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Ardross Primary School

“Reach for the stars and you can achieve anything”




Covid Update

The ongoing pandemic continues to affect the normal running of
schools in many ways.

This Handbook reflects the way Ardross Primary School usually
runs but does not cover all of the changes that we have made
because of the pandemic.

Our arrangements have changed in many ways since March 2020,
and may well change again, depending on how the pandemic
develops.

For the most up-to-date information about any aspect of the work of
the school, please make contact and we will be able to tell you
about our current arrangements.

For the latest information about how the pandemic affects children,
young people and families across Scotland, please visit the Scottish
Government website, which has helpful information about
Coronavirus and its impact on education and children.



https://www.gov.scot/collections/coronavirus-covid-19-guidance/#educationandchildren
https://www.gov.scot/collections/coronavirus-covid-19-guidance/#educationandchildren
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WELCOME

Welcome to Ardross Primary. We hope that your child will enjoy their time with us at this
School. We want you to feel part of the School and with this in mind, we have designed this
handbook. We hope you find it interesting and informative. If you wish for any further
information, please contact us in any of the ways detailed below.

SCHOOL CONTACT DETAILS

Acting Head Teacher: Mrs Gillian Winter

Ardross Primary School
Ardross

Ross-shire

IV17 0XW

Telephone: (01349) 882345/882180

E-mail ardross.primary@bhighland.gov.uk
gillian.winter@highland.gov.uk

School Blog www.ardrossprimary.com



mailto:ardross.primary@highland.gov.uk
mailto:gillian.winter@highland.gov.uk
http://www.ardrossprimary.com/

THE SCHOOL

Ardross School serves the area of Ardross which is situated on the
Struie road to Bonar Bridge, three miles north of Alness. The area has a
growing population. Ardross School is a two-teacher school which has
two teaching areas, a music room, indoor toilet facilities, an office and
staff area, and a canteen. It also has the use of the community hall
which the school must pay for. The original school was built over a
hundred years ago and a classroom extension was built in the 1970’s.

The old village hall has been refurbished (2005) to accommodate
the infant class; medical & music rooms; storage and staff room.
The middle and upper stages classroom, library and office are
accommodated in the older part of the main building.

Parents who would like to place their children in Ardross School
are invited to phone and arrange a suitable time to visit. The
catchment area for the school is shown on a map at the school but pupils out with the area will
be given places should they be available.

Ardross Primary School is an equal opportunities school. Equal access to
all subjects will therefore be provided to all pupils. Our current pupil roll
is 30 children in two composite classes split into P1-4 and P5-7. Class splits
can vary from year to year.

CLUSTER ARRANGEMENT

As of August 2010, Ardross Primary became part of a “cluster arrangement” with Newmore
Primary. This means that the school shares a non-teaching Head Teacher who divides her time
between both schools. The two schools work closely together on areas such as Curricular
Development and Improvement. There are also social events run by individual schools to which
all pupils and parents are invited.



SCHOOL AIMS

e To promote a positive school ethos and culture where pupils, staff, parents, outside
agencies and wider community work together to create a school we are all proud of.

e To promote achievement in its widest sense in order that pupils can develop skills and
attitudes which allow them to become successful learners, confident individuals,
responsible citizens and effective contributors.

e To promote a positive ethos which ensures that children develop positive attitudes, a
sense of caring and concern for others and responsibility and independence.

e To deliver a broad, balanced and differentiated curriculum within the Curriculum for
Excellence which promotes equality of opportunity and allows children to progress
appropriately at their individual rates.

e To provide opportunities to improve and develop according to needs and against the
background of school priorities identified in this Standards and Quality Report and
addressed in the School Improvement Plan.

e To contribute to and benefit from close links with our partner schools in the Alness ASG.

VISION STATEMENT

Reach for the stars and you can achieve anything!

This was created by the pupils and parents of Ardross Primary in May 2019.

(Our Vision, Values & Aims are currently under review and will be changed following our work
with pupils and parents.)



SCHOOL DAY TIMES FOR PUPILS

P1-P3 9.00 am - 12.00 pm
1.15 pm - 3.00 pm
P4 - P7 9.00 am - 12.30 pm
1.15 pm - 3.00 pm

Morning Interval: 10.30 - 10.45

There is usually a member of staff at school early in the morning, and almost always much later
than 3 o’clock, should anyone need to make contact.

SCHOOL TERM DATES

2022/23%*
15" August: In-service Day for staff
16" August: Pupils return to school
12t & 13t September: In-service Day
10t — 215t October: School closed for October holidays
234 December - 6% January: School closed for Christmas and New Year holidays
20" and 21%t February: School closed for mid-term break
22" February: In-service Day
31 March - 17" April: School Closed for Easter holidays
1** May: School closed for May Day holiday
5t June: In-service Day

30" June: School closes for Summer Holidays

*correct at time of going to print - please check Highland Council website for confirmation



STAFF

Acting Head Teacher

Mrs Gillian Winter

Principal Teacher

Miss Julie Lowson

Teachers

Mrs Catherine Allison (P1-4)

Mrs Amy Smyth (P5-7)

CCR Teacher

Vacant Post

Strings Instructor

Mrs Jenny Wychrij

Active Schools Coordinator

Mrs Karla Angus

School Clerical Assistant

Mrs Fiona MaclLean

Pupil Support Auxiliaries

Mrs Kerry Dolan

Mrs Christean Mackay

Playground Supervisor

Mrs Kerry Dolan

Mrs Christean Mackay

Cook

Mrs Ellen MacDonald

Cleaner

Mrs Lorraine Caskie




SCHOOL MEALS

School meals are cooked on the premises. All Primary 1-3
pupils are entitled to free school meals and the current price
| for all other pupils is £2.30 per day.

B School lunches should be paid on Monday morning for that
week, this is to aid banking since we only have a part-time
secretary. To further ease administration problems please
endeavour to send the correct amount. (Cheques should be
made payable to Highland Council.)

Menus are issued at the start of the session but can also be accessed through the School Blog
or on the Highland Council website
https://www.highland.gov.uk/downloads/file/6432/primary_school menu_3 choice.

Parents wishing to claim free meals can obtain the relevant form from the '
school office or at:
https://www.highland.gov.uk/info/878/schools/9/school meals

Packed Lunches are eaten in the canteen or, in fine weather, may be eaten
at the picnic tables in the playground. Please make sure lunches are carried in a suitable,
separate container and not in the school bag. Hot liquids may be taken in an appropriate flask.
Glass containers and fizzy drinks (in cans or bottles) should not be taken to school.

SNACKS AT BREAK

Mrs MacDonald serves toast and baking at the start of break.


https://www.highland.gov.uk/downloads/file/6432/primary_school_menu_3_choice
https://www.highland.gov.uk/info/878/schools/9/school_meals

SCHOOL TRANSPORT

Transport to school is provided for children in our catchment area. Your child is eligible if they
are:

7 =
e Under 8 and live more than 2 miles from school % C:J'
ScHooL
e 8 orover and live more than 3 miles from school 3 J ‘r
e Have a medical condition or additional support needs -
e Would have to walk a route which is considered by Highland Council to be unsafe for
children to walk, even when accompanied by an adult

If you feel that your child is entitled to School Transport, you will find an application form
included in your Enrolment pack. Alternatively this can be accessed here:
https://www.highland.gov.uk/downloads/file/81/school_transport_application _form

Please note that transport is not a school responsibility and any queries should be addressed to
the Transport Development Officer, Highland Council, Glenurquhart Road, Inverness, IV3 5NX, or
public.transport@highland.gov.uk.

