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1. Introduction/Background 

 
The Electoral Administration Act 2006 introduced a duty on all local authorities to Review 
their UK Parliamentary Polling Districts and Polling Places at least once every four years.  
The first such Review had to be completed by the end of 2007.  Highland Council’s first 
statutory Review was in 2007 and the second in 2010.  The Electoral Registration and 
Administration Act 2013 introduced a new provision altering the timing of compulsory 
Reviews.  The compulsory Review periods are now the period of 16 months beginning with 1 
October 2013 and the period of 16 months beginning with 1 October of every fifth year after 
that. 
 
The location of proposed Polling Districts and Polling Places are the responsibility of the 
Highland Council and the location of Polling Stations are the responsibility of the Returning 
Officer.  However, for the purpose of this interim Review, only polling places are being 
reviewed. 
 
The aim of the Review is to ensure that every elector in the Highland Council area has such 
reasonable facilities for voting as are practicable in the circumstances and so far as is 
reasonable and practicable, the polling places are accessible for all electors including those 
who are disabled. 
 
The Returning Officer is embarking on a Polling Station Review with the intention of utilising 
Schools throughout Highland where ever possible. To support this Director of Care and 
Learning will schedule a staff “in service training day” in all Highland schools on the day of 
poll for all fixed term elections where the dates are well-known in advance. This includes 
elections to the UK Parliament, the Scottish Parliament and the Highland Council. Aligning 
an existing in service training day with the day of the poll will reduce the cost of the hire of 
polling places and minimise any disruption to pupils’ education. 
 

2. Definition of Terms 
 

 Polling District – The geographical area created by the division of a constituency, ward 
or division into smaller parts, within which a polling place can be determined which is 
convenient to electors. 

 

 Polling Place – the building or area in which Polling Stations are located. 
 

 Polling Station – the room or building where the poll takes place. 
 

 Polling Scheme – details the division of various electoral areas into Polling Districts and 
the Polling Place allocated for voters in that particular area. 

 
3. Aims of the Review 

The aim of the Review is to:- 

 ensure that all electors have such reasonable facilities for voting as are practicable in the 
circumstances. 

 ensure that so far as is reasonable and practicable the Polling Places are accessible to 
those who are disabled. 

The Council will also have regard to the accessibility to disabled persons for any potential 
Polling Places being considered as part of the Review. 
 
 



4. Timetable for Review 
The timetable is as follows:- 
 

Task Dates 

 
Publication of the Notice of Review 
and consultation documents 
(including current polling 
arrangements, maps and online 
survey) 
 

 
Thursday 8 December 2016 

 
Consultation period (Stage 1) – 
Invites comments on the current 
Polling Districts and Polling Places 
 

 
Monday 12 December 2016 to 
Friday 6 January 2017  

 
Consultation period (Stage 2) – 
Invites comments on draft proposals 
and the Returning Officer’s 
representations 
 

 
Monday 9 January 2017 to 
Friday 20 January 2017 

 
Report on final proposals to 
Communities and Partnerships 
Committee 
 

 
Thursday 9 February 2017 
 

 
Publication of Outcome of Review 

 
Friday 10 February 2017 
 

 
Amendment to the Register of 
Electors will be published 
 

 
Wednesday, 1 March 2017 
 

 
5. Assessing Suitability and Accessibility of Polling Places 
 

It is the Returning Officer’s normal practice, after each election, to review informally the 
election arrangements.  This is done by considering the following:- 
 

 Feedback from Stakeholders – Feedback received from voters, polling staff, 
candidates, agents and other stakeholders on their experience of the arrangements in 
place at the election. 

 Survey of all Polling Places – A survey is conducted by a Polling Place Inspector in 
advance of and on Polling Day for each of the Polling Places in Highland. 
 

There are a number of factors which are considered as part of the Review of existing Polling 
Places or when assessing new Polling Places, including: 
 

 Location: Is it reasonably accessible within the polling district? Does it avoid barriers for 
the voter such as steep hills, major roads, rivers, etc? Are there any convenient transport 
links? 



 Size: Can it accommodate more than one polling station if required? If multiple Polling 
Stations are required, is the Polling Place capable of accommodating all voters going into 
and out of the Polling Stations, even where there is a high turnout? 

 Availability: Is the building readily available in the event of any unscheduled elections? 
Is there any possibility that the building may be demolished as part of a new 
development?  

 Accessibility: Is the building accessible to all those entitled to attend the polling place?  
Is there adequate parking for electors and staff?  Once inside the building, would the 
Polling Station(s) have sufficient space inside to comfortably accommodate staff, voters, 
polling agents and observers? 
 

In addition to the above, it is necessary to take account of the following:- 
 

 Closure of Halls – Information provided by the Council and Highlife Highland on the 
closure of halls which have previously been used as Polling Places. 
 

Consideration of all of the above information has allowed us to draw up the current list of 
Polling Districts and Polling Places known as the Polling Scheme. 

