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	PLANNING PROCESSING AGREEMENT
AONTA PRÒISEAS DEALBHAIDH

Application ref.      











This processing agreement between The Highland Council and       aims to identify the key milestones in the planning application process. While this agreement is not legally binding, with regard to time periods for a decision, the expected decision issued date constitutes agreement in writing for the purposes of Section 43A(8)(c) or 47(2), as applicable, of the Town and Country Planning (Scotland) Act 1997 (as amended).


	Site Address: 
	     

	Proposal Description:
	     











	Expected Decision Date

Subject to the achievement of the timetable set out in this document, including provision of all necessary information by the applicant and consultees, and any review undertaken in line with this agreement, the application will be determined under delegated powers or by the Council's relevant Planning Applications Committee no later than       and a decision will be issued by The Highland Council no later than      .





	


APPLICATION DETAILS

	Reference number: 
	[bookmark: RefNumber]     

	Site address:
	[bookmark: SiteAddress]     

	Description of development:
	[bookmark: DevDescription]     

	Application type:
	[bookmark: DecisionLevel]

	Expected decision level:  
	




	KEY CONTACTS

	The individuals identified below are the key contacts between the Council and the Applicant.  The key contacts will liaise regularly on the progress of the application and will contact each other as soon as possible should any matter arise which is considered likely to delay progress with processing the application.

	Applicant Name:
	[bookmark: ApplicantName]     

	Applicant contact details:
	     

	Agent Name:
	     

	Agent contact details:
	     

	Case Officer:
	     

	Case Officer contact details:
	     

	Alternative council contact:
	     




	PRE-APPLICATION STAGE

	Pre-application Meeting:
	[bookmark: PreAppMeeting]     

	Proposal of Application Notice (PAN) submission:
	Agreed Submission 
	Actual Submission

	
	[bookmark: PAN]     
	     

	EIA Screening Opinion:
	Agreed Submission 
	Actual Submission

	
	     
	     

	
	Agreed Response
	Actual Response

	
	     
	     

	EIA Scoping Opinion:
	Agreed Submission
	Actual Submission

	
	     
	     

	
	Agreed Response
	Actual Response

	
	     
	     




	INFORMATION & OTHER REQUIREMENTS

	The following is required/identified in order to ensure that the application process progresses smoothly and that decision-makers and consultees have information sufficient upon which to base opinions.

	Pre-application liaison with consultees:
	     

	Information to accompany formal application:
	     

	Issues likely to be dealt with by legal obligation/agreement:
	     

	Other consents required: 
	     




	
APPLICATION STAGE

	This section of the processing agreement will be reviewed regularly to ensure that it remains current and is informed by the appraisal process. Where a party is unable to comply with an agreed target date, agreement should be sought for an extension and, where necessary, a revised decision date. 

	Application submission date:
	Agreed Submission
	Actual Submission

	
	[bookmark: AppSubmission]     
	     

	Receipt and validation:
	From       to      

	Notification and advertisement:
	From       to      

	Consultation with consultees:
	Consultees
	Start date 
	End date

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	Initial appraisal of application, identification of key issues, review of work programme and review of target decision date etc.:
	From       to      

	Case Review (key issues)
	[bookmark: CaseReview]     

	Submission of Applicant feedback
	     

	Liaison meetings:
	Purpose
	Date

	
	     
	     

	
	     
	     

	Submission of further information and/or
amendments
	     

	Re-notification and re-advertisement:
	From       to      

NB. If required, this may impact on subsequent deadlines and require a review of dates.

	Appraisal of further information, review of work programme and review of target decision date etc.:
	From       to      

	Case officer report drafted by:
	     

	Delegated Decision/
Planning Committee Meeting:
	[bookmark: DelComDate]     

	Legal Obligation/Agreement(s):
	Draft Heads of Terms by:
	     

	
	Draft legal obligation/ agreement by:
	     

	
	Conclude obligation/ agreement by:
	     

	EXPECTED DECISION ISSUED DATE:
	[bookmark: DecisionDate]     




	POST-APPLICATION STAGE

	In order to ensure that the discharge/purification of conditions process is efficient and effective, submissions should, wherever possible, be made in batches rather than on a piecemeal basis.

	Submission of information required by conditions
	Agreed Submission 
	Actual Submission

	
	[bookmark: SubOfConditions]     
	     

	Conditions discharged
	Agreed Decision Date 
	Actual Decision date

	
	     
	     




			  
	Signed:	
	
	On behalf of The Highland Council.




	Signed:	
	
	On behalf of      . 




Agreement date:      
Revision no.:      



APPENDIX A


	KEY DATES FOR      

	Pre-Application Meeting:
	     

	Proposal of Application Notice Submission:
	     

	Application Submission:
	     

	Case Review:
	     

	Delegated Decision/Committee Date:
	     

	Decision Date:
	     

	Submission of Information Required by Conditions:
	     



NB. Dates are based on agreed submission dates, which may vary from actual submission dates.


APPENDIX B


	USEFUL INFORMATION FOR      

	Area Planning Office:
	

	Relevant Planning Committee:
	

	ePlanning Scotland:
	https://eplanning.scotland.gov.uk 

	Highland Council Web Access:
	http://wam.highland.gov.uk 

	Highland Council Planning Guidance:
	http://www.highland.gov.uk/planning   

	Highland Council Committee Information:
	http://www.highland.gov.uk/info/20003/committee_information  
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