Transportation to and from school, for placing request pupils, is a parental responsibility.
The current contract for Ardross Primary School is Easter Ross Coaches (Rapson’s)
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PUPIL CONTACT DETAILS

Parents are asked to provide contact details in the event that you need to be contacted in the
course of the school day. An emergency contact for pupils is also requested. It is useful to have
more than one emergency contact for your child/ren. You will be asked to check and confirm
this information at the beginning of each academic year. However, if your circumstances or
details change we would appreciate it if you let us know as soon as possible (e.g. changes to
mobile numbers, change of address etc.).

RES®
N\(;.P\Og
In the event of injury or sickness parents are informed. It is expected o =
that all working parents will have contingency plans whereby they i—
have someone to look after their child if they are unable to stay off >

work.

DETAILS FOR SCHOOL CLOSURES

If school cannot open due to severe weather it will be announced on Moray Firth Radio from
around 8.00am. Notifications are also made on the Highland Council website and the school’s
severe weather phone line (see information below). Seesaw will also be updated.

Highland Council School Information Line
0800 564 2272 followed by schools own pin number when prompted 041420

Facebook page — www.facebook.com.highlandcouncil

Twitter — twitter.com/HighlandCouncil

School Closure website:
www.highland.gov.uk/schoolclosures
www.facebook.com.highlandcouncil
twitter.com/HighlandCouncil

Online learning will be provided by class teachers in the event of school closures.
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SCHOOL UNIFORM

With the agreement and co-operation of the Parent Forum and pupils, we recognise the
importance of school uniform and the impact this has on behaviour and a pupil’s sense of
belonging.

The school colours are royal blue and white for tops, with the school Wolf Stone logo, and
black bottoms.

Pupils can choose from a variety of clothing which includes fleeces, sweatshirts, polo shirts,
hoodies and jackets with the school logo on. These can be in royal blue with t-shirts being
white or navy. Pupils can choose to wear either black trousers or skirts. As a school we ask that
the school logo should be visible on top half items at all times.

It is imperative that your child’s clothes (particularly school uniform, footwear and coats) are
marked clearly with their name.

All children should keep a pair of indoor shoes in school; gym shoes are perfect, as all
classrooms are carpeted.

Children are discouraged from wearing blue denim jeans or track bottoms with logos.

Children unable or unwilling to attend with school uniform will be supplied with an item to
wear for the day.

In PE we ask that pupils wear suitable PE kit. This should include plain coloured T-shirt,
shorts/joggers/leggings and footwear that is suitable for taking part in PE outdoors. If PE is to
be undertaken indoors, gym shoes are sufficient. Under no circumstance should football strips
be worn (shorts, tops or socks).

Uniform can be purchased from MacGregor’s Industrial Supplies, Inverness. It can also be
bought through the website www.myclothing.com
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HEALTH CARE

The arrangements for Health Care are laid down by the Scottish Education Department.
Children are screened in Primary 1 and Primary 7. The school health services also have an
important role in helping the school with its health education programme.

HIGHLAND PRACTICE MODEL

From: www.forhighlandschildren.org

Everyone working in Highland Council is committed to improving services and outcomes for
children and their families. To achieve this, we know that everyone involved with children and
young people need to work together. Everyone working with children across Highland uses the
Highland Practice Model. Your child will be allocated a Named Person. This is the one point of
contact that children and families can go to for advice or support if they need it. Your child’s
named person will be the Head Teacher unless you are otherwise informed.

The Named Person will provide a consistent approach to supporting children’s wellbeing. They
will give children, young people and parents access to help and advice wherever they live in
Scotland. Children who have additional needs that require a plan involving more than one
service have a Lead Professional. Again if this is something that your child has, you will be
informed immediately.

Highland Council is the lead agency for the delivery of children’s services. This model brings
together the management of children’s health services, social care and education.

All agencies that support children collaborate to achieve our vision that all Highlands Children
have the best possible start in life; enjoy being young; and are supported to develop as confident,
capable and resilient, to fully maximise their potential.

The plan outlines an improvement framework which details how services in Highland will be

maintained, strengthened and developed to ensure that all of Highland’s children are: Safe,
Healthy, Achieving, Nurtured, Active, Respected, Responsible and Included.
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http://www.forhighlandschildren.org/

CHILD PROTECTION GUIDANCE NOTES

(Issued by Highland Council)

From time to time incidents can occur within the school setting which cause concern and could
indicate that a child is suffering some form of abuse.

In terms of Highland Child Protection Committee Inter-agency Protection Guidelines, Education
Service staff must report such incidents to Social Work Services which can lead to a joint Social
Work/Police investigation.

All agencies involved in Child Protection are obliged to make the welfare of children their paramount
consideration and this will be the priority for Education Service staff.

COPIES OF CHILD PROTECTION POLICY GUIDELINES are available from <contact details> or online at
http://www.highland.gov.uk/info/1361/childcare_and_family care/438/child_protection

EQUALITY AND INCLUSION

For up-to-date information please see:

http://www.highland.gov.uk/info/751/equality diversity and citizenship/313/equal_opportuniti
es

In summary, our activities in school should ensure that we eliminate unlawful discrimination,
advance equality of opportunity and promote good relations. Activities should not
discriminate against any of the following ‘protected characteristics’: age, disability, race,
religion or belief, sex, sexual orientation, gender reassignment, pregnancy and maternity.

=}

‘¥q;}>§'7;‘y

MINOR INJURIES

School will only deal with minor cuts and bruises, these will be cleaned and a plaster
applied. If your child is injured, falls or becomes unwell during the school day you or the
emergency contact you have provided, will always be contacted and you may be advised
to collect your child from school.
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MENTAL HEALTH AND WELLBEING

Staff will support the emotional development and wellbeing of pupils through formal and informal
curricular activities. Any concerns about a pupil’s wellbeing can be discussed with the named person.
School have access to Highland Council’s Primary Mental Health Worker Service and consultation and
advice may be sought if there are concerns that might require more targeted support. Parents would
generally be involved in discussions beforehand, however a young person over the age of 12 can ask for
support themselves.

ADMINISTRATION OF MEDICINES

National Guidance on the Administration of Medicines in Schools has been issued by the Scottish
Government.
https://www.gov.scot/publications/supporting-children-young-people-healthcare-needs-schools/

This guidance is based on a number of common principles that will be consistently applied when
identifying, supporting and reviewing the healthcare needs of children and young people in Highland
schools to enable them to make the most of their learning.

Under Article 24 of the United Nations Convention on the Rights of the Child, all children have a right to
the highest attainable standard of health and to health care services that help them attain this. Article 7
of the United Nations Convention on the Rights of Persons with Disabilities states that children with
disabilities have the right to express their views freely on all matters affecting them. The arrangements
for each individual will therefore take account of the health professionals' advice, the pupil’s views and,
where appropriate, their parent's views.

