For Official Use: Cash Office/Service Point
Financial Code: 10-31134-000/KC4105
	APPLICATION FEE:
	See Appendix 1
	
	


	RECEIPT NO:
	
	
	

	DATE RECEIVED:
	
	
	

	RECEIVED BY:
(SERVICE POINT & INITIALS)
	
	
	



	HIGHLAND LICENSING BOARD
APPLICATION TO VARY A PREMISES LICENCE UNDER THE GAMBLING ACT 2005 
(Standard Form)

PLEASE READ GUIDANCE NOTES BEFORE COMPLETING FORM

	

If you are completing this form by hand, please write legibly in block capitals using ink.  Use additional sheets if necessary (marked with the number of the relevant question).  You may wish to keep a copy of the completed form for your records.




	Part 1 - Applicant Details

If you are an individual, please fill in Section A.  If the application is being made on behalf of an organisation (such as a company or partnership), please fill in Section B.

Section A
Individual Applicant

1.  Title:  Mr  □   Mrs □  Miss  □     Ms □     Dr □     Other (please specify)

………………………………………………………………………………………………………………………..


2.  Surname:………………………………………………. Other name(s):……………………………………..
(Use the names given in the applicant’s operating licence or, if the applicant does not hold an operating licence, as given in any application for an operating licence).

3.  Applicant’s address (home or business   [delete as appropriate]):

………………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………..

…………………………………………………………………Postcode:…………………………………………..


4(a) The number of the applicant’s operating licence (as set out in the operating licence):

………………………………………………………………………………………………………………………..




4(b) If the applicant does not hold an operating licence but is in the process of applying for one, give the date on which the application was made:

………………………………………………………………………………………………………………………..

5.  Tick the box if the application is being made by more than one person.     □

(Where there are further applicants, the information required in questions 1 to 4 should be included on additional sheets attached to this form, and these sheets should be clearly marked “Details of further applicants”).

Section B
Application on behalf of an organisation

6.  Name of applicant business or organisation:

………………………………………………………………………………………………………………………..

(Use the names in the applicant’s operating licence or, if the applicant does not hold an operating licence, as given in any application for an operating licence).  


7.  The applicant’s registration or principal address:

………………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………..

………………………………………………………………………Postcode…………………………………..

8(a) The number of the applicant’s operating licence (as given in the operating licence):

………………………………………………………………………………………………………………………..

8(b) If the applicant does not hold an operating licence but is in the process of applying for one, give the date on which the application was made:

………………………………………………………………………………………………………………………..

9.  Tick the box if the application is being made by more than one organisation.  □

(Where there are further applicants, the information required in questions 6 to 8 should be included on additional sheets attached to this form, and those sheets should be clearly marked “Details on further applicants”).


	
Part 2 - Premises Details

10.  Trading name to be used at the premises:

………………………………………………………………………………………………………………………..





11.  	Give the address of the premises or, if none, give a description of the premises and its location. Where the premises are a vessel, give the place indicated in the premises licence as the place in the Licensing Authority’s area where the vessel is wholly or partly situated. Where possible this should include an address with postcode:

………………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………..

……………………………………………………………………..Postcode….…………………………………..

12.  Telephone number at premises (if known): ………………………………………………………………..

13.  Type of premises licence to be varied:

Regional casino       □      Large casino                 □     Small casino                               □
Converted Casino    □            Bingo                            □           Adult Gaming Centre               □
Betting (Track)          □             Betting (Other)             □          Family entertainment centre    □


14.   Premises Licence Number (if known)……………………………………………………..

15. If you are making this application alongside an application for transfer or reinstatement of the premises licence into your name, please give the name of the current licence holder as it appears on the premises licence (if known).

 Surname: …………………………………………..Other Names……………………………………………





	
Part 3 – Details of Variations applied for:

16(a) 	Please give details of any variation which is being applied for. Where the application includes an application to exclude or vary a condition of the premises licence, identify the relevant condition here (unless it relates to hours of operation which are dealt with in questions 16(b) and 16(c)


16(b) 	Do you want the Licensing Authority to exclude or vary a condition of the licence so that the premises may be used for longer periods than would otherwise be the case?

