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Travel Claim Form (participants)

	Name of claimant:
(BLOCK CAPS PLEASE)
(cheques will be made payable to this person)
	

	Address:

(BLOCK CAPS PLEASE)


	

	Tel:
	


Please ensure you have signed and completed the declaration on the reverse of this form before submission.
Car travel expenses will now be reimbursed at the current Highland Council rate of 45p per mile (as of April 2011). Please attach bus/rail tickets
Expenses will be paid by cheque to the claimant named above usually within 10 working days of the receipt if the claim.
Please note we may need to request bank Details for BACS payments if you are making multiple claims
	Please submit on a monthly basis to:

Activity Agreement Project
The Highland Council

Council Buildings High Street
Dingwall IV15 9QN
	If this is your first claim please also include an accompanying letter showing: Name, address phone number and name of person you are claiming travel expenses for.   


If you have any questions about completing this form please contact Paul Macmillan on 07768 065541
	Car Mileage – return journeys not single

	DATE
	FROM (address including Postcode)

	TO (address including Postcode)

	MILES TRAVELLED

/FARES PAID

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Continued overleaf

	OFFICE USE
	Total this page mileage
	

	Checked by: / Date:
	
	
	Total this page fares
	

	Authorised By: / Date:
	
	
	Total next page mileage
	

	Processed By: / Date:
	
	
	Total next page fares
	

	Cost Miles: / Cost fares:
	£
	£
	Total mileage
	

	Total To Pay
	£
	Total fares
	

	Car Mileage – return journeys, not single

	DATE
	FROM (address including Postcode)

	TO (address including postcode)

	MILES TRAVELLED

/FARES PAID

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total mileage this page (carried to front page)
	

	Total fares this page (carried to front page)
	


I confirm that the above claim is correct and I have provided transport for the following young person on an activity agreement:
	Name (Of Young Person):
	

	Address (if different to claimant):


	

	Signature of claimant:
	

	Print name:
	

	Date:
	


Activity Agreements Paul Macmillan/Matthew MacIver June 2011