NHS Highland, Highland Council and school staff will work collaboratively to ensure that pupils receive
the service they need in the way most appropriate to their personal circumstances.

We will work with pupils and parents/carers to support the healthcare in our school, making reasonable
adjustments that children and young people with healthcare needs might need and require.

Where appropriate, we will make arrangements for staff providing healthcare to pupils to receive
appropriate training from a health professional, or other accredited source in the care they are
providing.

Assistance with intimate care may be needed by children in any school and this will be provided if
required to support these needs quickly and with respect for children's privacy, dignity and rights.

If your child requires medication, please note that this will only be administered by staff when there is
clear written guidance from a parent/carer, providing:

¢ The name of the medicine, the quantity of the medicine to be given, the time it has to be given.

e Asfaras possible prescriptive medication should be given at home by parents/carers. If it is required
to be given in school, the medication should be unopen, clearly marked with the directions from the
pharmacist and administered as part of an agreed medical protocol.


https://www.gov.scot/publications/supporting-children-young-people-healthcare-needs-schools/

FIRE PRECAUTIONS

Fire Practice is held at regular intervals each term and all equipment is inspected
regularly.

SCHOOL FUND

The current pandemic has affected the way in which we are able to engage with parents, and this
may change further depending on how the pandemic progresses. For the latest information,

please contact the school.

The school fund is boosted by donations and fundraising events. The school

arranges various events throughout the year in order to raise money. Parents N
and the community are generous in their support which is valued and \f"’
appreciated. It enables us to give the children a wide variety of invaluable B
experiences. Money from the school fund is used to subsidise school trips as X

well as buying resources for the school. O

‘ PARENTS AS PARTNERS

The current pandemic has affected the way in which we are able to engage with parents, and this
may change further depending on how the pandemic progresses. For the latest information,

&
:
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please contact the school.

We believe that much of the strength of the school lies in the positive relationships between staff,
pupils and their parents. These relationships must be nurtured by a healthy exchange of
information between teachers and pupils, between home and school. We always welcome parental
interest in the welfare of our pupils. Whatever the nature of the issue, you can be assured of our
help.

The school works very hard to keep parents informed regarding their child’s progress and any key
decisions being made about their education. This includes:

e Parents’ evenings

e Progress checks

e Target Setting

e Course choice/ Options evenings
¢ Information on the school website

The support of parents in their children’s education is key to the success of young people. Taking
time with them, discussing work, practicing language, helping them manage their homework and
encouraging responsibility are important ways of supporting children’s learning.
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The school always seek to involve parents in any key decisions about their child’s education and
keep parents informed about progress.

Parental information is obtained from questionnaires issued and from Parent Forums.

Parent Council is a group of parents selected to represent all parents of children at the school.
Any parent who wishes to raise an issue for the Parent Council to consider can do so by contacting
ardross.primary@bhighlandpc.co.uk

Useful information for parents and how to get involved in your child’s education, how to support the
school, information on curriculum developments can all be found at Parentzone:
https://education.gov.scot/parentzone/

COMMUNICATION BETWEEN PARENTS AND SCHOOL

The current pandemic has affected the way in which we are able to engage with parents, and this

may change further depending on how the pandemic progresses. For the latest information,
please contact the school.

Ardross School operates an ‘open door’ policy. All staff welcome and encourage visits from
parents to discuss any issue. It is advisable to make an appointment if you have a matter to
discuss in depth (or if you wish to speak privately with a member of staff) but for other matters
an appointment is not necessary.

A regular newsletter is sent out to parents informing them of forthcoming events etc. It is a
good idea to check the bottom of your child’s school bag now and then as these letters have
been known to go well past their “sell by” date before surfacing at home. We post letters on
Seesaw as well.

There is a notice board on the infant classroom wall which has information
posters and additional information.

A “termly planner” is issued by class teachers at the beginning of each term
to keep you abreast of their plans for the term. This details each of the
curricular areas.

Parents are kept informed of their children’s progress through twice yearly parent
appointments and an annual report. They will be informed immediately if the teacher feels at
any time that there is cause for concern over a child’s work or behaviour. We also have Profile
Sharing days where Parents and family members are invited into school to see
their child’s profile which gives an outline of the super work they are
completing. We use an online Profiling tool called Seesaw which teachers
update regularly with photos and videos giving a snapshot of what the
children are learning at school. These regular updates are a great starting
point for parents when trying to establish what their child did at school that
day.

Your child’s class teacher will also invite you to sign up to Seesaw, an online learning journal.
Please see page 31 for further details.
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COMPLAINTS PROCEDURE

It is hoped that parents will have little or no reason to complain about either the standard of
the education offered or the manner in which it is taught. On occasions parents may feel that
they would like to discuss some matter regarding their child’s education more
thoroughly with either the Class Teacher or the Head Teacher. Parents are
always welcome to make an appointment - please contact the School Office in
order that a suitable time may be agreed for both parties.

When the complaint is made the following action will be taken by the school -
e Anyinvestigation will be carried out and evidence gathered immediately
e The Class Teacher will be informed if the issue relates to a specific class

e The school’s response will be relayed to the parent either by letter, by a telephone call
or by a further appointment with the Head Teacher, Class Teacher and parents and

pupils
e Formal documentation will be kept of each complaint and its resolution

We want to reassure parents that we take seriously any complaints and endeavour to resolve
them as expeditiously as possible. If need be then subsequent meetings will be arranged in an
effort to resolve the situation to everyone’s satisfaction. In the unlikely case of a failure to
solve a problem, parents have the right to pursue the matter by contacting the Area Care &
Learning Manager, Council Offices, High Street, Dingwall, V15 9QN.

ABSENCE PROCEDURES

Good attendance is vital if pupils are to achieve their full potential. But if a pupil is absent from
school, a parent or guardian should phone the school on the first day of absence, on either (
(01349) 882180 or the school number (01349) 882345. Please leave a message on the answer
machine if there is no one available to take the call. Parents are also welcome to message the
Class Teachers on Seesaw if this is easier. When returning to school after an absence, the parent
or guardian must give written reason for the time absent.

If a pupil needs to leave during the school day for an appointment, parents must inform the school
beforehand. Pupils must report to the school office and ‘sign out’, if returning the same day, they
must report again to the reception and sign in. Where at all possible, medical and dental
appointments should be made out with school hours.

If pupils fall ill during the day, parents will be contacted to collect their child, therefore it is essential
that we have up to date day time contact numbers and emergency contact numbers for all pupils.
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Schools are required to keep an attendance register by law. We have a responsibility for the care
and welfare of all pupils during the school day therefore need to know the whereabouts of absent
pupils.

When parents are considering whether or not to remove their children from school for a family
holiday, they should be aware that such a decision:

will result in a significant loss in classroom experience;

will result in a pressure to ‘catch up’ on missed work by pupils;

could result in pupils missing assessments with consequential impact on pupils and teachers;
could result in the loss of curricular activities;

will affect school attendance records and efforts to raise standards of attendance;

under the guidance issued at a national level, most family holidays will be coded as
unauthorised absence, only in exceptional cases will the absence be recorded as authorised.