 
6. Polling Scheme Information 

 
The Polling Scheme sets out proposals for the designation of Polling Districts and Polling 
Places as a result of the above Review process.  In addition, it contains comments for 
consideration and feedback. 
 
The Polling Scheme runs in Ward order but clearly details the UK and Scottish 
Parliamentary Constituencies and Scottish Parliamentary Regions.  As mentioned 
previously, all boundaries and polling arrangements are considered as part of the Review to 
allow voters to vote at the same Polling Place regardless of the type of election. 

 
7. Additional Useful Polling Information 

 
Whilst this Consultation focuses on feedback on Polling Places, this Review encourages 
accessibility at all levels and in this respect you may be interested to note that, as long as 
you are registered to vote, there are 3 ways you may cast your vote:- 
 

 At the Polling Station – you can go along in person to your Polling Station and cast your 
vote, the polling staff on duty will assist you, if required. 

 Vote by Post – where you are unable to go to the Polling Station you may apply for a 
postal vote.  Your postal vote will be sent to your home address or a holiday address if 
you wish. 

 Vote by Proxy (ie appoint someone to vote on your behalf) – where you are unable to go 
to the Polling Station you may apply to appoint a proxy.  The proxy will go to the Polling 
Station to vote on your behalf (or the proxy may choose to vote by post). 

 
If you would like to register to vote, apply for a postal or proxy vote then you should contact 
the Electoral Registration Officer, Moray House, 16-18 Bank Street, Inverness, IV1 1QY 
Phone: 0800 393783, Email: ero@highland.gov.uk 
Website: www.highland.gov.uk. 
 
If you would like to know more about registering, postal or proxy voting you can watch our 
films on registering to vote, postal and proxy voting and at the polling station at 
www.highland.gov.uk/elections 
 

mailto:ero@highland.gov.uk
http://www.highland.gov.uk/
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8. Consultation 
 
Consultation – Stage 1 
The consultation Stage 1 is for representations and comments to be made on the existing 
and proposed arrangements for Polling Districts and Polling Places.  There are two aspects 
of this stage:- 
 

 A compulsory submission from the Returning Officer of the UK Parliamentary 
constituency or constituencies, which must then be published by the local authority. 
 

 Submissions from:- 
o Electors in the Highland area 
o All elected members (ie MPs, MSPs, MEPs and Councillors) 
o Disability and Minority Groups – with expertise in relation to access to premises or 

facilities for disabled people 
o Private Premises (used in the Election/Referendum in May/June 2016 as Polling 

Places) 
o Community Councils in Highland 
o Any person in connection with specified alternative Polling Places 

 
If you consider a change should be made, you are invited to suggest alternative polling 
districts/polling places and encouraged to give a reason for the alternative proposal so that it 
may be given appropriate consideration.  Your representations must be received by close of 
business on Friday 6 January 2017. 
 
Consultation – Stage 2 
After considering all of the representations, the Council must decide on the most appropriate 
Polling Districts and Polling Places.  Details of the proposed changes to the current Polling 
Scheme will be published on Monday, 9 January 2017. 
 
You are invited to comment on these proposals and the Returning Officer’s representations 
and this must be received by close of business on Friday 20 January 2017. 
 
The final proposals will be considered by the Communities and Partnerships Committee on 
Thursday 9 February 2017. 
 

9. Publication and Inspection of Information 
 
Notice of Review 
The Notice of holding the Review has been published as follows:- 

 on the Council’s website at www.highland.gov.uk/elections 

   The following documents are also available on the website 
o List of current Polling Districts and Polling Places (ie Polling Scheme) 
o Maps containing each of the wards in Highland 

 Service Points and Libraries 
 
Comments received on draft proposals and the Returning Officer’s representations 
On completion of the Review, the Council must give reasons for its decisions and publish the 
following:- 

 All correspondence sent to any person whom Highland Council considers to have 
particular expertise in relation to access to premises or facilities for persons who have 
different forms of disability 

 All representations made by any person in connection with the Review 

http://www.highland.gov.uk/elections


 The minutes of any meeting held by the Council to consider any revision to the 
designation of Polling Districts or Polling Places within its area as a result of the Review 

 Details of the designation of Polling Districts and Polling Places within the Highland area 
as a result of the Review 

 Details of the places where the results of the Review have been published 
 
Final conclusions of the Review 
Details of the new Polling Places will be made available. 
 
Report to Council 
A report together with relevant appendices will be prepared and considered by the 
Communities and Partnerships Committee on Thursday 9 February 2017. 

 
10. Contact Information 

 
If you would like more information or clarification on any of the information in this document 
please do not hesitate to contact the Election Office:- 
 

 By post – Election Office, Highland Council, Glenurquhart Road, Inverness IV3 5NX 

 By email - elections@highland.gov.uk 

 By telephone – 01463 702945 
 

I would remind you that representations should be made, not later than Friday 6 January 
2017 for Stage 1 of the Consultation and not later than Friday 20 January 2017 for Stage 2 
of the Consultation. 
 
 
Steve Barron 
Chief Executive / Returning Officer 
 
12 December 2016 
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