                                                                                                                      YES/NO
                                                                                                         (Delete as appropriate)

16(c) 	If the answer to question 16(b) is yes, please complete the table below to indicate the times when you want the premises to be available to use under the premises licence.



	
	Start
	Finish
	Details of any seasonal variation

	Mon
	
	
	

	Tues
	
	
	

	Wed
	
	
	

	Thurs
	
	
	

	Fri
	
	
	

	Sat
	
	
	

	Sun
	
	
	





17.  Please indicate any particular date on which you want the variation to take effect if approved:

…………/……………/ (dd/mm/yyyy)

18. Please set out any other matters which you consider to be relevant to your application:

……………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………….








	Part 4 -  Declarations and Checklist (Please tick)

I/We confirm that, to the best of my/our knowledge, the information contained in this application is true.  I/We understand that it is an offence under section 342 of the Gambling Act 2005 to give information which is false or misleading in, or in relation to, this application.                         
                                                                                                                                                                 
I/We confirm that the applicant (s) have the right to occupy the premises.                                                                              
Checklist:

▪ Payment of the appropriate fee has been made/is enclosed   □
▪ A plan of the premises is enclosed    □
▪ The existing premises licence is enclosed  □

▪ The existing premises licence is not enclosed, but the application is accompanied by –

▪ A statement explaining why it is not reasonably practicable to produce the licence, and,  □
▪ An application under Section 190 of the Gambling Act 2005 for the issue of a copy of the □ 
  licence



▪ I/we understand that if the above requirements are not complied with the application it may be rejected
                                                                                                                                                                 □
 
▪I/we understand that it is now necessary to advertise the application and give the appropriate notice to the responsible authorities                                                                                                                       □ 






	Part 5 - Signatures

19. Signatures of applicant or applicant’s solicitor or other duly authorised agent.  If signing on behalf of the applicant, please state in what capacity:

Signature: …………………………………………………………………………………………………………..

Print Name: …………………………………………………………………………………………………………

Date: …………………………………………………… Capacity: …………………………………………


20. For joint applications, signature of 2nd applicant, or 2nd applicant’s solicitor or other authorised agent.  If signing on behalf of the applicant, please state in what capacity:


Signature: …………………………………………………………………………………………………………..

Print Name: …………………………………………………………………………………………………………

Date: …………………………………………………… Capacity: ………………………………………………

(Where there are more than two applicants, please use an additional sheet clearly marked “Signature(s) of further applicant(s)”.  The sheet should include all the information requested in paragraphs 19 and 20).

(Where the application is to be submitted in an electronic, the signature should be generated electronically and should be a copy of the person’s written signature).





	Part 6 - Contact Details

21(a) Please give the name of a person who can be contacted about the application:

………………………………………………………………………………………………………………………

22(b) Please give one or more telephone numbers at which the person identified in question (21(a) can be contacted:

………………………………………………………………………………………………………………………

23.  Postal address for correspondence associated with this application:

………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………

………………………………………………………………Postcode:………………………………………….



24.  If you are happy for correspondence in relation to your application to be sent via email, please give the email address to which you would like correspondence to be sent:

………………………………………………………………………………………………………………………








Submission of Application 

Completed applications should be sent to the Clerk’s office in the area where you normally reside:-
HIGHLAND LICENSING BOARD CONTACT ADDRESSES AND PAYMENT DETAILS
	Clerk to the Board
	Inverness, Nairn, Badenoch and Strathspey areas
	Lochaber

	 Claire McArthur
 Highland Licensing Board
 Council Offices
 High Street
 Dingwall IV15 9QN
Tel: (01349) 868538
licensing@highland.gov.uk

	Highland Licensing Board
Town House
High Street
Inverness
IV1 1JJ
Tel: (01463) 785087
licensing@highland.gov.uk