In conclusion, we would ask parents to be aware of these considerations when making decisions
on planning holidays during term time. We have enclosed a link to the school term dates on the
Highland Council website to aid parents in planning any holidays they may be considering
https://www.highland.gov.uk/info/878/schools/32/school_term_dates

If parents decide to make holiday arrangements during school term, this should be confirmed in
writing to the Head Teacher.

Please do not rely on siblings to pass on messages to staff about absence. We cannot take this
information from pupils.

During the current pandemic we may need to amend our approaches to recording attendance, for
example if it becomes necessary for pupils to work from home. For more details, please contact the
school.

PUNCTUALITY

As we strive to achieve high standards across the school, we expect all pupils to be punctual.
All pupils should be in the school playground before the morning bell rings at 9.00am. This
allows the classes to settle in to learning immediately with no time wasted in the repetition of
instructions.
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BEHAVIOUR

We aim for a happy, relaxed atmosphere in the school, which will encourage the children to
behave responsibly towards each other and respectfully towards those with whom they come
into contact. In such an atmosphere, formal rules should not be necessary beyond those
required on safety grounds however each class has their own set of class rules which they
establish in conjunction with the class teacher. %

The school has an effective positive behaviour policy, but should a child’s

behaviour give continuing cause for concern, parents will be asked to come to the school in

order that a solution may be found, through restorative, solution focussed and nurturing
approaches.

Support for Learners Website

https://www.highland.gov.uk/downloads/file/19358/anti bullying - quidance for schools

BUDDY SYSTEM

Our school operates a Buddy System where older pupils are sometimes given "}@ < @0
the responsibility of looking after the younger children and encouraging their - M
participation in a wider range of activities. This includes playground games at v
playtime and lunch time.

PUPIL COUNCIL

W’ » Class representatives are elected by the respective classes at the beginning of

Pupil each academic session. Regular meetings are held with the Head Teacher and
?C"““C“ the members to discuss a variety of points. Members report back to their
/ classes on the issues discussed.

PLACING REQUESTS

Each school serves its own particular catchment area. Pupils whose homes are located in that
area will have priority in being allocated a place in the school. However, parents have the right
to specify another school in which they wish to place their child. This is called a Placing
Request. Application must be made to the Area Education and Learning Manager, Council
Offices, High Street, Dingwall, IV15 9QN.

Placing requests are made online at:
https://www.highland.gov.uk/info/878/schools/887/enrol your child for school/2

Transportation to and from school, for placing request pupils, is a parental responsibility.
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SECONDARY SCHOOL

The local secondary School is Alness Academy, and the Head Teacher
presently is Mr Craig Paterson. He can be contacted at the school to
answer any questions parents may have (01349) 883341.

We have regular liaison meetings with the Academy and the other
associated primaries (Bridgend Primary, Obsdale Primary, Coulhill
Primary and Kiltearn Primary).

The pupils have an opportunity to meet the academy staff in various activities throughout their
P7 year, including induction visits to the Academy at the end of P7. We do all we can to make
the transition as smooth as possible.

Where a child has opted to go to a different secondary school we will make arrangements to
liaise with that School.

Please note that if you have made a Placement Request for your child to attend Ardross
Primary, and you come from out with the catchment area for Alness Academy, you will need to
make a further Placement Request when it is time for your child to move on to secondary.
Because your child attends a feeder school, this will not ensure your child has a place at Alness
Academy.

HEALTH PROMOTING SCHOOL

As a Health Promoting school we encourage pupils, staff and parents to think

about healthier lifestyles. Healthy living is a regular topic in classes. We havea € @ A
School Travel Plan which promotes safe and healthy routes to school. Staff take eﬂ "
part in health promotion activities. We value all the activities that make up a

healthy and happy community.

We have built up very strong links with our Active School’s Co-ordinator, Karla, who frequently
offers blocks of sporting activities as part of our PE curriculum. She also provides a large
number of after school clubs, both locally in school, Ardross Hall, and in other venues in the
town of Alness.

Karla.urquhart@highlifehighland.com
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MAKING A START AT ARDROSS

If your child is moving to Ardross from another Primary school, a start
date will be discussed with you by the Head Teacher.
happy first day at school
The official enrolment date for the new Primary One intake for August of
each year is at the beginning of February and is announced in the local
‘ press at the end of January, but children can be enrolled at any time
from then on.

/%\
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The Primary 1 teacher will contact local nursery schools in the summer term to discuss the
children who have enrolled at Ardross. Following this, the children will be invited to attend the
school for a few sessions in June to let them meet the adults in the school and the other
children and become accustomed to their surroundings.

Once the children have settled in to school in August, they will be informally monitored and
assessed to determine their individual needs. Appropriate programmes of work will then be
prepared for them by the Class Teacher with support from other staff. Parents will be invited
to discuss their children with their Teacher in November once this process has been completed.

We endeavour to ensure that your child’s early days in school are a happy and positive
experience setting the foundation for a fulfilling school career during which he/she achieves
his/her full potential.

Military Families

Our school welcomes and supports families, their children and young people from Forces
families: serving, veteran and reservists.

We understand some of the challenges that mobility of service life can bring and we look
forward to working with you to ensure a smooth transition for your child/young person coming
into or moving on from our school. Please get in touch with us as soon as you can so we can
work with you to ensure the transition is as smooth as possible.

Highland Council have proudly committed to the Armed Forces Covenant and as such support
our veteran and reservist families as well as those currently serving. There is a dedicated
Highland Council Military Liaison Group (MLG) which has been formed to promote and ensure
equality and equity for your children and young people in their education.

Visit the Highland Council Armed Forces Website for lots of helpful information and support
https://www.highland.gov.uk/info/886/schools_-
_additional _support needs/833/armed forces - support for families and schools

Please get in touch with the Head Teacher if you have any concerns.
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PHOTOGRAPHY

As a staff, we use photographs as an excellent source of evidence of your child’s learning at
school. At Ardross Primary we recognise the issues in child protection and personal privacy that
may arise when thinking about children being photographed. We follow the Highland Council
Policy that is aimed at safeguarding pupils.

This policy can be read in the Appendices.

ACCESS TO PUPIL RECORDS

The Pupils’ Educational Records (Scotland) Regulations 2003 extend to parents the right
of access (with certain specific exceptions) to any record held by the Authority in relation to
their child. Parents may make an application to the Head Teacher.

TRANSFERRING EDUCATIONAL DATA ABOUT PUPILS

The Scottish Government and its partners collect and use information about pupils through the Pupil
Census to help to improve education across Scotland. This note explains why we need this information,
how we use it and what we do to protect the information supplied to us. Further information can be
obtained from http://www.gov.scot/Topics/Statistics/ScotXed.

Data about pupil preferred routes, preferred occupations and anticipated school leaving date is also
collected from S3/S4 to support planning for leaving school. This information is shared with Skills
Development Scotland. Further information about 16+ Data can be found here:
http://hi-hope.org/directory/listing/16plus-planning
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DATA PROTECTION LEGISLATION

Information on pupils, parent and guardians is stored on a computer system and may be used for
teaching, registration, assessment and other administrative duties. The information is protected by
data protection legislation and may only be disclosed in accordance with the codes of practice.

