
District Partnerships
AGENDA item request

This form is to be used when requesting items to be placed on a District Partnership meeting agenda.  Forms must be submitted at least 21 days prior to the partnership meeting taking place.

Persons requesting the item will be notified by email if it has been accepted.  At this stage any requested supporting documentation will need to be forwarded at least 10 days in advance of the meeting.  Please email your completed form back to the District Partnership facilitator or hand to a member of the appropriate District Partnership for submission.  Requests should be no longer than 2 A4 sides (12pt font).
	Organisation/service/agency /Strategic Board requesting item
	

	Named contact
	

	Email address
	

	Phone contact


	Landline
	

	
	mobile
	

	Address


	


	Item subject heading
	

	Brief descriptor of item (no more than 750 characters with spaces) 


	Has this item been presented to the LDP before or any other partnership/forum/grouping for discussion or action ? (if so please indicate grouping and meeting date(s)
	

	What action/outcome(s) are you seeking from the Partnership ?

-

-

-



	Does anyone else need to be invited to participate in the discussion (beyond the core membership of the Partnership) ? if so please provide the organisation(s) name, individuals name, email and phone contact:

1.

2.

3.

4.

	How much time do you estimate you require to present your item (include discussion time)





