
	Private & Confidential


	Please ask for:

Direct Dial:

Your Ref:

Our Ref:
Date:
	


Dear 
Referral to Occupational Health – Ill-Health Retirement
I refer to our meeting/discussion on (date).<Add in any other attendees>.  We agreed that a further referral would be made to The Highland Council’s  Occupational Health Provider, to seek an opinion on whether you can be considered for retirement on the grounds of ill-health, on the basis that you are permanently incapable of performing the duties of your current post of <add post details> or undertaking any other employment.  You will be sent details of an appointment date and time for your discussion with the Occupational Health Adviser.
I have attached guidance which explains the process for Early Release of Pension Benefits in respect of ill-health retirement.  
If you wish to discuss any aspects of this letter please do not hesitate to contact me as soon as possible.

Yours sincerely,
Line Manager

