APPENDIX     A

THE FOLLOWING INFORMATION MUST BE PROVIDED WITH ALL APPLICATIONS

1.
PLANS
(a)
A site plan at a scale of 1-500 must be provided showing all of the relevant details listed in guidance note 3.1
(b)
Floor plans must be provided of all buildings including temporary structures to which the Public have access having a 
floor area in excess of 30m2.  These should be at a scale of 1-50 and show the relevant details listed in guidance note 
3.1
2.
ACCESS

	(a)  Is car parking provided within 45m of the Licensed Area?
	     YES/NO 

	(b) If Yes, are disabled car parking spaces provided?

      These should be clearly designated and provided in a ratio of 1per 20 of the total spaces provided
	     YES/NO

	(c)  Is the access route from the car park to the licensed area suitable for wheelchair users or ambulant          disabled persons?

       If the surface is not level or ramped, or if the car park is more than 45m from the licensed area,              then consideration should be given to permit disabled car parking nearer or within the licensed area 
	     YES/NO

	(d)  Has consideration for emergency vehicle access been incorporated into the site layout? guidance note 3.2
	     YES/NO

	(e) What provision has been made for

      Traffic Management?
	


3.
BUILDINGS

	(a)  Will the event involve the use of temporary or permanent buildings or structures (including

       tented Structures)?
	            YES/NO

	If Yes please provide the information for each building or structure on Table 1 overleaf and identify its location on the site plan

	(b)  Emergency Exits – Are all the applicable requirements imposed by Guidance Note 3.3 being                                         complied with (Provide details on Table 1)
	            YES/NO

	(c)    Emergency Lighting – Are all the applicable requirements imposed by Guidance note 3.4                                                     being  complied with (Provide details on Table 1)
	            YES/NO


TABLE 1  -   DETAILS OF BUILDINGS

	Details of the type and Construction of the building
	Purpose for which it is to be used
	Max No. of persons permitted
	Details of Emergency Lighting (see Guidance note 3.4)
	Emergency Exits (see guidance note 3.3)
	Seating

	
	
	
	
	Type of Exit and securing device (i.e. Fixed frame door with panic bar, Velcro break out panel,  etc)
	Direction of opening
	Size of Exit
	Type,

(eg  fixed, movable, tables & chairs)
	Number of seats
	Number of Tables
	Size of tables

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


4.
ADDITIONAL REQUIREMENTS FOR TEMPORARY / TENTED BUILDINGS

	(a)   Has a Structural Engineer’s design certificate been provided for temporary buildings?

        If yes please supply a copy 

         (Note – Certain types of marquee i.e. those less than 30m2 in floor area, may not require a

          structural design certificate)


	YES/NO


	(b) In the absence of a Structural Design Certificate the

      Council will require to verify the competency of the             Marquee erector. Please supply their name and address
	

	(c) Has the Temporary building been designed using a maximum wind loading of not less than

     54m/s?

 If No, careful monitoring of weather conditions will require to be made and strict evacuation and dismantling procedures put in place. A written statement from the building erector must confirm the safe dismantling time.
	YES/NO


	Tented Structures (see Guidance Note 3.6) Requirements Under British Standard 7837:1996)

	(d)    Does the fabric meet the appropriate level of performance in its behaviour in fire?
	YES/NO


	(e)    Does the fabric have a valid test Certificate?

         (if yes please supply a copy,  if No the fabric must be coated with a fire retardant material               and certified as compliant)
	YES/NO



5.
STADIUMS / GRANDSTANDS  / STAGES etc

	Are temporary raised platforms or other structures used for seating, staging, lighting, sound equipment etc. to be provided?

               If yes, please supply Structural Engineers Certificate
	                YES/NO



6.
MEANS OF FIREFIGHTING (see Guidance Note 3.7 Means for Firefighting)

	(a)   Are all the applicable requirements imposed by Guidance Note 3.7 being Complied with?
	YES/NO


	(b)   Please list below details of fire fighting equipment available in and around the Licensed Area

	Type of Equipment
	Number / Size
	Location
	Is Equipment Regularly Maintained

	
	
	
	


7.
NATURE AND QUANTITY OF ANY EXPLOSIVE OR HIGHLY FLAMMABLE 
MATERIALS STORED OR USED IN OR AROUND THE STRUCTURE, e.g. FUELS FOR 
HEATING, LIGHTING AND COOKING, FIREWORKS OR PYROTECHNICS

	MATERIAL
	QUANTITY
	LOCATION AND USE
	METHOD OF STORAGE

	
	
	
	


8.
MEANS FOR GIVING WARNING (see Guidance Note Section 3.8 Means for Giving

            Warning)

	(a)   Are all the applicable requirements imposed by Guidance Note 3.8 being Complied  with?
	YES/NO


	(b)    What provision is made for giving warning in case of fire?
	

	(c)    What provision has been made for Public Address                           arrangements
	

	(c) What provision is made for contacting the Emergency Services
	


9.
STEWARDS. (See Guidance Note 3.9 Stewards)

	(a)  Are all the applicable requirements of guidance note 3.9 being complied with
	                YES/NO


	(b) Number of stewards provided


	

	(c) Please provide the name and Address of any company       employed to provide stewards
	


	STEWARDS NAMES


	ADDRESSES



	
	


10.          SANITARY FACILITIES (see Guidance Note  3.10 Provision of Sanitary Facilities)

	(a)  Please confirm the number of Male, Female and disabled sanitary

       facilities provided


	Male
	Female
	Disabled

	
	
	
	

	 b)  Please show the location of these facilities on the site/floor plan. Please note that on large sites there may be a need to

      provide these in more than one location. 




11.
 ELECTRICAL, MECHANICAL AND GAS SAFETY CERTIFICATES (see Guidance note 
 3.11)

	(a) Does this application relate to premises with a fixed electrical installation?


	                YES/NO


	(b) Will the event require provision of a temporary electrical installation?


	                YES/NO


	(c)  Are there any pressure vessels, lifts or other mechanical equipment used on the premises         which require statutory certification?


	               YES/NO


	(d) are any gas appliances used at the premises?
	                YES/NO


	(e) Will the event involve the use of fairground rides or similar equipment?
	                YES/NO


	If the answer to any question in this section is yes please provide copies of the appropriate certificates as described in guidance note 3.11


12. 
FIRST AID ARRANGEMENTS (guidance note 3.12)
	Please provide details of First Aid arrangements
	


13. 
ENVIRONMENTAL ISSUES

	Please provide details of the following where applicable:-



	(a) Person responsible for noise

     management
	

	(b) Arrangements for Water

      supply and Sewage disposal
	

	(c) Arrangements for collecting

     and disposing of refuse


	

	(d) Names and Addresses of any

     caterers attending the event
	


14.  
MANAGEMENT OF HEALTH AND SAFETY (see Guidance Note 3.13)

	Have all applicable requirements of guidance note 3.13 been complied with?
	YES/NO

	Please enclose a copy of  your written statement and risk assessment(s)


15.
INSURANCE
	hh   Has third party liability insurance giving a minimum level of indemnity of     FIVE MILLION POUNDS (£5,000,000) been provided
	YES/NO

	Please provide a copy of the policy



16.
SMOKING BAN
	Do no Smoking Signs require to be displayed at premises


	YES/NO

	Are Event Organisers, Event Staff and other appropriate person(s) aware of responsibilities / role 

with regard to the Smoking Ban.


	YES/NO



