MyView Log/Useful Links - 

MyView Log in link - https://myview.highland.gov.uk/dashboard/dashboard-ui/index.html#/landing
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Click on here – takes you to some user guides created for MyView – my understanding is they are maintained by the FSAT team

https://www.highland.gov.uk/downloads/file/24077/updating_my_personal_details  - this guide covers updating contact details - e-mail addresses etc.

https://highland-dash.achieveservice.com/service/Register_for_online_HR_and_payroll_services?noLoginPrompt=1  - this is the link issued to register an e-mail address.  I am not sure at what stage of the process this is issued but assume it is part of the recruitment process.  Payroll should not accept an e-mail address by any other means, but Councillor’s recruitment is treated slightly different.  

P45’s for Leavers –

It is mentioned on the Leaver form – as you are not completing Leaver forms as such this would not be known
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And it is referenced in  https://www.highland.gov.uk/peopleandperformance/downloads/file/365/2016_exit_checklist_v5doc
That P45’s will only be available on MyView, again as Councillors follow a different recruitment process this is probably not something as I assume that this is not done for Councillors.
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Business Support Hub to amend direct reports. This will avoid any issues with
Authorising Expense claims or submitting Absence details.

P45 — Inform Employee that from the end of September 2018 P45's for Leavers will be

available in My View for employees that view their payslips online at present, paper coj
’s will no longer be issued. qﬁ ﬂi iw
. Employees that receive a hard copy payslip at pre e a hard copy
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been paid correctly.

SJC Pay Award

The 2021/22 pay award has now been approved for non-teaching staff.
Further details can be found here

Holiday Back Payments

Further details on Holiday Back Payments can be found here

Support

More detailed user guides can be found higfen,
If you require any further assistance please contact Payroll via payroll@highland.gov.uk
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Leaving the Council

Please advise the employee leaving to change their email address held in the MyView Personal Details to a
personal email address to ensure continued access to historic payslips and P60s