	Highland Licensing Board Council Offices
Lochaber House
High Street
Fort William, PH33 6EL
Tel: (01397) 707233
licensing@highland.gov.uk


	Caithness and Ross areas

	Sutherland
	Skye and Lochalsh

	Highland Licensing Board
Caithness House
Market Place
Wick 
KW1 4AB
Tel: (01955) 609508 
licensing@highland.gov.uk 
	Highland Licensing Board
Council Offices
Drummuie
Golspie
KW10 6TA
Tel: (01408) 635205
licensing@highland.gov.uk 
	Highland Licensing Board
Council Offices
Tigh na Sgire
Park Lane
Portree, IV51 9GP
Tel: (01478) 613824
licensing@highland.gov.uk



If you wish any additional guidance or advice, please contact your Licensing Standards Officer in your area:-

	LICENSING AREA
	LSO
	CONTACT DETAILS

	SOUTH
Inverness, Nairn, Badenoch & Strathspey and Lochaber
	Ian Cox
	Tel: 01463 785089
E-mail: ian.cox@highland.gov.uk 

	NORTH
Caithness, Sutherland, Ross, Skye 
and Lochalsh
	Garry Cameron
	Tel: 01408 635285
E-mail: garry.cameron@highland.gov.uk 



WAYS TO PAY: 

By Debit or Credit Card  
· In Person at any Service Point
· By Telephone to a member of Council staff.  Please telephone the payment line on 01349 886605/09 and a member of staff will be able to take your payment. This service is available Monday-Friday 8 am to 6 pm, and Saturday 9 am to 12 noon.

By Bank Credit Transfer, Telephone or Online Banking or Standing Order
Please pay to the:	Virgin Bank
Branch:	15 Academy Street, Inverness, IV1 1JN
Bank Sort Code:	82:70:13 
Bank Account Number:	30000542
Please quote:                	Name of Premises/Type of Application or Invoice Number with all payments.
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Form Number 1
NOTICE OF APPLICATION FOR A PREMISES LICENCE (Form A)

	This notice is issued in accordance with regulations made under section 160 of the Gambling Act 2005

Notice is hereby given that:
     

	[Give the full name of the applicant as set out in Part 2 of the application for a premises licence]

	

	of the following address:
     

	[bookmark: Text5]Postcode:      

	[Give the full address of the applicant as set out in Part 2 of the application for a premises licence]

	

	the number of whose operating licence is      

	who applied for an operating licence on      

	[Delete as appropriate.  Insert the reference number of the applicant’s operating licence (as set out in the operating licence).  Where an application for an operating licence is in the process of being made, indicate the date on which the application was made.]

	

	has made an application for a   
	     

	premises licence.

	[Insert here the kind of premises licence being applied for]

	

	The application relates to the following premises:
    

	[Give the trading name to be used at the premises, and the address of the premises (or, if none, give a description of the premises and their location).]

	

	The application for a premises licence has been made to the following licensing authority: 
     

	Postcode:      




	Website:         

	[Insert name of the licensing authority and the address of its principal office, followed by the address of its website]

	

	Information about the application is available from the licensing authority, including the arrangements for viewing the details of the application. 

	

	The following person connected with the applicant is able to give further information about the application:
     

	[This entry is optional and is to be included if the applicant wishes to provide the name, telephone number and (if available) e-mail address of a person connected with the applicant who is able to answer questions and provide further information about the application.]

	

	[bookmark: Text1]Any representations under section 161 of the Gambling Act 2005 must be made no later than the following date:      

	[Please insert last day on which representations may be made in relation to the application. The period for making representations is 28 days (inclusive) starting with the day on which the application for the premises licence was made to the licensing authority.]





NOTICE OF APPLICATION FOR A PREMISES LICENCE (Form B)

	This notice is issued in accordance with regulations made under section 160 of the Gambling Act 2005

Notice is hereby given that the persons or organisations whose details are given in the Schedule to 

	this notice have made an application for a  
	     

	premises licence.

	[Insert here the kind of premises licence being applied for]

	

	The application relates to the following premises:
     

	[Give the trading name to be used at the premises, and the address of the premises (or, if none, give a description of the premises and their location).]

