THE HIGHLAND COUNCIL

Application to Sublet your Tenancy

PART A

This form must be completed and signed by the tenant(s).  In the case of a joint tenancy this application must be signed by all parties.

IMPORTANT – WRITTEN CONSENT MUST BE OBTAINED.
TENANCY DETAILS

	Your Name(s)

	Your Present Address                                                                                  No. of bedrooms




	Please give your reasons for wishing to sublet your tenancy




Please be aware – if you are claiming Housing Benefit or Universal Credit Housing Element to help you pay your rent your entitlement will end during the period of the sub-let. Please contact our Finance Service to let them know you intend to sub-let and they will advise you further:
· on e-mail at Operations.Team@highland.gov.uk 

· telephone Freephone 0800 393811 

· visit a designated office at any Highland Council Service Point 

· by post at PO Box 5650, Inverness, IV3 5YX

	Please give your forwarding address

Tel No.


Date sub-tenancy is to start …………………………………

Date sub-tenancy is to end………………………………….

If this period is to be more than 6 months, this will have to be agreed by the Area Housing Manager. The sub-tenancy is agreed on the understanding you will return to the property at the end date to use it as your sole and main residence. If you are not able to return on the agreed date, you should contact us to discuss on 01349 886602.
Declaration by Tenant - Conditions for sublet of property

I/We confirm that the information which we have given is correct. 

I/We are aware that I/we remain the tenant(s) of the property and as such retain all the responsibilities of the tenant such as rent payment. 

I/We agree to ensure that the Council has at all times during the sublet an up to date contact address for us/me. I/we understand that if we do not supply such an address the Council will send any communications to the property.
The sub-tenancy is agreed on the understanding that it is for 6 months and you will return to the property at the end date to use it as your sole and main residence
Signed ……………………………………………………………………………………(Tenant)     Date …………………………………

Signed  ………………………………………………………………(Joint tenant/spouse/partner)  Date ………………………………..

CONDITION OF HOUSE (To be completed by Housing Officer)
	
	Décor
	Doors
	Fittings
	
	Décor
	Doors
	Fittings

	Kitchen
	
	
	
	Landing
	
	
	

	Hall
	
	
	
	Bathroom
	
	
	

	Livingroom
	
	
	
	Bedroom 1
	
	
	

	WC
	
	
	
	Bedroom 2
	
	
	

	Diningroom
	
	
	
	Bedroom 3
	
	
	

	Staircase
	
	
	
	Bedroom 4
	
	
	


General Condition Of House And Garden
………………………………………………………………………………………………………………………………………………….………………………………………………………………..
………………………………………………………………………………………………………………………………………………….…………………………………………………………………
Rent Account   …………………………………………………………………………………………………………………………………………………………………………………………………………………… 

Any Other Remarks
……………………………………………………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Housing Officer ………………………………………………………

Date of Inspection …………………………………………….

PART B

Details of Person(S) Wishing to Sublet the Tenancy and their Household
Please list below everyone who is going to be housed with you, beginning with yourself.  If there is a baby due, give expected date of birth:

	       Name
	Sex
	Date of

Birth
	Relationship to

applicant

	
	
	
	APPLICANT

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Are you (or any person who will be living with you) required to register with the police under Part 2 of the Sexual Offences Act 2003?
         YES   (                         NO    (
Has any Local Authority or Housing Association applied for or been granted an anti social behaviour order against you or any member of your household?

         YES   (                         NO    (
If yes, please give details:
	Council/
Housing Association
	

	Address
	

	When
	



Have you or any member of your household ever been evicted for anti social behaviour?

YES   (                         NO    (
If yes, please give details.

	Council/
Housing association
	

	Address
	

	When
	


The law says that if you do not live in the UK or you are subject to immigration control you can apply for housing in certain circumstances.  Please answer the following questions so that we can decide whether you are able to have the tenancy assigned to you.
Are you a UK citizen?
YES   (                         NO    (
We need to know if you and all members of your household have leave to remain in the UK.
Please tell us what the status is of each member of your household and whether they have access to public funds.
	Choose one of the following descriptions


ILR
Indefinite leave to remain

ELR
Exceptional Leave to remain

HP
Humanitarian Protection
	DL
Discretionary Leave

APP
Application subject of an appeal

JR
Requested a Judicial Review of decision

OTH
Please give details 

	Title
	Surname
	First Name
	Status
	Access to Public Funds

	
	
	
	
	YES
	NO



	
	
	
	
	YES


	NO

	
	
	
	
	YES


	NO

	
	
	
	
	YES


	NO

	
	
	
	
	YES


	NO


 Previous Addresses

Please tell us your addresses for the last 10 years giving details of dates and landlords:  (Begin with your current address)
	Address of Applicant 1
(you)
	From

	To

	Name/Address of Landlord


	
	
	Present
	

	
	
	
	

	
	
	
	

	
	
	
	


	Address of Applicant 2
	From
	To
	Name/Address of Landlord

	
	
	Present
	

	
	
	
	

	
	
	
	

	
	
	
	


Date sub-tenancy is to start …………………………………

Date sub-tenancy is to end………………………………….

If this period is to be more than 6 months, this will have to be agreed by the Area Housing Manager. 

The sub-tenancy is agreed on the understanding that the tenant will return to the property at the end date to use it as their sole and main residence. At that time, you will have to leave. You may wish to keep in touch with our Housing Options Team about your housing options after that date – they can be contacted on 01349 886602.
Please be aware –you may be able to claim Housing Benefit or Universal Credit Housing Element to help you pay your rent - please contact our Finance Service to let them know you intend to sub-let, and they will advise you further:
· on e-mail at Operations.Team@highland.gov.uk 

· telephone Freephone 0800 393811 

· visit a designated office at any Highland Council Service Point 

· by post at PO Box 5650, Inverness, IV3 5YX

Declaration by Tenant - Conditions for sublet of property

I/We confirm that the information which we have given is correct. 

I/We are aware that the tenant(s) of the property retains all the responsibilities of the tenant. 

I/We understand that we have permission to occupy the property for the 6 month period of the sublet only and that after this time we will move out of the property. 

Signed………………………………………………………………………………..    (Subletee)  Date ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

Signed ……………………………………………………………………………… (Joint Subletee)  Date ……………………………….

Updated 13 July 2011

