Dear 

Offer of Deployment
I am writing to you following our previous meeting on DATE where we discussed the impact of proposed changes on your post of (insert job title).  
As previously discussed with you, in line with the Redeployment and Redundancy Policy the Council aims to find you suitable alternative employment and I am pleased to offer you deployment into the post of (insert job title), HC (insert grade), (insert number of hours) hours, based (insert location) with effect from (insert date). I have enclosed a job description for your records. As the grade and/or number of hours for the post that you have been redeployed into is lower than your current post, you are entitled to 6 months pay protection.  All other terms and conditions of employment remain as previously confirmed to you.

(take following paragraph out if not applicable) Your redeployment to the above post is, as discussed with you, offered on the basis of an initial trial period of (number of weeks) weeks, until (insert date). If during this trial period you conclude that the new post is not suitable you must inform your line manager immediately. If the post is suitable, at the end of the trial period a new contract of employment will be issued to you.

Deployment into the above post is subject to your agreement and I would be grateful if you would confirm your acceptance to me in writing within 10 days from the date of this letter.

Please contact me if you wish to discuss the contents of my letter or if you wish to have a further consultation meeting to discuss the above.

Yours sincerely 

  

NAME
JOB TITLE

