
Step by Step guide on how to upgrade your local playpark 
 
Thank you for taking an interest in upgrading your local playpark.  We are here to support you and the following guide has been created to help you work as 
efficiently and smoothly as possible within our requirements.  If you have any queries, please do not hesitate to contact the Play Strategist: 
lynn.macgillivray@highland.gov.uk  

 

Step 1: Email  the 
Play Strategist to 

arrange an 
informal teams 

meeting to discuss:

Joining or creating a 
community group

Your vision for the 
park

How to meet the 
Playpark Strategy 

and Council 
requirements

Working out budgets, 
preferred suppliers 

and potential 
equipment

Step 2: Consulting 
with young people

Meeting to discuss the  
best way to consult 
with young people

Meeting to discuss the 
results of the young 
people's consultation

Writing a brief based 
on young people's 

consultaton

Once we have designs 
in place, returning to 

young people for their 
thoughts on the 

proposed designs

Step 3: Working 
with equipment 

suppliers

Powerpoint Meeting 
with Play Strategist to 

look at preferred 
equipment and 

suppliers based on 
child consultation

Meeting with Play 
Strategist and the 
Amenities Team to 
finalise the brief

Meeting equipment 
supplier's onsite

Meeting with 
Amenities team to 

finalise one or two of 
the received designs

Step 4: 
Fundraising

Once a design has 
been agreed and 
finalise, the Play 

Strategist will write a 
report to assist with 

fundraising

Meeting with Play 
Strategist to discuss 
where to look for 

funding
Applying for funding

When successful with 
fundraising, arrange a 
meeting witht he Play 
Strategist to finalise 

the design

Step 5: Ordering 
equipment and 

installation

Transferring of funds 
into Council's account

Equipment will be 
ordered by Amenities 
once the funds reach 

our account

Installation day and 
post installation 

inspections

Opening ceremony for 
the new playpark and 
big well done to you!


