Outcome of meeting to review OH report - ill health /medical capability

PRIVATE AND CONFIDENTIAL
Dear 

I am writing following our meeting on «DATE» at which we considered the medical report provided by «NAME».
The report confirms that (add details as appropriate).

(Take paragraph out if not applicable)During our discussion we explored alternative employment opportunities within the Council and workplace adjustments which could reasonably be made to your job and working environment.

(Take paragraph out if not applicable)We identified the following as potential opportunities: (add details as appropriate).

(Take paragraph out if not applicable)At the time of our meeting we were unable to identify anything that would allow you to return to work, however, we agreed that we would continue our efforts to try and identify alternative options.
(Take paragraph out if not applicable) I am currently following up on the suggestions that you made during our meeting and will contact you once I have established if these are practicable. (add details as appropriate)
(Take paragraph out if not applicable) You asked for the option of ill health retirement being explored and I will now arrange the necessary with Occupational Health.
(Take paragraph out if not applicable)In the meantime please consider any suitable alternative employment that we could offer you or adjustments, we could make to facilitate your return to work and I will discuss these options further at our next meeting.
(Take paragraph out if not applicable)If there are no reasonable adjustments that can be made and no suitable alternative employment can be identified to maintain you in the Council’s employment, you may be dismissed on the grounds of your ill health.

Please contact me on T. «TEL NO» if you have any queries regarding to this letter.

Yours sincerely

«NAME»
«JOB TITLE»
Attendance Guidance: This model letter should be used by the manager to confirm the outcome of meeting to review OH report 











