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Project Plan

	Data protection
	[bookmark: _Hlk143160008]Your personal data will be managed in compliance with the data protection legislation. You can read our privacy notice for road construction consent applications on the Council’s website. 

​​☐ I have read and understood the privacy notice.

	Road construction consent reference
	





	Location of development (including stage/ phase details if applicable)

	





	Applicant details
	

	Agent details
	

	Contractor details
	



Type of development

	Residential ☐
	Commercial ☐
	Industrial ☐

	Other ☐
	Please specify:
	



Council’s representative details

	Name
	

	Office telephone number
	

	Mobile number
	

	Email
	






	Key construction stages
(site visit)
	Status*
	Road Authority notes for applicant
(see notes 1 and 2)
	Appropriate alternative evidence
(non-site visit)
	Fulfilled
Y/N

	Pre-commencement meeting
	M
	Developer to arrange with relevant parties and provide construction programme at meeting.
	
	

	Start of works
	M
	Developer to notify Council Representative (min 4 weeks’ notice).
	
	

	Completion of formation
	M
	
	
	

	Laying of road drainage
	M
	
	
	

	SuDS
	M
	
	
	

	Final road drainage
	M
	CCTV survey report required.
	
	

	Covering of kerb log
	M
	
	
	




Carriageway layers

	Sub-base commencement
	M
	
	
	

	Base course commencement
	M
	
	
	

	Binder course commencement
	M
	
	
	

	Surface course 
(modular blocks only) commencement
	M
	
	
	





Footway/ path layers

	Sub-base commencement
	M
	
	
	

	Base course commencement
	M
	
	
	

	Binder course commencement
	M
	
	
	

	Surface course 
(modular blocks only) commencement
	M
	
	
	



Cycle track layers

	Sub-base commencement
	M
	
	
	

	Base course commencement
	M
	
	
	

	Binder course commencement
	M
	
	
	

	Surface course 
(modular blocks only) commencement
	M
	
	
	



Street lighting

	Setting out plant positions (cable, columns, boxes, etc.)
	M
	
	
	

	Backfilling of cable trenches
	M
	
	
	

	Painting of plant 
(if applicable)
	M
	
	
	





Structures

	Commencement of steel fixing
	M
	
	
	

	Each concrete pour (including blinding)
	M
	
	
	

	Formwork striking
	M
	
	
	

	Partial Completion
	M
	
	
	

	Street Lighting (commissioning)
	M
	
	
	





Carriageway layers

	Surface Course Commencement
	M
	
	
	



Footway/ path layers


	Surface Course Commencement
	M
	
	
	



Cycle track layers

	Surface course commencement
	M
	
	
	

	Road markings commencement
	M
	
	
	

	Substantial completion
	M
	Submit substantial completion application and relevant supporting documentation.
	
	

	Stage 3 road safety audit
	
	
	
	

	Landscaping/ planting complete and established
	
	
	
	

	Full completion 
	M
	Submit relevant supporting documentation. (all defects are rectified, and the health and safety file has been accepted by the Roads Authority.)
	
	

	Request for adoption 
(if required)
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Status *
· M	Mandatory
· N	Notify



Notes to applicant/developer:

1. The owner or developer should notify the Council’s representative at the target key construction stages listed above, to allow the Council’s representative to check compliance with road construction consent.

2. Notification should allow sufficient time for the Council’s representative to respond. The applicant/ developer should discuss notification with the representative as early as possible to allow for other work commitments, annual leave, etc. A minimum of 48 hours’ notice is required unless otherwise stated. 

3. Failure to notify and ensure a response is received can result in the council’s representative requiring that work is exposed for inspection at the developer’s cost. It may also result in delays to adoption or the Roads Authority refusing to adopt. 

4. Once the applicant or developer is satisfied the project is fully complete and complies with the approved road construction consent, they should apply for full completion. When full completion is granted, if required, the developer must also apply to have the road adopted. 
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