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Place Based Investment Programme 
Application Form

· Please refer to the ‘Guidance Notes’ to complete this application.  It provides important  

            information, definitions, and examples to ensure you answer each section correctly.  
· This fund is for capital projects only. 
· Supporting documentation (see page 8) must be submitted with the application.   
· Application to be submitted to regeneration@highland.gov.uk
· Projects must not start or commit expenditure before receiving and accepting the offer  

            of grant letter.
SECTION 1: PROJECT SUMMARY
	1.1
	Applicant organisation
	

	1.2
	Project title
	

	1.3  
	Project costs
	Total cost of project
	£

	
	
	Match Funding
	£

	
	
	PBIP grant requested
	£

	1.4 
	Project start date
	

	1.5
	Project end date
	


	1.6 Which of the following programme objectives will the project meet? 
See guidance notes for further information. 


	1. Town centre revitalisation
2. 20-minute neighbourhoods
3. Community wealth building

4. Net zero
5. Wellbeing and inclusive economic development
6. Tackling inequality and disadvantage
7. Community ownership
	YES / NO

YES / NO

YES / NO

YES / NO

YES / NO

YES / NO

YES / NO




SECTION 2: CONTACT DETAILS
	2.1
	Main contact name
	

	
	Contact number
	

	
	Alternative contact number
	

	2.2
	Position
	

	2.3
	Address
Postcode
	

	2.4
	Email address
	

	2.5
	Website address
	


SECTION 3: ORGANISATION DETAILS
	3.1
	Organisation Status
	Please indicate (x)
	Organisation number

	
	Constituted Group
	
	

	
	SCIO
	
	

	
	Charity
	
	

	
	Public Body
	
	

	
	Company limited by guarantee
	
	

	
	Other (please specify)

	
	


	3.2 
	Are you applying on behalf of a partnership and is your organisation the lead applicant?  Please provide partnership agreement with the application if applicable.
	YES / NO


	3.3 
	Is the organisation VAT registered?  
By ticking this, you are declaring the organisation VAT status as per HMRC. If this changes at any time during the project, you must notify the Regeneration Team as this may affect the offer of grant. 


	YES / NO

	3.4
	If the organisation is VAT registered, please quote number.
	

	3.5
	Is the VAT related to the project being reclaimed from HMRC? Provide relevant details in the box below, i.e. details of exemptions 
	Whole
	Partial
	None

	
	
	
	
	

	Notes:




	3.6
	Project team  

	Name 
	Area of work/Job title

	
	

	
	

	
	

	
	


	3.7  Privacy Notice

	Please confirm you have read and understood the PBIP Privacy Notice (page 9):
Yes / No 


SECTION 4: PROJECT DETAILS
Please refer to the Guidance Notes to complete this section.  It provides important information, definitions, and examples to ensure you answer each section correctly.  

	4.1 
	Project location - include postcode   

	

	4.2 Do you own the land/building, or a lease/control of asset is in place?    
Lease agreements must be for at least 10-years.  Please provide evidence of ownership or lease with the application.   If not in place, what are the arrangements to obtain this and by when? 



	Details: 




	4.3
	The Project

	(a) Please summarise the project, explaining how it will achieve the funds’ objectives as noted in 1.7, and list which outcomes it hopes to achieve.  


	(b) How will the project benefit local communities and surrounding locality areas?  Who will benefit from the project?  


	(c) What need or opportunity will the project address?  How do you know there is local support for the project?  Please provide evidence of community support with the application i.e. letters of support/consultation reports


	(d) List the main activities to deliver the project including timescales – this will be the project delivery plan.  Projects must be completed and claimed by the end of September 2022. 
Activity name

Achieved by (date) 



	(e) In developing the project, please detail how you have considered the following:

Environmental impact – describe how you have taken into consideration how the project specifically addresses climate change/net zero ambitions.  

Equalities impact – explain how you have taken groups with protected characteristics into account in the development of the project.  How will you strive to ensure that no one is excluded or disadvantaged from benefitting from the project? 


	(f) How will the project be supported after PBIP funding and what will be the lasting benefits?  


	(g) Please outline how the project fits with local plans and strategies 

	


	4.4
	Does the project require planning permission or statutory regulatory consents?  
	YES / NO


	If YES, please detail below – if consents are in place, please provide evidence with the application 

	Type
	Date granted/expected 

	
	

	
	


SECTION 5: BUDGET
This can be provided in a separate excel spreadsheet if preferred.  Delete the example below before completing this section.
	5.1 Main project expenditure

	Budget Heading
	Detailed cost
	Amount

	Construction 
	Preliminaries
	£25,000

	
	Foundations
	£75,000

	
	Electrics 
	£20,000

	
	Internal fit out 
	£30,000

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL PROJECT COST
	£


	5.2
	Reasonableness of cost – how did you obtain project costs?

	


SECTION 6 – MATCH FUNDING
	6.1
	Please give details of confirmed match funding if applicable: 

If match funding is confirmed, please provide letters of awards with the application 

	Name
	Date awarded/expected

	Amount £

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total match funding  
	£

	PBIP Grant requested  
	£

	Total project cost 
	£


	6.2 Will the project involve “in kind” support?

This should not be counted as confirmed match funding for the project 

	Yes / No
If yes, please detail:


	6.3 For private sector led projects please detail why public subsidy is necessary?  Clearly identify the market failure or equity rationale such as social difficulties or distributional concerns that the project is seeking to address.  In addition, please explain the specific public policy objective that the project is supporting.


