Privacy notices – Highland Cadet Grant Scheme 
Purpose
The Highland Council created a Highland Cadet Grant Scheme for Cadet Units based solely in the Highland Council area.
Description
You are giving us your personal information to allow us to determine whether your project is eligible to received funding from the Highland Cadet Grant Scheme, to provide feedback on your application and if awarded funds, administer that funding to the Cadet Unit. We also use your information to verify your identity where required, contact you by post, email or telephone and to maintain our records. The Highland Council is administering this funding.
If you don't give us your information
If you do not provide the required personal data, we can’t process your application
Conditions for processing personal information
Processing your personal information is necessary for the assessment of an application for funding. If you do not provide us with the information we have asked for then we will not be able to process your application.
Your rights
· View personal data
· Rectification of personal data
· Erasure of personal data
· Restrict processing of personal data
· Object to our processing of your personal data
Find out more about your rights.
Who we share your information with
We are legally obliged to safeguard public funds, so we are required to verify and check your details internally to prevent fraud prevention. We may share this information with other public bodies (and also receive information from these bodies) for fraud checking purposes. We are also legally obliged to share certain data with other public bodies, such as HMRC and will do so where the law requires this. We will also generally comply with requests for specific information from other regulatory and law enforcement bodies where this is necessary and appropriate.
Your information will be shared with officers of Highland Council; Highlife Highland and the Highland Reserve Forces' and Cadets' Association for the purposes of determining your application and administering it.
How long we hold your information
We only keep your personal information for the minimum period amount of time necessary. Sometimes this time periods are set out in the law, but in most cases, it is based on business need. We maintain a records retention and disposal schedule which sets out how long we hold different types of information for.
How to withdraw your consent
To withdraw your consent please email: corporatepolicy@highland.gov.uk
Automated processing
Your personal information is not subject to automated decision making or profiling.  
Data controller
The data controller is the Highland Council.
Data Protection Officer
Contact our Data Protection Officer:
Data Protection Officer
Highland Council Headquarters
Glenurquhart Road
Inverness
IV3 5NX
01463 702029
dpo@highland.gov.uk
Supervisory authority
If you are unhappy with the way we have processed your personal information you can contact the Information Commissioner:
Information Commissioner's Office
Wycliffe House
Water Lane
Wilmslow
Cheshire
SK9 5AF
0303 123 1113
https://ico.org.uk/global/contact-us/