DATA POLICY

> 1 Information about pupils’ education is collected through our statistical surveys in
Tmh partnership between the Scottish Government and Local Authorities through the
Government ScotXed Programme which aims to help schools and Local Authorities by supporting
efficient collection, processing and dissemination of statistical information. The Scottish
Government then provides analysis of the data to support research, planning,
management and monitoring of education services as well as to produce National
Statistics publications.

Education data within Scottish Government is managed effectively by secure systems
and is exploited as a valuable corporate resource, subject to confidentiality restraints. As part of its
data policy, Scottish Government will not publish or make publicly available any information that allows
individual pupils to be identified, nor will data be used by Scottish Government to take any actions in
respect of individuals. Data is held securely and no information on individual pupils can or would be
made publicly available by Scottish Government.

The individual data collected by Scottish Government through the Pupil Census is used for statistical
and research purposes only.

Information on why we collect data about pupils and who we share this data with can be found in
Highland Council’s Privacy Notice which is available here:
https://www.highland.gov.uk/directory record/1095920/enrol_your_child at a school

Why do we need your data?

In order to make the best decisions about how to improve our education service, Scottish Government,
education authorities and other partners such as the SQA and Skills Development Scotland need
accurate, up-to-date data about our pupils. We are keen to help all our pupils do well in all aspects of
school life and achieve better examination results. Accurate and up-to-date data allows us to:

plan and deliver better policies for the benefit of all pupils

plan and deliver better policies for the benefit of specific groups of pupils

better understand some of the factors which influence pupil attainment and achievement
share good practice

target resources better

enhance the quality of research to improve the lives of young people in Scotland

O O O O O O
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Your data protection rights

The collection, transfer, processing and sharing of ScotXed data is done in accordance with data
protection legislation. We also comply with the National Statistics Code of Practice requirements and
other legislation related to safeguarding the confidentiality of data. Data protection legislation gives
you the right to know how we will use your data. This note can give only a brief description of how we
use data. Fuller details of each individual ScotXed survey, including the purpose of each and the
published data, can be found on the ScotXed website
http://www.gov.scot/Topics/Statistics/ScotXed/SchoolEducation

Scottish Government works with a range of partners including Education Scotland, Skills Development
Scotland and the SQA. On occasion, in order to help meet our aim of improving the life of young people
in Scotland, we may make individual data available to partners such as the National Registers of
Scotland to carry out research relating to the national population census and also academic institutions
and organisations to carry out additional research and statistical analysis to meet their own official
responsibilities. Any sharing of data will be done under the strict control of Scottish Government, and
will be consistent with our data policy. This will ensure that no individual level data will be made public
as a result of the data sharing and that these data will not be used to take any actions in respect of an
individual. Decisions on the sharing of data will be taken in consultation with relevant colleagues and
individuals within and outwith Scottish Government. At all times pupils’ rights under the Data
Protection Act and other relevant legislation will be ensured.

Concerns
If you have any concerns about the ScotXed data collections you can email the Head of Schools Analysis
at ScotXed@scotland.gsi.gov.uk or write to The ScotXed Support Office, Area 2D, Victoria Quay, Leith,

EH6 6QQ. Alternative versions of this page are available, on request from the ScotXed Support Office, in
other languages, audio tape, Braille and large print.

DATA PROTECTION
ACT 1998
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THE CURRICULUM

The curriculum is delivered through Experiences and Outcomes laid out in the Scottish
Curriculum for Excellence. The fact that Experiences are
recognised tells us as teachers of the importance being placed
on the quality and nature of learning experiences that the 00000000
pupils have. An outcome tells staff what is to be achieved by

the pupils.

curriculum for excellence

~ MM The purpose of the curriculum is encapsulated in the four capacities to enable
wi* BZ5&  cach child or ful
5 un young person to be a successful learner, a
*
confident individual, a responsible citizen and an effective contributor.

x* 0 o
e
e
- The curriculum aims to ensure that all children and young people in Scotland

develop the knowledge, skills and attributes they will need if they are to flourish in life, learning
and work, now and in the future.

The experiences and outcomes are set out in a manner which ensures that each pupil
experiences progression and depth in their learning. The Curriculum is organised into the eight
curriculum areas:

o Expressive arts

o Health and wellbeing

e Languages

e Mathematics

e Religious and moral education
e Sciences

o Social studies

o Technologies

The Curriculum is split into five levels, three of which we focus on in the Primary School:

e Early Level: The final two years of pre-school and into Primary One
e First Level: To the end of Primary 4, but earlier or later for some
e Second Level: To the end of Primary 7, but earlier or later for some

Most children and young people are expected to work through the levels in a way which
reflects their stage of maturity and the changing ways in which they engage with learning as
they develop. Some children and young people will start learning at these levels earlier and
others later, depending upon individual needs and aptitudes. The framework is however
designed to be flexible in order to permit careful planning for those with additional support
needs, including those who, for example, have a learning difficulty and those who are
particularly able or talented.

More information can be found on the national website for Education Scotland, Skills
Development Scotland and Parentzone.
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Highland Curriculum for Excellence information

A set of Benchmarks for each of the Experiences and Outcomes, in each subject and within
each level, help to guide the School in whether or not a child has achieved a specific level.

LITERACY

Literacy is fundamental to all areas of learning, as it unlocks access to the wider curriculum.
Being literate increases opportunities for the individual in all aspects of life, lays the foundation
for lifelong learning and work, and contributes strongly to the development of all four
capacities of Curriculum for Excellence

In our teaching of Literacy, we are focussing on three core areas:
e listening and talking

e reading
e writing

A library van calls at the school every three weeks and children can choose from the books
available. We actively encourage each pupil to make good use of this facility.

R

EXPRESSIVE ARTS

R

By engaging in experiences within the expressive arts, children and young people will
recognise and represent feelings and emotions, both their own and those of others. The
expressive arts play a central role in shaping our senses of our personal, social and cultural
identity. Learning in expressive arts also plays an important role in supporting children and
young people to recognise and value the variety and vitality of culture locally, nationally and
globally.

Pupils have the opportunity to have instruction in violin.
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SOCIAL STUDIES

Through social studies it is hoped that pupils will develop their understanding of the world by
learning about other people and their values, in different times, places and circumstances; they
also develop their understanding of their environment and how it came to be as it is. As they
mature, children and young people’s experiences will be broadened using Scottish, British,
European and wider context for learning, while maintaining a focus on the
historical, social, geographic, economic and political changes that have shaped
Scotland. Pupils learn about human achievements and about how to make
sense of changes in society, of conflicts and of environmental issues. With
greater understanding comes the opportunity and ability to influence events
by exercising informed and responsible citizenship.

TR

NUMERACY

R R

g\v@@ i@l Mathematics is important in our everyday life, allowing l'.lS to ma}ke
‘ L) 0 sense of the world around us and to manage our lives. Using
@% ~ mathematics enables us to model real-life situations and make
ﬁﬂfﬂ, connections and informed predictions. It equips us with the skills we
need to interpret and analyse information, simplify and solve
problems, assess risks and make informed decisions. Mathematics plays an important role in
areas such as science or technologies, and is vital to research and development in fields such as
engineering, computing science, medicine and finance. Learning mathematics gives children
and young people access to the wider curriculum and the opportunity to pursue further studies
and interests.