	

	The application for a premises licence has been made to the following licensing authority: 
     

	Postcode:      

	Website:         

	[Insert name of the licensing authority and the address of its principal office, followed by the address of its website]

	

	Information about the application is available from the licensing authority, including the arrangements for viewing the details of the application. 

	

	The following person connected with the applicant is able to give further information about the application:
     

	[This entry is optional and is to be included if the applicant wishes to provide the name, telephone number and (if available) e-mail address of a person connected with the applicant who is able to answer questions and provide further information about the application.]

	

	Any representations under section 161 of the Gambling Act 2005 must be made no later than the following date:      

	[Please insert last day on which representations may be made in relation to the application. The period for making representations is 28 days (inclusive) starting with the day on which the application for the premises licence was made to the licensing authority.]







NOTICE OF APPLICATION FOR A PREMISES LICENCE UNDER THE GAMBLING ACT 2005

	Notice is hereby given that:      

	[Give the full name of the applicant(s)]

	

	of the following address: 
     

	is/ are applying for a 
	     

	premises licence under section 159 of the Gambling Act 2005. [Insert kind of premises licence being applied for]


	The application relates to the following premises: 
     


	[Give the trading name to be used at the premises, and the address of the premises (or, if none, give a description of the premises and their location)]

	

	The application has been made to:      

	[Specify the name of the licensing authority to which the application has been made]

	

	Information about the application is available from the licensing authority, including the arrangements for viewing the details of the application.  

Any of the following persons may make representations in writing to the licensing authority about the application:
1. A person who lives sufficiently close to the premises to be likely to be affected by the authorised activities
1. A person who has business interests that might be affected by the authorised activities
1. A person who represents someone in any of the above two categories.

	

	[bookmark: Text8]Any representations must be made by the following date:      

	

	It is an offence under section 342 of the Gambling Act 2005 if a person, without reasonable excuse, gives to a licensing authority for a purpose connected with that Act information which is false or misleading.






Application for a provisional statement: form of notice to be published

NOTICE OF APPLICATION FOR A PROVISIONAL STATEMENT UNDER THE GAMBLING ACT 2005

	Notice is hereby given that:      

	[Give the full name of the applicant(s)]

	

	of the following address: 
     

	is/ are applying for a provisional statement under section 204 of the Gambling Act 2005.  The application relates to the following type of premises:      

	[Insert the type of premises to which the application relates]

	

	The application relates to the following premises: 
     


	[Give the trading name to be used at the premises and the address of the premises.  If no address is available, give a description of the premises and their location]

	

	The application has been made to:      

	[Specify the name of the licensing authority to which the application has been made]

	

	Information about the application is available from the licensing authority, including the arrangements for viewing the details of the application.  

Any of the following persons may make representations in writing to the licensing authority about the application:
1. A person who lives sufficiently close to the premises to be likely to be affected by the authorised activities
1. A person who has business interests that might be affected by the authorised activities
1. A person who represents someone in any of the above two categories.

	

	Any representations must be made by the following date:      

	

	It is an offence under section 342 of the Gambling Act 2005 if a person, without reasonable excuse, gives to a licensing authority for a purpose connected with that Act information which is false or misleading.





NOTICE OF APPLICATION FOR A PROVISIONAL STATEMENT (Form A)

	This notice is issued in accordance with regulations made under section 160 of the Gambling Act 2005

Notice is hereby given that:
     

	[Give the full name of the applicant as set out in Part 2 of the application for a provisional statement]

	

	of the following address:
     

	Postcode:      

	[Give the full address of the applicant as set out in Part 2 of the application for a provisional statement]

	

	the number of whose operating licence is      

	who applied for an operating licence on      

	[Delete as appropriate.  Insert the reference number of the applicant’s operating licence (as set out in the operating licence).  Where an application for an operating licence is in the process of being made, indicate the date on which the application was made.]

