the original documents in the 
presence of the applicant before the licence can be issued.  The Council is required 
by law to retain copies of these documents. 
 
This checking process is required for all current new applications and renewal 
applications. A further document check will only be required at subsequent renewal 
where the applicant’s immigration permission to work in the UK is time-limited. 
 
A list of documents which can be accepted for these “right to a licence” checks can 
be found below or in the taxi and private hire car guidance notes which are available 
at http://www.highland.gov.uk/downloads/file/3510/taxi_driver_guidance_notes  

 
Please note that this checking process under the Immigration Act 2016 is in addition 

to the criminal history check which the Council carries out with Police Scotland for 

each applicant to determine the applicant’s fitness to hold a licence. 

Lists of acceptable documents for right to a licence 
checks 
 
The lists of documents are based on those prescribed to show evidence of a 
right to work.  
 
List A: No restrictions on right to work in the UK. Once you have undertaken the 
necessary check once, if you retained the copy, you will not have to repeat the check 
when they subsequently apply to renew or extend their licence.  

1. A passport showing the holder, or a person named in the passport as the child of the 
holder, is a British citizen or a citizen of the UK and Colonies having the right of abode 
in the UK.  

2. A passport or national identity card showing the holder, or a person named in the 
passport as the child of the holder, is a national of a European Economic Area country 
or Switzerland. 

3. A Registration Certificate or Document Certifying Permanent Residence issued by the 
Home Office to a national of a European Economic Area country or Switzerland. 

4. A Permanent Residence Card issued by the Home Office to the family member of a 
national a European Economic Area country or Switzerland. 

5. A current Biometric Immigration Document (Biometric Residence Permit) issued by 
the Home Office to the holder indicating that the person named is allowed to stay 
indefinitely in the UK, or has no time limit on their stay in the UK. 

6. A current passport endorsed to show that the holder is exempt from immigration 
control, is allowed to stay indefinitely in the UK, has the right of abode in the UK, or has 
no time limit on their stay in the UK. 

http://www.highland.gov.uk/downloads/file/3510/taxi_driver_guidance_notes


7. A current Immigration Status Document issued by the Home Office to the holder with 
an endorsement indicating that the named person is allowed to stay indefinitely in the 
UK or has no time limit on their stay in the UK, together with an official document 
giving the person’s permanent National Insurance number and their name issued by a 
Government agency or a previous employer. An example of an Immigration Status 
Document may be found here. 

8. A full birth or adoption certificate issued in the UK which includes the name(s) of at 
least one of the holder’s parents or adoptive parents (including an official extract of an 
entry in the register of births in Scotland in long form), together with an official 
document giving the person’s permanent National Insurance number and their name 
issued by a Government agency or a previous employer. 

9. A birth or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, 
together with an official document giving the person’s permanent National Insurance 
number and their name issued by a Government agency or a previous employer. 

10 A certificate of registration or naturalisation as a British citizen, together with an 
official document giving the person’s permanent National Insurance number and their 
name issued by a Government agency or a previous employer. 

 
 

List B: Restrictions on right to work in the UK. You may issue the licence (subject to 
statutory limitations) up to the expiry date of the permission to work in the UK. You will 
need to check immigration status each time they apply to renew or extend their licence.   
 1. A current passport endorsed to show that the holder is allowed to stay in the UK and is 

currently allowed to do the type of work in question. 

2. A current Biometric Immigration Document (Biometric Residence Permit) issued by the 
Home Office to the holder which indicates that the named person can currently stay in 
the UK and is allowed to do the work in question. 

3. A current Residence Card (including an Accession Residence Card or a Derivative 
Residence Card) issued by the Home Office to a non-European Economic Area national 
who is a family member of a national of a European Economic Area country or 
Switzerland or who has a derivative right of residence. 
 
This guidance [link to page 16] provides further information on checking a non-European 
Economic Area national family member’s right to a licence.  

4. A current Immigration Status Document containing a photograph issued by the Home 
Office to the holder with a valid endorsement indicating that the named person may stay 
in the UK, and is allowed to do the type of work in question, together with an official 
document giving the person’s permanent National Insurance number and their name 
issued by a Government agency or a previous employer. 

 

1. A Certificate of Application issued by the Home Office under regulation 17(3) or 18A (2) 
of the Immigration (European Economic Area) Regulations 2006, to a family member of a 
national of a European Economic Area country or Switzerland stating that the holder is 
permitted to take employment which is less than 6 months old together with 
Verification from the Home Office Evidence and Enquiry Unit. The licence may be 
granted for six months from the date of the Certificate of Application. 

2. A Verification issued by the Home Office Evidence and Enquiry Unit to you, which 
indicates that the named person may stay in the UK and work because they have an in 
time application, appeal or administrative review and which is outstanding. The licence 
may be issued for six months from the date of the licence decision. 

 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/441957/employers_guide_to_acceptable_right_to_work_documents_v5.pdf

