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Flexible Working     Application Form 
(Staff under SNCT Teachers Conditions only)


	
This form can be used to make a request to work flexibly. Before completing this application, you should read  LNCT 38 - Flexible Working Policy

[bookmark: _Hlk207272007]Completed application forms should be forwarded to your line manager and Workforce Planning & Staffing - clstaffing.teaching@highland.gov.uk


	Name:  

	

	Job Title:

Payroll No:
	


	
	
	
	

	Service and Base Location:

	

	Name of Headteacher/line manager:
	

	

	Describe your current working pattern (days/FTE/location(s) worked):


	






	Describe the working pattern you would like to work in future (days/FTE/location(s):


	












	
	

	I would like this working pattern to commence from the following date:
	

	

	Declaration:


	



            I understand that I can only make 2 applications for Flexible Working in any 12-month period. 






	

	Signed:
	

	Date:
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