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Dear Sirs

	ASBESTOS SURVEY


I write to invite you to undertake the commission and submit a competitive fee to carry out a Refurbishment asbestos survey of the above property.  The survey requirements are detailed in the attached Brief and Schedule of Fee Offer. 

Your fee should allow for visual inspections of the exterior and interior condition of the premises, sampling of the building structure (interior and exterior), finishes and services for suspected asbestos materials and be inclusive of:

a) Travel allowances and any subsistence;

b) Analysis testing by a UKAS approved laboratory (please state number of samples and tests proposed);

c) Risk assessments and (where appropriate) reassurance air monitoring for all affected occupied areas which are confirmed as having asbestos;

d) Formation of any access hatches, provision of ladders or means of access to inspect or sample materials;

e) Guidance on measures required to be implemented for those locations where urgent action is required and appropriate competence criteria for contractors to carry out such work, all as detailed in the enclosed Asbestos Survey Brief.
f) An Excel spreadsheet containing the records of the asbestos survey, one .pdf and one paper copy of the full report containing recommendations for the control and management of existing asbestos, to be returned by 
Survey work is to be carried out before 8.45 am or after 5.00 pm during Monday to Friday or at weekends/public holidays by arrangement and with permission of the Responsible Premises Officer.

The results of this survey will be incorporated in a Property Database, and allowance is to be made to provide the information set out in the enclosed Asbestos Brief.
Any qualification of offers will not be considered and your fee offer may be rejected.

The Highland Council is not obliged to accept the lowest or any offer.

This fee offer will form the basis on which the final agreement will be reached.

I would also be grateful if you could provide information relating to:

· the qualifications and experience of the staff who would be assigned to carry out survey work
· UKAS accreditation details for asbestos surveying, and

· details of the laboratory carrying out analysis work.

You are required to submit your fee proposal in the envelope provided to arrive no later than 
12 Noon on 
Yours faithfully
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