	


SECTION 7 – REVENUE GENERATION PROJECTS
For projects that will generate revenue, please submit a business plan and financial forecast with the application.  
	7.1 Will the project generate revenue?  



	Yes / No
If yes, how will the revenue benefit the organisation?  How will it be utilised?  


	7.2  Have you considered taking out a loan for the project?


	Yes / No
Please state your reasons:



	7.3 Have you had support from other organisations in developing the project?  If so, please specify the organisation and contact person.


	Name of organisation 
(e.g. Highlands and Islands Enterprise, Business Gateway etc.)

	Contact Person

	
	

	
	


	7.4 Has the organisation previously received public funding?   


	Yes / No 
If yes, please provide details of awards for the last 3 years:
Funding

Date of award

Amount £

State Aid

YES/NO



SECTION 8 – SIGNATURE
I declare that the information contained in this application is correct to the best of my knowledge.  I have read the guidance notes and understand and accept the terms and conditions noted within them.

The data you have provided in the application (and claim) forms are subject to the provisions of the Freedom of Information (Scotland) Act 2002, the Data Protection Act 1998 and the Environmental Information (Scotland) Regulations 2004.

	8.1
	Main applicant, chairperson or equivalent – the person signing this application has the authority within the organisation to apply for grant funding

	
	Signature:


	Print:
	Date


	8.2     Supporting documents checklist.  
You must enclose the following documents (where applicable) with the application. If they are not available, please state why


	Yes, not applicable or not available

	1
	Constitution or articles and memorandum
	

	2
	Committee Members or Directors List
	

	3
	Permissions – planning, building warrants, marine licences etc
	

	4
	Policies – such as child protection, health and safety, equal opportunities etc
	

	5
	Confirmation of match funding letters (if applicable/available)
	

	6
	Bank statement – latest statement * please provide a statement below declaring what the remaining bank balances are for 
	

	7
	Research/Evidence of Need and Demand i.e. letters of support, consultation reports, photos
	

	8
	Business Plan
	

	9
	Insurance
	

	11
	Evidence of control/ownership of asset
	

	12
	Partnership agreement
	

	Reason for missing documentation:


	Declaration what the remaining bank balances are for:




For assistance completing this form please contact regeneration@highland.gov.uk 
PRIVACY NOTICES – PLACE BASED INVESTMENT PROGRAMME (PBIP) GRANT
Purpose

PBIP third party grants 

Description

You are giving us your personal information to allow us to determine whether your organisation is eligible to receive funding from the Place Based Investment Programme, and to administer that funding to your organisation. We also use your information to verify your identity where required, contact you by post, email or telephone and to maintain our records. This local authority is administering the Scottish Government Place Based Investment Programme.

If you don't give us your information

If you don't provide personal data, we can't process your application.

Conditions for processing personal information

Processing your personal information is necessary for the performance of a contract with you (or to take steps to enter into a contract with you). If you do not provide us with the information, we have asked for then we will not be able to process your application.

Your rights

· Access your data

· Change personal data

· Delete personal data

· Restrict processing of personal data

Find out more about your rights
Who we share your information with

We are legally obliged to safeguard public funds, so we are required to verify and check your details internally for fraud prevention. We may share this information with other public bodies (and also receive information from these other bodies) for fraud checking purposes. We are also legally obliged to share certain data with other public bodies, such as HMRC and will do so where the law requires this. We will also generally comply with requests for specific information from other regulatory and law enforcement bodies where this is necessary and appropriate. Your information is also analysed internally to help us improve our services. It also forms part of our requirements in line with our Records Management Plan approved in terms of the Public Records (Scotland) Act 2011.

Your information will be shared with the Scottish Government for the purposes of determining your application and administering it.

How long we hold your information

We only keep your personal information for the minimum period amount of time necessary. Sometimes this time period is set out in the law, but in most cases, it is based on the business need. We maintain a records retention and disposal schedule which sets out how long we hold different types of information for.

Automated processing

Your personal information is not subject to automated decision making or profiling.
Processing your personal information is necessary for the performance of a contract with you (or to take steps to enter into a contract with you). If you do not provide us with the information, we have asked for then we will not be able to process your application.

Data controller

The data controller is The Highland Council.

Data Protection Officer

Contact our Data Protection Officer:

Data Protection Officer
Highland Council Headquarters
Glenurquhart Road
Inverness
IV3 5NX
01463 702029

dpo@highland.gov.uk
Supervisory authority

If you are unhappy with the way we have processed your personal information you can contact the Information Commissioner:

Information Commissioner's Office
Wycliffe House
Water Lane
Wilmslow
Cheshire
SK9 5AF
Tel: 0303 123 1113

ICO website
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