	

	has made an application for a provisional statement in respect of the following type of premises: 
     

	[Specify the type of premises to which the application relates]

	

	The application relates to the following premises or proposed premises:
     

	[If known, give the trading name to be used at the premises and the address of the premises as given in Part 3 of the application.  If the premises have no address, then describe the premises and the location in the same way as they are described in Part 3 of the application.]

	

	The application has been made to the following licensing authority: 
     






	Postcode:      

	Website:         

	[Insert name of the licensing authority and the address of its principal office, followed by the address of its website]

	Information about the application is available from the licensing authority, including the arrangements for viewing the details of the application. 

	

	The following person connected with the applicant is able to give further information about the application:
     

	[This entry is optional and is to be included if the applicant wishes to provide the name, telephone number and (if available) e-mail address of a person connected with the applicant who is able to answer questions and provide further information about the application.]

	

	Any representations under section 161 of the Gambling Act 2005 must be made no later than the following date:      

	[Please insert last day on which representations may be made in relation to the application. The period for making representations is 28 days (inclusive) starting with the day on which the application for a provisional statement was made to the licensing authority.]






NOTICE OF APPLICATION FOR A PREMISES LICENCE (Form B)

	This notice is issued in accordance with regulations made under section 160 of the Gambling Act 2005

Notice is hereby given that the persons or organisations whose details are given in the Schedule to 

	this notice have made an application for a  
	     

	premises licence.

	[Insert here the kind of premises licence being applied for]

	

	The application relates to the following premises:
     

	[Give the trading name to be used at the premises, and the address of the premises (or, if none, give a description of the premises and their location).]

	

	The application for a premises licence has been made to the following licensing authority: 
     

	Postcode:      

	Website:         

	[Insert name of the licensing authority and the address of its principal office, followed by the address of its website]

	

	Information about the application is available from the licensing authority, including the arrangements for viewing the details of the application. 

	

	The following person connected with the applicant is able to give further information about the application:
     

	[This entry is optional and is to be included if the applicant wishes to provide the name, telephone number and (if available) e-mail address of a person connected with the applicant who is able to answer questions and provide further information about the application.]

	

	Any representations under section 161 of the Gambling Act 2005 must be made no later than the following date:      

	[Please insert last day on which representations may be made in relation to the application. The period for making representations is 28 days (inclusive) starting with the day on which the application for the premises licence was made to the licensing authority.]






	Schedule of Applicants

	The persons or organisations making the application are as follows: 

	

	Name of 1st Applicant:      

	[Give the full name of the applicant as set out in Part 2 of the application for a premises licence is more than one applicant]

	

	Address of 1st Applicant:
     

	Postcode:      

	[Give the full address of the applicant as set out in Part 2 of the application for a premises licence]

	

	The number of the operating licence held by 1st Applicant is:      

	

	The 1st Applicant applied for an operating licence on      

	[Delete as appropriate.  Insert the reference number of the applicant’s operating licence (as set out in the operating licence).  Where an application for an operating licence is in the process of being made, indicate the date on which the application was made.]

	

	Name of 2nd Applicant:      

	[Give the full name of the applicant as set out in Part 2 of the application for a premises licence is more than one applicant]

	

	Address of 2nd Applicant:
     

	Postcode:      

	[Give the full address of the applicant as set out in Part 2 of the application for a premises licence]

	

	The number of the operating licence held by 2nd Applicant is:      

	

	The 2nd Applicant applied for an operating licence on      

	[Delete as appropriate.  Insert the reference number of the applicant’s operating licence (as set out in the operating licence).  Where an application for an operating licence is in the process of being made, indicate the date on which the application was made.]

	

	[Where there are more than two applicants, also give the same information for the other applicants.]