The mathematics experiences and outcomes are structured within three main organisers, each
of which contains a number of subdivisions:

Number, money and Shape, position and Information handling
measure movement
-Estimation and rounding - Properties of 2D shapes - Data and analysis
- Number and number processes .
- Multiples, factors and primes and 3D objects - Ideas of chance and
- Powers and roots - Angle, symmetry and uncertainty.
- Fractions, decimal fractions and transformation
percentages
- Money
-Time
- Measurement

- Mathematics - its impact on the
world, past, present and future

- Patterns and relationships

- Expressions and equations.
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HEALTH AND WELLBEING

R ERT R

Learning about Health and Wellbeing ensures that children and young people develop the
knowledge and understanding, skills capabilities and attributes which they need for mental,
emotional, social and physical wellbeing now and in the future. Learning through health and
wellbeing enables children and young people to:

e make informed decisions in order to improve their mental, emotional, social and
physical wellbeing

e experience challenge and enjoyment

e experience positive aspects of healthy living and activity
for themselves

e apply their mental, emotional, social and physical skills to pursue a healthy lifestyle

e make a successful move to the next stage of education or work

e establish a pattern of health and wellbeing which will be sustained into adult life, and
which will help to promote the health and wellbeing of the next generation of Scottish
children.

It also enables some to perform at high levels in sport or prepare for careers within the health
and leisure industries.

Pupils at Ardross follow a well-planned programme of work to ensure that they cover a
balanced variety of activities designed to

e Develop the basic movement and co-ordination skills
e Secure effective skills in: Movement Skills, Competencies and Concepts, Co-operation

and Competition, Evaluating and Appreciating

From time to time, pupils have the opportunity to participate in activities organised by the
Active Schools Coordinator.

RELIGIOUS AND MORAL EDUCATION

Religious and moral education enables children and young people to explore the world’s major
religions and views which are independent of religious belief and to consider the challenges
posed by these beliefs and values. It supports them in developing and reflecting upon their
values and their capacity for moral judgement. Through
developing awareness and appreciation of the value of
each individual in a diverse society, religious and moral
education engenders responsible attitudes to other
people. This awareness and appreciation will assist in
counteracting prejudice and intolerance as children and
young people consider issues such as sectarianism and
discrimination more broadly. Throughout the year, our Head Teacher, local Chaplains and other
visitors conduct assemblies. Parents are free to withdraw their children from religious
assemblies. Although parents are also free to withdraw their children from RME lessons in
class, we would actively encourage all pupils to attend these lessons. Class Teachers have a
duty to ensure that all pupils receive a balanced and informative view of all belief systems
which promotes tolerance and an understanding towards others.
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SCIENCES

R

Through their learning in the sciences, children and young people develop their interest in, and
understanding of, the living, material and physical world. They engage in a wide range of
collaborative investigative tasks, which allows them to develop important skills to become
creative, inventive and enterprising adults in a world where the skills and knowledge of the
sciences are needed across all sectors of the economy.

TECHNOLOGIES

The technologies framework offers challenging activities which
involve research, problem solving, exploration of new and
unfamiliar concepts, skills and materials, and the rewarding
learning which often results from creating products which have real
applications. Children and young people will develop their creativity
and entrepreneurial skills and be encouraged to become innovative
and critical designers of the future. These attributes are essential if,
in the future, our children and young people are to play a major
part in the global economy and embrace technological
developments in the 215t century.

MODERN LANGUAGES

Today’s children are growing up in a multilingual world and the ability to communicate
effectively in social, academic and commercial settings is crucial if they are to play their full part
as global citizens. The Scottish Government’s policy, Language Learning in Scotland: A 1+2
Approach, is aimed at ensuring that every child has the opportunity to learn a modern
language from P1 onwards. At Ardross Primary, this is Gaelic.

= st
T ERENCH I
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Languages are taught to the pupils in a fun,

interactive way using modern technology and games. We focus on listening, talking, reading
and writing in each language.

Additionally, each child should have the right to learn
a second modern language from P5 onwards. At
Ardross Primary this is French.

Outdoor Learning

At Ardross, all of our pupils are involved in regular outdoor learning activities;
It is our aim with these classes that pupils will have the opportunity to work in
mixed groups to develop themselves as Confident Individuals, Successful
Learners, Responsible Citizens and Effective Contributors.
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ASSESSMENT AND REPORTING
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As a school, we seek to provide information to pupils, parents and staff to assist in the effectiveness of
learning and teaching process and in raising attainment.

Teachers will use the assessment process as an evaluative, diagnostic and formative tool to provide
evidence of pupil attainment and progress and to inform learning and teaching approaches and pupil
targets.

Pupils should view the assessment process as a motivating experience which takes place within the
overall context of a supportive school. Pupils should make use of feedback, in all its forms to inform
next steps for the improvement of their own learning.

Parents will receive feedback on their son or daughter’s progress through pupil reports, progress
checks, and target setting information. Pupil progress reports for the end of year are issued annually in
Term 4.

Opportunities for parents to discuss pupil progress are offered in twice yearly parent contact sessions,
which are held early in Term 2 and Term 4.

Pupils will reflect on their progress, achievement and best work on their profiles. f"i"s
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Parents wishing to enquire about a pupil's progress out with parent contact
appointments are invited to get in touch with their child’s class teacher, or the Head Teacher.

https://leducation.gov.scot/parentzone/learning-in-scotland/assessment-and-
achievement

Highland Curriculum for Excellence information

ONLINE PROFILES

The school has recently embarked on using online profiles as a way of sharing the work of
pupils with parents while maintaining a log of pupils’ learning journey. At the moment we are
using a programme called Seesaw which is a student-driven digital portfolio that empowers
students of all ages to independently document and share what they are learning at school.
You will be issued with further information about this from your child’s Class Teacher.

RAINBOW ROLL-TI-WRitE
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HOMEWORK
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In all classes, the work done at home should be within the capabilities of the child and will be
covering a variety of the Experiences and Outcomes in different
curricular areas. The right sort of encouragement and help at home in
invaluable. If at any time you are unsure about what is expected from a
homework task, please just contact the school. We do not want
homework ever to become a stressful event. Likewise if your child
refuses to do their homework, despite your best efforts, please bring
this up with the class teacher.

ADDITIONAL SUPPORT NEEDS

Class teachers, in conjunction with Additional Support Needs

The needs of such pupils are generally catered for within the
normal curriculum but with specialist advice and support as
required. If necessary, a child’s plan may be put in place to help
plan, organise, monitor and regularly review a child’s progress.
Parents and pupils will be involved in these procedures and in reviews. More information can
be found about the Highland Council model for support and child’s plans at:

http://www.highland.gov.uk/downloads/file/230/highland practice model -
delivering additional support for learners

http://www.highland.gov.uk/download/downloads/id/11/co-ordinated support plan

2009 Additional Support for Learning Act: http://www.legislation.gov.uk/asp/2009/7/contents

Legal information

The Education (Additional Support for Learning) (Scotland) Act 2004 came into force in
November 2005. In June 2009, the Act was amended. These amendments form the Education
(Additional Support for Learning) (Scotland) Act 2009 and it comes into force on 14 November
2010.