APPENDIX 1   LIST OF FEES
Regulations 4 to 6 and 9, 10, 12 and 13
SCHEDULE 1 Table of fees 
	Column (1)
	Column (2)
	Column (3)
	Column (4)
	Column (5)
	Column (6)
	Column (7)
	Column (8)

	Classes of premises licence
	Conversion application fee for non-fast track application
	Non-conversion application fee in respect of provisional statement premises
	Fee for – (a) non-conversion application in respect of other premises; or (b) application for provisional statement
	Annual fee
	First annual fee following non-conversion application
	Fee for application to vary licence
	Fee for application – (a) to transfer a licence; or (b) for reinstatement of a licence

	Regional casino premises licence
	
	£6,000
	£11,250
	£11,250
	£8,440
	£5,625
	£4,880

	Large casino premises licence
	
	£3,750
	£7,500
	£7,500
	£5,620
	£3,750
	£1,600

	Small casino premises licence
	
	£2,250
	£6,000
	£3,750
	£2,810
	£3,000
	£1,350

	Converted casino premises licence
	£1,500
	
	
	£2,550
	
	£1,500
	£1,000

	Bingo premises licence
	£1,200
	£840
	£2,450
	£700
	£525
	£1,200
	£840

	Adult gaming centre premises licence
	£700
	£840
	£1,400
	£700
	£525
	£700
	£840

	Betting premises (track) licence
	£870
	£660
	£1,750
	£1,000
	£750
	£870
	£660

	Family entertainment centre premises licence
	£700
	£660
	£1,400
	£500
	£375
	£700
	£660

	Betting premises (other) licence
	£1,050
	£840
	£2,100
	£400
	£300
	£1,050
	£840


EXPLANATORY NOTE
(This note is not part of the Regulations)
These Regulations make provision about application, annual and other fees relating to premises licences issued under Part 8 of the Gambling Act 2005 (“the Act”).
The Regulations make provision as to the following types of fee:
· licence application fee (regulations 4 and 5),
· annual fee (regulation 6),
· notification of a change of circumstance fee (regulation 8),
· application to vary a licence fee (regulation 9),
· application to transfer a licence fee (regulation 10),
· fee for a copy of a licence (regulation 11),
· application for reinstatement of a licence fee (regulation 12), and
· provisional statement application fee (regulation 13).


In each case, the fee is that specified in the relevant regulation or in the table of fees in the Schedule. That table specifies fees according to the class of premises licence to which the fee relates. Regulation 3 sets out the different classes of premises licence. Six of these classes are identical to those set out in section 150 of the Act. The remainder are defined in regulation 2.
Regulations 4 and 5 provide for the fees for conversion applications and non-conversion applications. The terms “conversion application” and “non-conversion application” are defined in regulation 2 – the former meaning an application to which paragraph 54 of Schedule 4 to the Gambling Act 2005 (Commencement No. 6 and Transitional Provisions) Order 2006 (S.I. 2006/3272) (“the Transitional Order”) applies.
Regulation 4 provides for two types of conversion application – fast track and non-fast track applications – which are defined in regulation 2 as meaning applications to which paragraphs 57 and 56 of Schedule 4 to the Transitional Order, respectively, apply. Regulation 4 provides that the fees for fast track and non-fast track applications are to be the amounts specified in regulation 4(a) and the table in the Schedule respectively.
Regulation 5 provides for different fees for two types of non-conversion applications:
· those in respect of provisional statement premises, and
· those in respect of any other premises.
The term “provisional statement premises” is defined in regulation 5(2).
Regulation 6 provides that the annual fee for a premises licence is to be as set out in column (5) of the table in the Schedule, except in the case of the first annual fee for a licence issued following a non-conversion application (where the fee will be as specified in column (6) of that table).
Regulation 7(1) provides that, where a licence comes into effect on the date on which it is issued (“the issue date”), the first annual fee shall be paid within 30 days after that date. Regulation 7(2) provides that, where a licence specifies that it is to come into force on a date after the issue date, the first annual fee shall be paid either within 30 days after the date of coming into force, or within 12 months of the issue date, whichever is sooner. Regulation 7(2) does not apply to licences which were issued before 1st September 2007 – transitional provision as to the payment of first annual fees in respect of such licences is made in paragraph 36 of Schedule 4 to the Transitional Order.
Regulations 8 to 13 set further fees.
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