What does this mean for pupils and parents?

The new Act doesn’t change the basic purpose of the ‘

2004 Act - it aims to strengthen some duties under the Act .

and clarify parts that have been confusing. The Scottish
Government

Here are some of the main changes:
Under the 2004 Act ‘additional support’ means support that is provided in a classroom or a

school. The 2009 Act changes this to include support that is given out of school but that helps a
child get the most out of their school education. This could include a social worker helping a
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child who refuses to go to school or a mental health nurse supporting a child to cope with
issues affecting their school life.

Children who are looked after by a local authority will automatically be assumed to have
additional support needs. For looked after children who don’t need extra help this will have
little impact. For those who do need help it will make sure their needs are considered as they
move through school or if they change school. Local authorities will also be expected to check
whether these children require a Co-ordinated Support Plan (CSP) or not.

The 2009 Act allows parents to ask their local authority for a specific type of assessment at any
time. Under the 2004 Act parents had this right only when asking the education authority to
identify whether their child had additional support needs or when asking the education
authority whether their child required a CSP.

The duties that local authorities have towards young disabled children have been
strengthened. Under the new Act local authorities have a duty to assess disabled children aged
between 0 and 3 and provide them with additional support, if required, in agreement with their
parents.

Local authorities will have to publish information on where parents and carers can find help,
information and advice, including contact details for Enquire. Local authorities will have to
make sure that a summary of this information (including details of dispute resolution and
mediation services) is available from all schools (and other sites that provide education). They
also need to make sure this information is included in school handbooks and on their website.

There is a section about placing requests that states that parents of children with additional
support needs, (including those that have CSPs) can make placing requests to any school in
Scotland including schools outside of the local authority area they live in.

All appeals about placing requests to special schools (whether the child has a CSP or not) will
be referred to the Additional Support Needs Tribunal. Some of the changes made in the 2009
Act deal specifically with children who have, or may require a CSP, and in particular to
disagreements between local authorities and parents about the CSP.

The Act extends the reasons that a parent or young person can make a referral (called a
reference) to the Additional Support Needs Tribunal. Parents can make a referral when a local
authority decides that a child does not need a CSP but also when local authorities have: failed
to provide the additional support set out in the CSP; not responded to a parent’s request to
find out whether their child needs a CSP within a given time; or, after having said they will
consider whether a CSP is required have not made a decision (within a given time) on whether
the child needs a CSP or not.

The Act also gives the Additional Support Needs Tribunal extra powers to force local
authorities to provide, or make arrangements providing additional support that is set out in a
CSP if they have not done so.

The new Act includes a duty for the Scottish Government to fund a national independent

advocacy service (on request and free of charge) to support parents and young people in
Additional Support Needs Tribunal proceedings.
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The above points do not include all the changes resulting from the 2009 Act but simply cover
the main points. Throughout the summer Enquire will be changing all their guides and fact
sheets to take account of the 2009 Act.

If you have any questions about the 2009 Act
Please contact the Enquire Helpline on 0845 123 2303 or by email on
info@enquire.org.uk

Further information and support can be found here;

(a) Enquire learning — the Scottish advice and information service for additional
support for http://enquire.org.uk/

(b) My Rights, My Say — an advocacy and advice service for young people over 12
with additional support needs http://enquire.org.uk/myrightsmysay/

(c) Scottish Independent Advocacy Alliance, an advocacy service to support
parents and children

(d) Scottish Child Law Centre, an organisation providing free legal advice to young
people

POLICY DOCUMENTS

Policy Documents ensure that everyone in the school has a clear
understanding of how a specific aspect of the school is to be delivered or A’\{"ﬁ\l
organised, e.g. a curricular area, behaviour etc. Ardross Primary has many = K
policies from both the Authority and within the school itself. The most
relevant of these for parents will be added to the school blog as they are
developed and reviewed. Other policies are available to view within the school on request.
Authority policies relating to Education can be found at:

http://www.highland.gov.uk/info/893/schools_-%20_general_information/29/school_policies_procedures_and_guidelines

QUALITY ASSURANCE AND SCHOOL IMPROVEMENT

This year, because of the pandemic, all schools in Highland are focusing
on certain key priorities as followings: )
1. Health and wellbeing X /H{‘
2. Recovery of learning, teaching and assessment “’”T
3. Attainment in session 2020/21 (focusing on identifying new or - ﬁ
widened gaps caused by the Covid-19 situation)
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The school has a comprehensive quality assurance system in place to monitor the teaching and
learning within the school. Through the School Improvement Plan, an annual paper submitted
by us for approval to the local authority, we are constantly working to develop and improve
the educational experience of our pupils.

The summary of our Standards and Quality report can be found on our blog
https://ardrossprimary.com/standards-and-quality-report/

During the session 2016/17 we were given a standards and quality inspection by Her Majesty’s
Inspectors of Schools and recommendations made as to how we could improve our pupils’
learning experience. As they were pleased with their findings, there will be no follow-up visit
required at Ardross.

The full report can be found online at
https://education.gov.scot/education-scotland/inspection-reports/reports-page/?id=1441

Further details regarding the school’s performance can be found here;

https://leducation.gov.scot/parentzone/my-school/school-information-dashboard/

AND FINALLY!

We hope that you find this brochure useful as you enrol your child at Ardross Primary. If you
have any queries about what you have read, or further unanswered questions, please get in
touch and we will do our best to help. If, as a new parent, you feel that we have missed
anything important, please let us know. We look forward to working with you and your child ©

Whilst the information in this Handbook is considered to be true and accurate at the date of publication
(December 2021), changes in circumstances after the time of publication may impact on the accuracy of the
information.

As mentioned at the beginning of this handbook, the current pandemic has affected the normal
running of schools in many ways. This Handbook reflects the way the school usually runs but
does not cover all of the changes that we have made because of the pandemic. Our
arrangements have changed in many ways this session, and may well change again, depending
on how the pandemic develops. For the most up-to-date information about any aspect of the
work of the school, please make contact and we will be able to tell you about our current
arrangements.
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APPENDICES

Highland Council Photography Guidelines for Schools

Photography

These guidelines are intended to:
e facilitate photography for the business purposes of the council
e respect the rights of the individual
e safeguard child protection
e allow personal family photography where possible
e safeguard the Council and its staff

GENERAL
Photography can be carried out by authorised Council staff and other authorised agencies such as
commercial photographers, the press and other media, for the following main purposes:

e enrolment and registration

e teaching and learning

e assessment

e staff development

e publicity and promotion

¢ identification and security

e recording of events

The involvement of other agencies must be authorised by the Head Teacher, authorised officers of the
Council or by Corporate Communications, Press and Media Section.

Any authorised photographer must agree to:
e ensure that written consent has been obtained from a parent
e take appropriate measures to prevent unauthorised or unlawful processing of personal data, as
well as against accidental loss, destruction of an image or personal data (including
photographs)
e comply with the requirements of the Data Protection Act 1998
* use asecure storage area if storing photographs electronically
School handbooks should make it clear that the school recognises the issues of child protection and
personal privacy and that a policy aimed at safeguarding pupils exists.

A member of staff should always be present when using a photographer.
Photographs may not be used for any purposes other than those for which consent has been given.

Photographs taken for publicity and promotional purposes should be retained for a maximum of two
years. Photographs contributing to the history of the Council, a school, or the community may be
retained indefinitely.
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ELECTRONIC DEVICES WITH CAMERAS

Electronic devices with a camera may be used at the discretion of Head Teachers and under appropriate
supervision to take photographs for the purposes of curricular work. The use of cameras for all other
purposes is prohibited in view of the risks inherent in such use, which include the existence and/or
distribution of photographs contrary to the wishes, welfare and privacy of young people and adults.

PARENTAL PHOTOGRAPHY

Where practical, arrangements should allow photographs to be taken by parents and other guests
attending school sports, concerts and similar events. Parents are not required to comply with the Data
Protection Act when taking photographs of their own children, for their private use, at an organised
event.

Photography must not be allowed to upset the performance or smooth running of the event, affect the
health and safety of pupils and others, or interfere with the opportunities for pupil participation.

Commercial copyright in a dramatic performance or musical will normally exclude any audio or video
recording by the public and in that event parents and their guests must be informed that the
infringement of copyright is strictly forbidden.

COPYRIGHT
Copyright and use of photographs must be carefully controlled by the Council, i.e. retained safely by the
school, orissued to the pupil or adult concerned or safeguarded by an officer of the Council.

Parents and any subjects of photography should be made aware that, when class or group photographs
are taken by a commercial agency, copyright is retained by the photographer.

The press and other media retain the copyright to their photography.

PHOTOGRAPHS ON THE WEB
Children — Where children are involved, the written consent of a parent is required.

Adults — Permission must be sought for images to appear on the Council’s internal and external
websites.

DIGITAL VIDEO ON WEBSITES
Written consent must be obtained from all participants.

EQUALITY ISSUES

The Council has a duty to tackle racial discrimination and to promote equality of opportunity and good
race relations. Images should be balanced so that they represent diversity in the community, reflecting
gender, race and disability.

Some people may have special requirements to help them understand and complete consent forms.
Arrangements must be made to cater for anyone who requires information to be translated into a
different language or supplied in other formats.
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Health and Wellbeing Seven Year Overview

Primary 1-4

Included

Year 1* Year 2 Year 3 Year 4
P.E.P.A.S Food and Health Healthy Lifestyles P.E.P.A.S
HWB 0/1-16a HWB 0/1-15a HWB 0/1-16a HWB 0/1-16a
HWB 0/1-18a HWB 0/1-33a HWB 0/1-17a HWB 0/1-18a
HWB 0-/1-21a HWB 0/1-20a HWB 0/1- 21a
HWB 0/1-42a
Healthy Lifestyles P.E.P.A.S Food and Health Healthy Lifestyles
HWB 0/1-06a HWB 0/1-15a HWB 0/1-30a HWB 0/1-38a
HWB o/1-11a HWB 0/1-27a HWB 0/1-47b
HWB 0/1-19a HWB 0/1-38a HWB 0/1-48a
HWBO0-48a
Food and Health Healthy Lifestyles P.E.P.A.S Food and Health
HWB 0/1-30a HWB o/1-10a HWB 0/1-22a HWB 0/1-20a
HWB 0/1-11a HWB 0/1-24a HWB 0/1-30b
HWB 0/1-12a
HWB 0/1-19a
P.E.P.A.S Food and Health Healthy Lifestyles P.E.P.A.S
HWB 0/1-14a HWB 0/1-32a HWB 0/1-03a HWB 0/1-25a
HWB 0-25a HWB o/1-50a HWB 0/1-05a
HWB 0/1-51a HWB 0/1-44b
HWB 0/1-45a
Healthy Lifestyles P.E.P.A.S Food and Health Healthy Lifestyles
HWB 0/1-15a HWB o/1-11a HWB 0/1-28a HWB o/1-11a
HWB 0/1-18a HWB 0/1-28a HWB 0/1-30a HWB 0/1-15a
HWB 0-27a
Food and Health Healthy Lifestyles P.E.P.A.S Food and Health
HWB 0/1-29a HWB o0/1- 01a HWB 0/1-04a HWB 0/1-09a
HWB 0/1-35a HWB 0/1-02a HWB 0/1- 09a HWB 0/1-29a
HWB 0/1-07a HWB 0/1-23a
HWB 0/1-49a HWB 0/1-45b
P.E.P.A.S Food and Health Healthy Lifestyles P.E.P.A.S
HWB 0/1-16a HWB 0/1-35a HWB 0/1-06a HWB 0/1- 23a
HWB 0/1-23a HWB 0/1-37a HWB 0/1-12a HWB 0/1-24a
HWB 0/1-13a
Healthy Lifestyles P.E.P.A.S Food and Health Healthy Lifestyles
HWB 0/1-08a HWB o0/1-10a HWB 0/1-14a HWB 0/1-08a
HWB 0/1-44a HWB 0/1-23a HWB 0/1-29a HWB 0/1- 10a
HWB 0/1-47a HWB 0/1-44a
HWB 0/1-47b HWB 0/1-47a
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Primary 5-7

Nurtured

Included

Year 1 Year 2 Year3

Food and Health Healthy Lifestyles P.E.P.A.S
HWB 2-15a HWB 2-17a HWB 2-16a
HWB 2-33a HWB 2-39a HWB 21-a

HWB 2-41a HWB 2- 21a

HWB 2-49a
P.E.P.A.S Food and Health Healthy Lifestyles
HWB 2-15a HWB 2-30a HWB 2-40a
HWB 2-27a HWB 2-36a HWB 2-43a
HWB 2-38a HWB 2-47a

HWB 2-50a

Healthy Lifestyles P.E.P.A.S Food and Health
HWB 2-11a HWB 2-22a HWB 2-19a
HWB 2-12a HWB 2-24a HWB 2-20a
HWB 2-13a
Food and Health Healthy Lifestyles P.E.P.A.S
HWB 2-32a HWB 2-03a HWB 2-11a

HWB 2-05a HWB 2-26a

HWB 2-44a

HWB 2-51a
P.E.P.A.S Food and Health Healthy Lifestyles
HWB 2-25a HWB 2-15a HWB 2-15a
HWB 2-28a HWB 2-28a HWB 2-25a
Healthy Lifestyles P.E.P.A.S Food and Health
HWB 2- 01a HWB 2-09a HWB 2-09a
HWB 2-02a HWB 2-23a HWB 2-34a
HWB 2-04a HWB 2-45a
HWB 2-48a
Food and Health Healthy Lifestyles P.E.P.A.S
HWB 2-35a HWB 2-06a HWB 2-18a
HWB 2-37a HWB 2-07a HWB 2-24a

HWB 2-42a

HWB 2-45a
P.E.P.A.S Food and Health Healthy Lifestyles
HWB 2-11a HWB 2-14a HWB 2-08a
HWB 2-26a HWB 2-29a HWB 2- 10a

HWB 2-44a
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Whilst the information in this handbook is considered to be
true and correct at the date of publication, changes in
circumstances after the time of publication may impact on the
accuracy of the information.
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